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No. A.60011/41/2011/PP . 17t January, 2012

.
The Regional Executive Director o The Executive Director,
Airports Authority of India " RCDU/FIU
Northern/Western /Eastern/Southern/NER AAI, New Delhi.
Delhi/Mumbai/Kolkata/Chennai/Guwahati o
The Airport Director, . ' The Dlrector

. Airports Authority of India | : Indian Aviation Academy,
Kolkatta /Chennai Airport. . New Delhi. -

The Principal, ‘ : o The General Manager,
CATC, Allahabad . . _ CRSD/E&M Weorkshop,

Subject : Reiriewr,of ‘policy / procedure of allotment of tran_sit/hostel/guest’

AAI, New Dethi.

Corporate HRM (;ircular - 04 /2012

house accommodation and payment of HRA thereof.

With a view to streamline the poliey and procedure regarding allotment of

tran31t/ hostel /guest house accommodation and drawal -of HRA thereof the existing
guldehnes have been reviewed and the followmg décisions have been taken:-

3

b)

Wherever reserved residential accommodatlon is avallable executives shall not be
permitted to stay outside. Ifjany exémption / relaxation is required in this regard
on the ground of non-availability of entitled tlass of accommodation or dilapidated
condition of accommodation etc., it may be granted- only with approval of the
Chairman. ; : ‘

Employees should be provided, if available, “AAI residential accommodation of-
entitled class/lease within 30 days of the:posting. During this period, the

employee will be entitled to get transit/guest house accommodation for which
applicable charges will be levied. The employee w111 also be entitled for HRA
during this period.

N , .
In case AAI accommodation / lease is not made available within 30 days, the
employee will be- eligibler te extend the s‘tay in the transit / guest house
accommodation beyond 30 days for a max1mum period of 6 months. HRA will

' also be pa1d durmg the extended perlod

)

: accommodatlon or transit accommodation or hostel/guest house, he /, she shall .

In case the employee is provided with the lower type of accommodatlon and not

entitled type of accornmodatlon the license fee shall be charged against the lower
type of accommodation based on the plinth area of the category of the

. accommodation allotted.

In case the employee has been allotted by AAI on regular basis AAI resrdentral

' not Be entitled for HRA of the station and in addition other relevant charges in
this regard shall be recovered from him / her.
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g)

S,

The above norms shall apply wherever hostels are in existence and are being used
as transit accommodation except at training institutes.

It is mandatory on the part of the employees posted at CATC, Allahabad to occupy
the AAI residential accommodation at the College.

At training institutes, the trainees shall have the first preference for allotment of
hostel accommodation.

At Regional Training Centres (RTCs), the appropriate type of accommodation to
stay in groups will be arranged by the RED concerned-for the trainees.

This order will supersede all the previous instructions issued in this regard.

This issues with the approval of the Competent Authority.

( K.K. Jha )
Member (HR)
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