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∑È§¿U ’ÊÃ¥, Á„UãŒË ∑§Ë
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Á»§⁄U ‹ÙªÙ¥ ∑§Ù ÿ„U ¡M§⁄UË ’ÊÃ ’ÃÊ∞°H

Á„UãŒË ¬òÊÙ¥ ∑§ ©UûÊ⁄U Á„UãŒË ◊¥ Œ¥–
∑§÷Ë ©UûÊ⁄U ŒŸ ◊¥ Ÿ„UË¢ Œ⁄U ∑§⁄¥UH

Ÿ„UË¥ ÃÙ«¢∏U œÊ⁄UÊ x(x) ∑§Ù–
ÄÿÙ¥ Ÿ ÕÙ«∏UÊ Áfl‹¢’ „UÙH

÷Ê⁄UÃ ∑§Ë ’Êß¸‚ ⁄UÊc≈˛U÷Ê·Ê–
Á„UãŒË „ÒU Á¡‚◊¥ ⁄UÊ¡÷Ê·ÊH



∑È§¿U ’ÊÃ¥, Á„UãŒË ∑§Ë

Á„UãŒË ∑§Ù NUŒÿ ‚ •¬ŸÊ∞°–
Á»§⁄U ‚¢‚Ê⁄U ∑§Ù ß‚ ‚ËπÊ∞°H

Á„UãŒË ◊¥ ∑§Ê◊ ‡ÊÈM§§ ÃÙ ∑§⁄¥U–
Á»§⁄U ¡Ù ∑§„UŸÊ „ÒU fl„U ∑§„¥UH

∑§ÁΔUŸ Á‹πŸ ‚ ‚ŒÊ ’ø¥–
‚⁄U‹ …U¢Uª ‚ „U⁄U ’ÊÃ ∑§„¥UH

¿UÙ«∏¥U ◊Ù„U •°ª⁄U¡Ë ∑§Ê–
ÿ„U ’Ò⁄UŸ Ÿ„UË¥ Á∑§‚Ë ∑§ÊH

Á„UãŒË ◊¥ ∑§„UŸÊ „ÒU •Ê‚ÊŸ–
’…∏UÃË ß‚‚ Œ‡Ê ∑§Ë ‡ÊÊŸH



äÿÿ
"Áfl◊ÊŸ ÿÊÃÊÿÊÃ ‚flÊ•Ù¥ ∞fl¢ „UflÊß¸ •«˜U«UÊ ¬˝’¢œŸ
◊¢ ŸÃÎàfl ∑§⁄UÃ „ÈU∞ Áfl‡flSÃ⁄UËÿ ‚¢ªΔUŸ ’ŸŸÊ ∞fl¢
wÆv{ Ã∑§ ∞Á‡ÊÿÊ ¬˝‡ÊÊ¢Ã ˇÊòÊ ◊¥ ÷Ê⁄UÃ ∑§Ù ∞∑§ ¬˝◊Èπ
∑§ãº˝ ’ŸÊŸÊ"

VISION
"To be a world-class organization providing
leadership in air traffic services and airport
management & making a major hub in Asia
Pacific region by 2016."

©Ug‡ÿ
"⁄UÊc≈˛U ∑§ •ÊÁÕ¸∑§ Áfl∑§Ê‚ •ı⁄U ‚◊ÎÁh ◊¥ ÿÙªŒÊŸ
∑§⁄UÃ „ÈU∞ ª˝Ê„U∑§ ∑§Ë ‚ê¬ÍáÊ¸ ‚¢ÃÈÁc≈U ∑§ Á‹∞
•àÿÊœÈÁŸ∑§ •fl‚¢⁄UøŸÊ ©U¬‹éœ ∑§⁄UÊÃ „ÈU∞ Áfl◊ÊŸ
ÿÊÃÊÿÊÃ ‚flÊ•Ù¥ •ı⁄U „UflÊß¸ •«˜U«UÊ ¬˝’¢œŸ ◊¥ ‚¢⁄UˇÊÊ
∞fl¢ ªÈáÊflûÊÊ ∑§ ©UìÊÃ◊ SÃ⁄U ¬˝ÊåÃ ∑§⁄UŸÊ"

MISSION
" To achieve highest standards of safety and
quality in air traffic services and airport
management by providing state-of-the-art
infrastructure of total customer satisfaction,
contributing to economic growth and prosperity
of the nation."

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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•Ê◊Èπ/ PROLOGUE

÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ ¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊ÈÅÿÊ‹ÿ ÃÕÊ ß‚∑§ •œËŸSÕ ∑§ÊÿÊ¸‹ÿÙ¥

◊¥ ÷Ê⁄UÃ ‚⁄U∑§Ê⁄U ∑§Ë ⁄UÊ¡÷Ê·Ê ŸËÁÃ ∑§Ù ‚ÈøÊM§ M§¬ ‚ ‹ÊªÍ ∑§⁄UŸ ∑§Ë ÁŒ‡ÊÊ ◊¥, „U◊ ÿÕÊ‚¢÷fl

∑§ÙÁ‡Ê‡Ê ∑§⁄U ⁄U„U „Ò¥U– Á‚Ã¢’⁄U (wÆÆ}) ◊Ê„U ◊¥ ¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊ÈÅÿÊ‹ÿ ‚ •Ê¢ÃÁ⁄U∑§ ªÎ„U ¬ÁòÊ∑§Ê

"ŸË‹Ê¢ø‹" ∑§ ¬˝Õ◊ •¢∑§ ∑§Ê ¬˝∑§Ê‡ÊŸ ©U‚Ë ÁŒ‡ÊÊ ◊¥ ©UΔUÊÿÊ ªÿÊ ◊„Ã˜ ∑§Œ◊ „ÒU–

„U◊ ß‚ ’Ê⁄U ¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊ÈÅÿÊ‹ÿ (ªÈflÊ„UÊ≈UË) ÃÕÊ ß‚∑§ •œËŸSÕ ∑§ÊÿÊ¸‹ÿÙ¥

(subordinate offices) ∑§ ÁflÁ÷ãŸ Áfl÷ÊªÙ¥/•ŸÈ÷ÊªÙ¥/∞∑§∑§Ù¥ ‚ ¡È«∏UU •°ª˝¡Ë ∑§ ◊ÊŸ∑§

◊‚ıŒÙ¥/¬˝¬òÊÙ¥ (standard drafts/forms) ∑§Ù Ám÷Ê·Ë (Á„UãŒË fl •°ª˝¡Ë) M§¬ ◊¥ ¬˝∑§ÊÁ‡ÊÃ

∑§⁄U ⁄U„U „Ò¥U, Á¡‚∑§Ê ©U¬ÿÙª ⁄UÊ¡÷Ê·Ê Á„UãŒË (Official Language Hindi) ∑§ ¬˝ªÊ◊Ë

¬˝ÿÙª (progressive use) ∑§Ù ŸÿË ™§¡Ê¸ ¬˝ŒÊŸ ∑§⁄UªÊ– Ám÷Ê·Ë ◊‚ıŒÙ¥/¬˝¬òÊÙ¥ ∑§ ¬˝∑§Ê‡ÊŸ

‚ (ß‚∑§ ‚ÊÚç≈U ∑§ÊÚ¬Ë ∑§ ‚ÊÕ) ∑§fl‹ ¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊ÈÅÿÊ‹ÿ ÃÕÊ ß‚∑§ •œËŸSÕ ∑§ÊÿÊ¸‹ÿ

„UË ‹Ê÷ÊÁãflÃ Ÿ„UË¥ „UÙ¥ª ’ÁÀ∑§ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ •ãÿ ∑§ÊÿÊ¸‹ÿ ÷Ë, ∑§ÊÿÊ¸‹ÿ

∑§Êÿ¸ ◊¥ ßŸ∑§Ê ©U¬ÿÙª ∑§⁄U ‚∑¥§ª ÄÿÙ¥Á∑§ „USÃÊˇÊ⁄U, ŸÊ◊, ¬ŒŸÊ◊, ÁŒŸÊ¢∑§, ¬òÊÊ¢∑§, SÕÊŸ ∑§Ê

ŸÊ◊, ∑§ÊÿÊ¸‹ÿ ∑§ ŸÊ◊ ∑§ Á‹∞ ¬ÿÊ¸åÃ ¡ª„U ¿UÙ«∏UU ÁŒ∞ ª∞ „Ò¥U–

Ám÷Ê·Ë ◊‚ıŒÙ¥/¬˝¬òÊÙ¥ ∑§ ¬˝∑§Ê‡ÊŸ ∑§Ë ¬„U‹Ë ∑§«∏UUË ∑§ M§¬ ◊¥ '∑§ÊÁ◊¸∑§ fl ¬˝‡ÊÊ‚Ÿ'
(Personnel & Administration) ‚ ‚¢’¢ÁœÃU ◊ÊŸ∑§ ◊‚ıŒÙ¥ ¬˝¬òÊÙ¥ ∑§Ù ¬˝∑§ÊÁ‡ÊÃ Á∑§ÿÊ

¡Ê ⁄U„UÊ „ÒU– •ãÿ Áfl÷ÊªÙ¥/•ŸÈ÷ÊªÙ¥/∞∑§∑§Ù¥ ‚ ‚ê’h Ám÷Ê·Ë ◊ÊŸ∑§ ◊‚ıŒÙ¥/¬˝¬òÊÙ¥ ∑§ ¬˝∑§Ê‡ÊŸ

∑§Ë ÁŒ‡ÊÊ ◊¥ ∑§Ê◊ ø‹ ⁄U„UÊ „ÒU– ©Uê◊ËŒ „ÒU Á∑§ ∞∑§ ŒÙ ◊Ê„U ◊¥ ©Uã„¥U ÷Ë ◊ÍÃ¸ M§¬ ¬˝ÊåÃ

„UÙ ¡Ê∞ªÊ– Ám÷Ê·Ë ◊‚ıŒÙ¥/¬˝¬òÊÙ¥ ∑§ ¬˝∑§Ê‡ÊŸ ∑§ Á‹∞ Á∑§∞ ¡Ê ⁄U„U ß¸◊ÊŸŒÊ⁄U ¬˝ÿÊ‚Ù¥ ∑§ Á‹∞

◊Ò¥ «UÊÚ. ŒÈªÊ¸‡Ê⁄UáÊ Á◊üÊ, ‚„UÊÿ∑§ ¬˝’¢œ∑§ (⁄UÊ¡÷Ê·Ê) ∑§Ù •¬ŸÊ ‚ÊœÈflÊŒ ŒÃÊ „Í°U– •SÃÈ!

(‚È÷Ê· øãº˝ ‡Ê◊Ê¸)
∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§ (¬ÍflÙ¸ûÊ⁄U ̌ ÊòÊ)
÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ

¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊ÈÅÿÊ‹ÿ
ªÙ¬ËŸÊÕ ’⁄UŒ‹Ò •ãÃ⁄U⁄UÊc≈˛UËÿ

„UflÊß¸ •«˜U«UÊ, ªÈflÊ„UÊ≈UË (•‚◊)w| Ÿfl¢’⁄U wÆÆ}
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¬Ífl¸⁄¢Uª / PRELIMINARY

"∑§ÊÁ◊¸∑§ fl ¬˝‡ÊÊ‚Ÿ" Áfl·ÿ∑§ mÒ÷ÊÁ·∑§ (bilingual) ◊ÊŸ∑§ ◊‚ıŒÙ¥/¬˝¬òÊÙ¥ ∑§Ë

‚¢∑§Á‹∑§Ê •Ê¬∑§ „UÊÕÙ¥ „ÒU– ßŸ ◊‚ıŒÙ¥/¬˝¬òÊÙ¥ ∑§ ¬˝∑§Ê‡ÊŸ ∑§Ë ©U¬ÿÙÁªÃÊ Ã÷Ë „ÒU ¡’ ‚ê’h

Áfl÷Êª/•ŸÈ÷Êª/∞∑§∑§/©U¬ÿÙª∑§ÃÊ¸ ⁄UÊ¡÷Ê·Ê Á„UãŒË ∑§ ¬˝øÊ⁄U-¬˝‚Ê⁄U ◊¥, ß‚∑§ Á„UãŒË ¬ÊΔU

(version) ∑§Ù •Ê¬ŸÊ∞°– flÒ‚ ß‚∑§ •°ª⁄U¡Ë M§¬ ∑§Ê ©U¬ÿÙª ÁŸÿ◊ÁflM§h Ÿ„UË¥ „ÒU, ¬⁄U

ÿ„U ÷Êª ©UŸ ‹ÙªÙ¥ ∑§ Á‹∞ „ÒU ¡Ù Á„UãŒË ∑§Ê '∑§' 'π' 'ª' ÷Ë Ÿ„UË¥ ¡ÊŸÃ– Á„UãŒË ∑§Ê

∑§Êÿ¸‚Êœ∑§ ôÊÊŸ (working knowledge) ⁄UπŸ flÊ‹,Á„UãŒË ◊¥ ¬˝flËáÊÃÊ¬˝ÊåÃ (proficient
in Hindi) ∑§Êÿ¸¬Ê‹∑§Ù¥ (executives) ∞fl¢ ªÒ⁄U ∑§Êÿ¸¬Ê‹∑§Ù¥ (non-executives)
ÃÕÊ '∑§' 'π' •ı⁄U 'ª' ˇÊòÊÙ¥ ◊¥ ÁSÕÃ ''÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ'' ∑§ ‚◊SÃ ¿UÙ≈U-

’«∏U ∑§ÊÿÊ¸‹ÿÙ¥ ‚ •¬ÁˇÊÃ „ÒU Á∑§ fl •¬Ÿ ÁŸ¡Ë¥/∑§ÊÿÊ¸‹ÿËŸ ∑§ÊÿÙZ ◊¥ ◊‚ıŒÙ¥/¬˝¬òÊÙ¢ ∑§

Á„UãŒË M§¬ ∑§Ù •¢ªË∑§Ê⁄U ∑§⁄¥U–

ßŸ ◊‚ıŒÙ¢/¬˝¬òÊÙ¥ ∑§Ù „U⁄U Ã⁄U„U ∑§Ë •‡ÊÈÁh ‚ ◊ÈÄÃ „UÙŸ ∑§Ê ŒÊflÊ Ÿ„UË¥ Á∑§ÿÊ ¡Ê

‚∑§ÃÊ– Á»§⁄U ÷Ë ÿ„U ¬˝ÿÊ‚ Á∑§ÿÊ ªÿÊ „ÒU Á∑§ ß‚∑§ ©U¬ÿÙª∑§ÃÊ¸•Ù¥ ∑§Ë •Ê°πÙ¥ ◊¥ Á∑§‚Ë

Ã⁄U„U ∑§Ë ∑§◊Ë Ÿ π≈U∑§– ¬˝ÿÙª∑§ÃÊ¸•Ù¥ ∑§Ë •Ù⁄U ‚ ÿÁŒ ∑§Ùß¸ ⁄UøŸÊà◊∑§ ‚È¤ÊÊfl ¬˝ÊåÃ

„UÙÃ „Ò¥U, ÃÙ „U◊ ∑Î§ÃôÊ „UÙ¥ª–

(«UÊÚ. ŒÈªÊ¸‡Ê⁄UáÊ Á◊üÊ)
‚„UÊÿ∑§ ¬˝’¢œ∑§ (⁄UÊ¡÷Ê·Ê)

÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊ÈÅÿÊ‹ÿ

ªÙ¬ËŸÊÕ ’⁄UŒ‹Ò •ãÃ⁄U⁄UÊc≈˛UËÿ
„UflÊß¸ •«˜U«UÊ, ªÈflÊ„UÊ≈UË (•‚◊)
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„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ / MEMORANDUM

Áfl·ÿ — .................................................................................................... ∑§Ê SÕÊŸÊãÃ⁄UáÊ–
Subject :- Transfer of ................................................................................................

ß‚ ∑§ÊÿÊ¸‹ÿ ∑§ ôÊÊ¬Ÿ ‚¢ÅÿÊ  ..............................................................................................................................
ÁŒŸÊ¢∑§ ............................ ∑§ ∑˝§◊ ◊¥ ‚ÈüÊË /üÊË◊ÃË /üÊË..................................................(¬ŒŸÊ◊).....................................
∑§Ù ß‚ ∑§ÊÿÊ¸‹ÿ ‚ ÁŒŸÊ¢∑§ .................................¬ÍflÊ¸„U˜Ÿ/•¬⁄UÊ„˜UŸ ∑§Ù SÕÊŸÊãÃ⁄UáÊ ¬⁄U ÷Ê⁄U◊ÈÄÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU •ı⁄U ©Uã„¥U ÿ„U ‚‹Ê„U
ŒË ¡ÊÃË „ÒU Á∑§ fl ‚Ê◊Êãÿ ∑§Êÿ¸ª˝„UáÊ •flÁœ ∑§ ¬‡øÊÃ.......................................................................................................
............................................................ (∑§ÊÿÊ¸‹ÿ ∑§Ê ŸÊ◊) Á⁄U¬Ù≈¸U ∑§⁄¥U–

In continuation of this office Memo No. AAI/.........................................................................................
dated........................Sushri/Smt./Shri..........................................(Designation) ................................................
stands relieved at this station on the forenoon/afternoon of .......................................................................on
permanent transfer and advised to report to ......................................................................................................
.............................................................................after availing of normal joining time.

©Uã„U¢ ÿ„U ‚‹Ê„U ∑§Ë ¡ÊÃË „ÒU Á∑§ fl S≈U‡ÊŸ ¿UÙ«∏UŸ ‚ ¬„U‹, •ãÿ ‚÷Ë •ı¬øÊÁ⁄U∑§ÃÊ•Ù¥ ∑§Ù ¬Í⁄UÊ ∑§⁄UÃ „ÈU∞ ¬„UøÊŸ ¬òÊ ∞fl¢ ‚÷Ë
‚¢’¢ÁœÃÙ¥ ‚ ’’Ê∑§Ë ¬˝◊ÊáÊ-¬òÊ ‹∑§⁄U ∑§ÊÿÊ¸‹ÿ ◊¥ ¡◊Ê ∑§⁄UflÊ Œ¥–

He is therefore, required to submit the clearance certificate and advised to deposit his Identity Card
issued to him including completion of all other formalities as are necessary before leaving the station.

©Uã„¢U ÿÊòÊÊ ÷ûÊÊ ŒÒÁŸ∑§ ÷ûÊÊ ÁŸÿÊ◊ÊŸÈ‚Ê⁄U Œÿ „ÒUU/He is entitled for TA/DA as per rules.

ßã„UÙ¥Ÿ.................................................ÁŒŸ ∑§Ë •Ê0¿ÈU, fl...................................................ÁŒŸ ∑§Ë ¬˝0¿ÈU0 ‹Ë „ÒU–
He has availed............................................days C.L. and ..........................................................days R.H.

‚flÊ ◊¢ / To,
‚ÈüÊË /üÊË◊ÃË /üÊË/Sushri/Smt./Shri
..............................................................
..............................................................

¬˝ÁÃÁ‹Á¬ •ª˝Á·Ã / Copy forwarded to :-
v...............................................................
w...............................................................

•Ê¢ÃÁ⁄U∑§ / Internal :
1.
2.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................

∑Î§Ã / For ..................................................
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fløŸ’¢œ
UNDERTAKING

◊Ò¥ ÿ„U fløŸ ŒÃÊ „Í°U Á∑§ ◊Ò¥Ÿ Á¡‚ ¬Œ ∑§ Á‹∞ •ÊflŒŸ Á∑§ÿÊ „ÒU, ÿÁŒ ©U‚ ¬Œ •ÕÊ¸Ã˜ --------------------- ¬⁄U ◊⁄UÊ øÿŸ „UÙ
¡ÊÃÊ „ÒU ÃÙ ◊Ò¥ ªÎ„U ◊¢òÊÊ‹ÿ mÊ⁄UÊ ‚◊ÿ-‚◊ÿ ¬⁄U ‚¢‡ÊÙÁœÃ ∑§ÊÿÊ¸‹ÿ ôÊÊ¬Ÿ ‚¢ÅÿÊ {Æ /x|/{x (•) ÁŒŸÊ¢∑§ vy-|-{| ∞fl¢ ‚¢ÅÿÊ |Æ/{w/
{w (•) ÁŒŸÊ¢∑§ ww-Æv-{{ ◊¥ ŒË ªß¸ ‡ÊÃÙZ ∑§Ù ◊ÊŸŸ ∑§ Á‹∞ fløŸ’h „Í°U–

* {Æ/x|/{x (•) ÁŒŸÊ¢∑§ vy-Æ|-{| ∑§Ù ∑§Ê≈U Œ¥ øÍ°Á∑§ ÿ„U ‚⁄U∑§Ê⁄UË ÁŸ∑§ÊÿÙ¥ ∑§ Á‹∞ ‹ÊªÍ „ÒU–
* |Æ/{w/{w (•) ÁŒŸÊ¢∑§ ww-Æv-{{ ∑§Ù ∑§Ê≈U Œ¥ øÍ°Á∑§ ©U¬∑̋§◊ SflÊÿûÊ ÁŸ∑§ÊÿÙ¥ ∑§ Á‹∞ ‹ÊªÍ „ÒU ÃÕÊ •ŸÈ‹ÇŸ∑§-v ∑§Ù ÷Ë ∑§Ê≈U Œ¥–

I hereby undertake that in the event of my selection / appointment against the post of ____________ in
the _____________ for which I am applying, I will abide by the provisions contained in the Ministry of
Home Affirs O.M. No. 60/37/63-Ests (A) dated 14.07.67 and No. 70/62/62-Ests (A) dated 22.01.66, as
ammended from time to time.

* Strike out 60/37/63-Ests (A) dated 14.07.67 application for Govt. bodies.

* Strike out 70/62/62-Ests (A) dated 22.01.66 application for undertaking Autonomous bodies and
   also strike out Annexure-I.

„USÃÊˇÊ⁄U / Signature ________________

ŸÊ◊ / Name _____________________

¬ŒŸÊ◊ / Designation _______________

¬˝‡ŸÊfl‹Ë / Questionaries

1. ŸÊ◊ —-
1. Name :-
2. ¬ŒŸÊ◊ —-
2. Designation :-
3. ¡ã◊-ÁÃÁÕ —-
3. Date of Birth :-
4. ŸÊ.Áfl.Áfl. /⁄UÊ.Áfl.¬˝Ê. /÷Ê.Áfl.¬˝Ê. •Êß¸ ◊¥ ÁŸÿÈÁÄÃ ∑§Ë ÁÃÁÕ —-
4. Date of appointment in CAD/NAA/AAI :-
5. SÕÊß¸  •h¸SÕÊÿË /•SÕÊÿË Á¬¿U‹ /flÃ¸◊ÊŸ ¬Œ ∑§Ê Áflfl⁄UáÊ Œ¢ —-
5. Whether permanent / quasi - pmt. / temp. in the previous or present post (Give details) :-
6. ÄÿÊ •ÊflŒ∑§ •ŸÈ‚ÍÁøÃ ¡ÊÁÃ /¡Ÿ¡ÊÁÃ ‚ ‚¢’¢ÁœÃ „ÒU —-
6. Whether applicant belongs to SC/ST :-
7. ÄÿÊ •ÊflŒ∑§ Ÿ ¬˝Á‡ÊˇÊáÊ ∑§ ’ÊŒ ‚⁄U∑§Ê⁄U ∑§ ‚ÊÕ ∑§Ùß¸ •ŸÈ’¢œ ∑§⁄UÊ⁄U ¬Í⁄UÊ Á∑§ÿÊ „ÒU •ı⁄U ∞‚ •ŸÈ’¢œ ∑§⁄UÊ⁄U ∑§Ë ¬Í⁄UUË „UÙ øÈ∑§Ë •flÁœ ∞fl¢ ÁÃÁÕ

∑§Ê éÿÙ⁄UÊ Œ¢ —-
7. Whether the Govt. Servant has completed any bond agreement with Govt. for service after the training

and the date of expiry of such bond / agreement :-
8. flÃ¸◊ÊŸ ¬Œ ¬⁄U ÁŸÿÈÁÄÃ ∑§Ë ÁÃÁÕ —-
8. Date of appointment in the present post.
9. ÄÿÊ •ÊflŒ∑§ Ÿ ‚⁄U∑§Ê⁄UË πø¸ ¬⁄U ¬˝Á‡ÊˇÊáÊ ¬˝ÊåÃ Á∑§ÿÊ „ÒU? ÿÁŒ „UÊ° ÃÙ ©U‚ ¬˝Á‡ÊˇÊáÊ ∞fl¢ ¬˝Á‡ÊˇÊáÊ •flÁœ ∑§Ê éÿÙ⁄UÊ Œ¢ —-
9. Whether the applicant received training at Govt. Exp. if so, Give details of the course and period of

training :-
10. fl·¸ ÷⁄U ◊¥ Á∑§ÿ ªÿ •ÊflŒŸ ∑§Ë ‚¢ÅÿÊ ∞∑§/ŒÙ/ÃËŸ —-
10. No. of application the calender year i.e. 1st / 2nd / 3rd :-
11. ÄÿÊ ß‚ ¬Œ ∑§ Á‹∞ ÁflôÊÊ¬Ÿ ÁŒÿÊ ªÿÊ ÕÊ, ©U‚∑§Ê ŸÊ◊ Œ¢ —-
11. Whether the post is advertised, give its name :-
12. ¬ŒÙ¥ ∑§Ê ÁflôÊÊ¬Ÿ ŒŸ flÊ‹ »§◊/̧Áfl÷Êª ∑§Ê ŸÊ◊ ∞fl¢ •ãÿ Áflfl⁄UáÊ, ÄÿÊ ÿ„U ‚⁄U∑§Ê⁄UË/•œ¸‚⁄U∑§Ê⁄UË ©U¬∑˝§◊ ÿÊ ¬˝Êßfl≈U »§◊¸ „ÒU—-
12. Name and other details of the Firm / Department advertised the posts, whether it is Govt. quasi-

Govt/Undertaking or Private firm :-

•ŸÈ‹ÇŸ∑§ - I/II
ANNEXURE-I/II

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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ÉÊÙ·áÊÊ¬òÊ
D E C L A R A T I O N

◊Ò¥ / I............................................................................................................................................................................
ÿ„U ÉÊÙ·áÊÊ ∑§⁄UÃÊ ∑§⁄UÃË „Í°U Á∑§ / declare as under :-

1. ◊Ò¥ •ÁflflÊÁ„UÃ/ÁflflÊÁ„UÃ/∞∑§‹/ÁflœÈ⁄U/ÁflœflÊ „Í°U / That I am unmarried / married/single/a widower/a widow.

2. ◊Ò¢ ÁflflÊÁ„UÃ „Í°U •ı⁄U ◊⁄UË ∞∑§ „UË ¬àŸË „ÒU ¡Ù ¡ËÁflÃ „ÒU /That I am married and have only one wife living.

3. ◊Ò ÁflflÊÁ„UÃ „Í°UU •ı⁄U ◊⁄UË ∞∑§ ¡ËÁflÃ ¬àŸË ∑§ •‹ÊflÊ ÷Ë ¡ËÁflÃ ¬ÁàŸÿÊ° „ÒU– ¿ÍU≈U ∑§ Á‹∞ SflË∑Î§ÁÃ ∑§Ê •ÊflŒŸ¬òÊ ‚¢‹ÇŸ „ÒU /
That I am married and have more than one wife living. Application for grant of exemption is enclosed.

4. ◊Ò ÁflflÊÁ„UÃ „Í°U •ı⁄U ◊⁄U ¬ÁÃ/¬àŸË ∑§ ¡ËÁflÃ ⁄U„Ã „ÈU∞ ÷Ë ◊ÒŸ ŒÍ‚⁄UË ‡ÊÊŒË ∑§⁄UŸ ∑§Ê ∑§⁄UÊ⁄U ÁŒÿÊ „ÒU– ¿ÍU≈U ∑§ Á‹∞ SflË∑Î§ÁÃ ∑§Ê
•ÊflŒŸ ¬òÊ ‚¢‹ÇŸ „ÒU / That I am married and that during the life time of my spous, I have contracted
another marriage. Application for grant of exemption is enclosed.

5. ◊Ò¥ ÁflflÊÁ„UÃ „Í°U •ı⁄U ◊⁄U Áfl‡flÊ‚ ∞fl¢ ¡ÊŸ∑§Ê⁄UË ◊¥ ◊⁄U ¬ÁÃ ∑§Ë ◊⁄U Á‚flÊ •ãÿ ∑§Ùß¸ ÷Ë ¡ËÁflÃ ¬àŸË Ÿ„UË¢ „ÒUU / That I am married
and my husband has no other living wife, to the best of my knowledge.

6. ◊ÒŸ ©U‚ √ÿÁÄÃ§ ‚ ÁflflÊ„U ∑§⁄UŸ ∑§Ê ∑§⁄UÊ⁄U Á∑§ÿÊ „ÒU Á¡‚∑§Ë ¬„U‹ ‚ „UË ∞∑§ ÿÊ ∞∑§ ‚ •Áœ∑§ ¡ËÁflÃ ¬ÁàŸÿÊ° „ÒU¢– ¿ÍU≈U ∑§ Á‹∞
SflË∑Î§ÁÃ ∑§Ê •ÊflŒŸ ¬òÊ ‚¢‹ÇŸ „ÒU  / That I have contracted a marriage with a person who has already one
wife or more living. Application for grant of exemption is enclosed.

◊Ò¥ ŒÎ…∏UÃÊ¬Ífl¸∑§ ÿ„U SflË∑§Ê⁄U ∑§⁄UÃÊ „Í°U /∑§⁄UÃË „Í°U Á∑§ ◊⁄U Áfl‡flÊ‚ ∞fl¢ ◊⁄UË ¡ÊŸ∑§Ê⁄UË ∑§ •ŸÈ‚Ê⁄U ÁŒÿ ªÿ ©U¬⁄UÙÄÃ§ Áflfl⁄UáÊ ‚àÿ „ÒU¢–
ÿÁŒ ◊⁄UË ÁŸÿÈÁÄÃ§ ∑§ ’ÊŒ ÿ„U •‚àÿ ¬ÊÿÊ ªÿÊ, ÃÙ ◊È¤Ê Ÿı∑§⁄UË ‚ ’⁄UπÊSÃ Á∑§ÿÊ ¡Ê ‚∑§ÃÊ „ÒU–
I solemnly affirm that the above declaration is true and understand that in the event of the declaration
being found to incorret after my appointment, I shall be liable to be dismissed from service.

ÁŒŸÊ¢∑§ — •ÊflŒ∑§ ∑§ „USÃÊˇÊ⁄U
Dated : Signature of the applicant

Á≈Uå¬áÊË —- ∑Î§¬ÿÊ ‹ÊªÍ Ÿ „UÙŸ flÊ‹ πá«U ∑§Ù ∑§Ê≈U Œ¢– „UÊ° ÿÊ Ÿ„UË¢ ◊¥ ©UûÊ⁄U Œ¥ ÃÕÊ (v), (w) ∞fl¢ πá«U (z) ◊¥ ∑§fl‹ Áø±Ÿ ‹ªÊ
Œ¥–
Note : Please delete clauses not applicable, you write Yes/No. applicable in case of clauses (1), (2)
and (5) only you write tick mark.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ / MEMORANDUM
Áfl·ÿ — ‚ÈüÊË/üÊË◊ÃË/üÊË

...................................................................................................... ∑§Ê ..........................................................

................................................................................................... Œı⁄UÊ–
Sub : Tour to .................................................................................................................................. in respect of

Sushri/Smti./Shri..............................................................................

ß‚ ∑§ÊÿÊ¸‹ÿ ∑§ ÁŸêŸÁ‹ÁπÃ ∑§ÊÁ◊¸∑§/∑§ÊÁ◊¸∑§Ù¢ ∑§Ë ÁŒŸÊ¢∑§.....................................................‚....................∑§ ‚¢’¢œ ◊¥
©UŒ˜Œ‡ÿ ∑§ Á‹∞....................................................................................................................∑§ Œı⁄U ¬⁄U ¬˝ÁÃÁŸÿÈÄÃ Á∑§ÿÊ
¡ÊÃÊ „ÒU– Œı⁄UÊ............................................................. ÁŒŸ ‚ •Áœ∑§ ∑§Ê Ÿ„UË¥ „UÙªÊ–

The undermentioned official(s) is/are deputed on tour to ...................................................for a period
not exceeding..................days with effect from...........................in connection with/for the purpose of ......
.........................................................................................................
1.
2.
3.
4.

ÃŒŸÈ‚Ê⁄U ©Uã„¥U ÁŒŸÊ¢∑§......................¬Ífl¸Ê„U˜Ÿ /•¬⁄UÊ„˜UŸ ◊¥ ∑§Êÿ¸◊ÈÄÃ ∑§⁄U ÁŸŒ‡Ê ÁŒÿÊ ¡ÊÃÊ „ÒU Á∑§ fl flÊSÃÁfl∑§ ÿÊòÊÊ ‚◊ÿ ∑§Ê
©U¬ÿÙª ∑§⁄U ©U¬ÿÈ¸ÄÃ S≈U‡ÊŸ ¬⁄U Á⁄U¬Ù≈¸U ∑§⁄¥U– ©Uã„¥U ‚‹Ê„U ŒË ¡ÊÃË „ÒU Á∑§ ŸÊª⁄U Áfl◊ÊŸŸ ¬˝Á‡ÊˇÊáÊ ∑§ãº˝ /ÁŸ•◊Ê⁄U ◊¥ ¬˝Á‡ÊˇÊáÊ ∑§ Œı⁄UÊŸ •¬ŸË
flŒË¸ ‹∑§⁄U ¡Ê∞°–

Accordingly he/they stands/stand relieved on..........................(forenoon/afternoon) at this station with
the instructions to proceed on tour to above station after availing actual journey time. He/they is/are
advised to carry his/their uniform to wear in training period at CATC/NIAMAR.

Œı⁄UÊ ¬Í⁄UÊ ∑§⁄UŸ ∑§ ’ÊŒ ∑§ÊÁ◊̧∑§ •¬ŸË ∑§Êÿ̧ª̋„UáÊ Á⁄U¬Ù≈̧U ¬̋÷Ê⁄UË/S∑¢§œ ¬̋◊Èπ ∑§ ◊Êäÿ◊ ‚ ∑§ÊÁ◊̧∑§ ÁŸŒ‡ÊÊ‹ÿ ∑§Ù ¬̋SÃÈÃ ∑§⁄U¢–

On completion of tour, the official should submit his joining report to the personnel Directorate
through his I/C or HoD.

ÁŸÿ◊ÊŸÈ‚Ê⁄U ©Uã„¥U ÿÊòÊÊ ÷ûÊÊ/ŒÒÁŸ∑§ ÷ûÊÊ Œÿ „UÙªÊ– ÿÁŒ ©Uã„¥U •Áª˝◊ øÊÁ„U∞ ÃÙ ß‚∑§ Á‹∞ •ÊflŒŸ ∑§⁄¥U–

TA/DA is admissible to him/them as per rule. He/they may apply for the same if required by him/
them.

‚flÊ ◊¢ / To,
‚ÈüÊË/üÊË◊ÃË/üÊË /Sushri/Smt/Shri....................
.....................................................................

¬˝ÁÃÁ‹Á¬ •ª˝Á·Ã / Copy forwarded to :-
v..................................................................
w..................................................................
x..................................................................

∑Î§Ã/For .................................................
•ÊãÃÁ⁄U∑§/ Internal
v.
w.
x.

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¿ÈU≈˜U≈UË/¿ÈU≈˜U≈UUË ÿÊòÊÊ Á⁄UÿÊÿÃ Ÿ∑§ŒË∑§⁄UáÊ ◊¢¡Í⁄UË •ÊŒ‡Ê
LEAVE/LTC ENCASHMENT SANCTION ORDER

v. ß‚ ∑§ÊÿȨ̂‹ÿ ∑§ /∑§Ë ‚ÈüÊË /üÊË◊ÃË/üÊË..................................................................¬ŒŸÊ◊..............................................∑§Ù
Sushri/Smt/Shri............................................................Designation..........................................of this office.
¬Á⁄U¬òÊ ‚¢ÅÿÊ..................................................ÁŒŸÊ¢∑§.....................................∑§ •ŸÈ‚Ê⁄U.................................ÁŒŸÙ¢
(ÁŒŸ ‡ÊéŒÙ¢ ◊¥...................................................)ÁŒŸÊ¢∑§........................¿ÈUÁ≈˜U≈UÿÙ¥ ∑§ Ÿ∑§ŒË∑§⁄UáÊ ∑§Ë •ŸÈ◊ÁÃ ŒË ¡ÊÃË „ÒU.
is allowed encashment in lien of days (days in words.....................................................................days)
.................................................................................................................................dated............................

w. ¬Á⁄U¬òÊU ‚¢ÅÿÊ........................................................................ÁŒŸÊ¢∑§........................................................∑§ •ŸÈ‚Ê⁄U
©Uã„¥U Sflÿ¢/©UŸ∑§ ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥.......................................................................................................................)
∑§ Á‹∞ é‹ÊÚ∑§ fl·¸................................„UÃÈ...................Á∑§.◊Ë. ∑§ Á‹∞ ¿ÈU≈U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ ∑§ Ÿ∑§ŒË∑§⁄UáÊ ∑§Ë •ŸÈ◊ÁÃ ŒË
¡ÊÃË „ÒU–
Is allowed LTC encashment of the earned leave for the block year......................for.....................kms.
for himself/herself and for....................................members (...................................................................)
of his /her family as per circular No.....................................................................dated...............................

ß‚ ◊¢¡Í⁄UË ∑§Ë ÁÃÁÕ ¬⁄U ©UŸ∑§Ê ◊Í‹ flÃŸ L§0........................................................................................................„ÒU–
His/Her basic is as on date Rs.....................................................................................................................
‚¢’¢ÁœÃ ∑§ÊÁ◊¸∑§ ∑§Ë ‚flÊ ¬ÈÁSÃ∑§Ê ◊ ß‚∑§Ë ¬˝ÁflÁc≈UU ∑§⁄U ŒË ªß¸ „ÒU–
Necessary entry in this regard has been made in the service book of the official concerned.

©UŸ∑§ πÊÃ ◊¥ ...ÁŒŸ ∑§Ë •Á¡¸Ã ¿ÈUÁ≈˜U≈UÿÊ° •ı⁄U.................ÁŒŸ ∑§Ë •œ¸ flÃŸ ¿ÈUÁ≈˜U≈UÿÊ° ‡Ù· „ÒU¢–
Balance ............................days and HPL is .........................days.

‚flÊ ◊¥ / To,
..........................................................
..........................................................
..........................................................

¬˝ÁÃ / Copy :
..........................................................
..........................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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¿ÈU≈˜U≈UË / ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ Ÿ∑§ŒË∑§⁄UáÊ ∑§ Á‹∞ ¬˝ÊÕ¸ŸÊ ¬òÊ
APPLICATION FORM FOR LEAVE / LTC ENCASHMENT

v. •ÊflŒ∑§ ∑§Ê ŸÊ◊ / ¬ŒŸÊ◊ — ___________________________________
1. Name /Designation of Applicant : ___________________________________
w. ◊Í‹ flÃŸ — ___________________________________
2. Basic Pay : ___________________________________
x. flÊ¢Á¿UÃ •Á¡¸Ã ¿ÈU≈˜U≈UË ∑§Ê Ÿ∑§ŒË∑§⁄UáÊ (ÁŒŸÙ¥ ∑§Ê Áflfl⁄UáÊ Œ¢) — ___________________________________
3. EL encashment required (Specify Number days) : ___________________________________
y. ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ Ÿ∑§ŒË∑§⁄UáÊ øÊÁ„U∞ — ___________________________________
(©U‚ πá«U fl·¸ ∑§Ê ©UÀ‹π ∑§⁄¥U Á¡‚∑§Ê Ÿ∑§ŒË∑§⁄UáÊ ‹ŸÊ øÊ„UÃ „Ò¥U —-

4. LTC encashment required : ___________________________________
(Specify Block year for which encashment required)
z. ¬Ífl¸ ◊¥ Á‹∞ ª∞ ¿ÈU. ÿÊ. Á⁄U. ∑§Ê Áflfl⁄UáÊ (πá«U fl·¸) — ___________________________________
5. Last LTC availed (Block year)
{. ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥ ∑§Ê Áflfl⁄UáÊ (¿ÈU. ÿÊ. Á⁄U. Ÿ∑§ŒË∑§⁄UáÊ ∑§ flÊSÃ)

6. Particulars of family members (for LTC encashment)

∑˝§. ‚¢ÅÿÊ ŸÊ◊ ©U◊˝
∑§◊¸øÊ⁄UË ‚ ÿÁŒ ‚flÊ⁄UÃ „Ò¥U ÃÙ
‚¢’¢œ Áflfl⁄UáÊ Œ¥

Sl. No. Name Age Relation with If employed
the Employee give details

1.

2.

3.

4.

5.

6.

|. ÄÿÊ •ÊflŒ∑§ ∑§Ë ¬àŸË/¬ÁÃ ‚⁄U∑§Ê⁄UË ∑§◊¸øÊ⁄UË „ÒU ÿÊ ©U‚ ‚¢ªΔUŸ ◊¥
‚flÊ⁄UÃ „ÒU ¡„UÊ° ¿ÈU. ÿÊ. Á⁄U. ∑§Ë ‚ÈÁflœÊ ©U¬‹√œ „ÒU
7. Whether his / her wife / husband is a Government
servant or employed in an organisation where LTC
facility is available.

ÿÁŒ „UÊ°, ÃÙ •ÊflŒ∑§ ∑§Ë ¬àŸË/¬ÁÃ ß‚ ¬˝ÊÕ¸ŸÊ ¬òÊ ∑§ ‚ÊÕ ©U‚∑§
∑§ÊÿÊ¸‹ÿ ‚ ∞∑§ ¬˝◊ÊáÊ ¬òÊ ¬˝ÊåÃ∑§⁄U ß‚ ¬˝ÊÕ¸ŸÊ ¬òÊU ∑§ ‚ÊÕ ‚¢‹ÇŸ
∑§⁄U¥ Á∑§ ©Uã„UÙŸ¥ ‚¢’¢ÁœÃ πá«U. fl·¸ ∑§Ë ¿ÈU. ÿÊ. Á⁄U. Ÿ„UË¥ ‹Ë „ÒU ÃÕÊ Ÿ„UË¥
‹¥ª–
If yes, enclose a certificate from the office of his / her
wife / husband with this application to the effect that
his / her wife / husband has not and will not claim LTC
facility for the concerned block year :

∑Î§.¬Î.©U. /P.T.O.
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∞ÃŒ˜mÊ⁄UÊ ◊Ò¥ ÿ„U ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ  / ∑§⁄UÃË „Í°U Á∑§ ◊⁄U mÊ⁄UÊ ÁŒÿÊ ªÿÊ ©U¬⁄UÙÄÃ Áflfl⁄UáÊ ◊⁄UË ¡ÊŸ∑§Ê⁄UË ∞fl¢ Áfl‡flÊ‚ ◊¥ ‚„UË „ÒU–

ÿÁŒ ©U¬⁄UÙÄÃ Áflfl⁄UáÊ •‚àÿ ¬ÊÿÊ ¡ÊÃÊ „ÒU ÃÙ, ©U‚ ¬⁄U ∑§Ë ¡ÊŸ flÊ‹Ë ∑§Ê⁄¸UflÊß¸ ∑§ Á‹∞ ◊Ò¢ Sflÿ¢ ©UûÊ⁄UŒÊÿË „UÙ™¢§ªÊ –

I hereby certify that the particulars furnished above are true to the best of my knowledge and I
shall be liable for action if any of the above particulars are found to be false.

•ÊflŒ∑§ ∑§ „USÃÊˇÊ⁄U

Signature of applicant

ŸÊ◊

Name...................................................................................

∑§◊¸øÊ⁄ËU ∑Í§≈U ‚¢ÅÿÊ

Employee code No.:..........................................................

•ŸÈ÷Êª

..................../Section.:.........................................................

ÁÃÁÕ — Áfl. ‚¢ÅÿÊ

Date:............................. Ext. No.:............................................................................
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¬ÊÁ⁄UflÊÁ⁄U∑§ Áflfl⁄UáÊ
DETAILS OF FAMILY

v. ∑§◊¸øÊ⁄UË ∑§Ê ŸÊ◊ —
1. Name of Employee

w. ¬ŒŸÊ◊ —
2. Designation

x. ¡ã◊ ÁÃÁÕ —
3. Date of Birth

y. ⁄UÊ. Áfl. ¬˝Ê. / ÷Ê. Áfl. ¬˝Ê. ◊¥ ÁŸÿÈÁÄÃ§ / —
Áfl‹ÿ ∑§⁄UŸ ∑§Ë ÁÃÁÕ

4. Date of Appointment / Absorption
in NAA / AAI

z. ÁŒŸÊ¢∑§......................................Ã∑§ ◊⁄U ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥ ∑§Ê Áflfl⁄UáÊ–
5. Details of the members of my family as on......................................................

∑˝§◊ ‚¢.  ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥ ∑§Ê Áflfl⁄UáÊ ¡ã◊ ÁÃÁÕ ∑§◊¸øÊ⁄UË ∑§ ‚ÊÕ ‚¢’¢œ
Sl. Name of the members of  Date of Relationship
No. Family Birth with the employee

◊Ò¥ ÿ„U fløŸ ŒÃÊ „Í°U / ŒÃË „Í°U Á∑§ ◊⁄U mÊ⁄UÊ ÁŒÿ ªÿ •Ê¡ Ã∑§ ∑§ ©U¬ÿÈ¸ÄÃ Áflfl⁄UáÊ ◊¥ ÿÁŒ ∑§Ùß¸ ∑§◊Ë ÿÊ ’…∏UÙÃ⁄UË „UÙÃË „Ò¥U ÃÙ ©U‚∑§Ë ‚ÍøŸÊ
◊Ò¥ ∑§ÊÿÊ¸‹ÿ •äÿˇÊ ∑§Ù Œ ŒÍ¢ªÊ / Œ ŒÍ¢ªË– ÿ„U ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „U Á∑§ ◊⁄U ©U¬ÿÈ¸ÄÃ ‚ŒSÿ ◊È¤Ê¬⁄U •ÊÁüÊÃ „ÒU¥U ÃÕÊ Á¡Ÿ∑§Ë •Ê◊ŒŸË ‚÷Ë
¬˝∑§Ê⁄U ∑§ ‚˜⁄UÙÃ ∑§Ù Á◊‹Ê∑§⁄U vzÆÆ ¬˝ÁÃ◊Ê„U ‚ •Áœ∑§ Ÿ„UË¥ „ÒUU–
I hereby undertake to keep the above particulars upto date notifying to the Head of office any addition or
alternation. It is certified that my above members are dependent upon me and their income from all
sources is not more than Rs. 1500 P.M.

SÕÊŸ — ................................ ∑§◊¸øÊ⁄UË ∑§ „USÃÊˇÊ⁄U
Place : .............................. Signature of the employee

ÁŒŸÊ¢∑§ —
Date :
* ß‚ ©UŒ˜Œ‡ÿ „UÃÈ ¬Á⁄UflÊ⁄U ∑§Ê ÃÊà¬ÿ¸ „Ò¥U / Family for this purpose means :-
(v) ∑§◊¸øÊ⁄UË ∑§Ê ¬ÁÃ ÿÊ ∑§◊¸øÊ⁄UË ∑§Ë ¬àŸË / Wife in the case of a male employee or husband in the case of

female employee.
(w) ¬ÈòÊ ∞fl¢ ¬ÈòÊË ÃÕÊ ∑§ÊŸÍŸË Ãı⁄U ¬⁄U ªÙŒ Á‹ÿ ªÿ ¬ÈòÊ ÿÊ ¬ÈòÊË Á¡‚∑§Ë ©U◊˝ wz fl·¸ ‚ ∑§◊ „UÙ / Son and daughter who has not

attained the age of 25 years including such son and daughter adopted legally.
(x) ¬ÁÃ ∞fl¢ ¬àŸË ∑˝§◊‡Ê— ∑§ÊŸÍŸË Ãı⁄U ¬⁄U ÁflflÊÁ„UÃ ¡ËflŸ ‚ •‹ª ÉÊÙÁ·Ã ¬ÁÃ ∞fl¢ ¬àŸË / Wife and husband shall include

respectively judicially seperated wife and husband.
(4) ◊ÊÃÊ-Á¬ÃÊ ∑§Ë ÁSÕÁÃ ◊¥ Á‚»¸§ ‡Ê¬Õ ¬òÊ / ⁄UÊ‡ÊŸ ∑§Ê«¸U ¬˝SÃÈÃ ∑§⁄¥U / In case of parents please submit an affidavit /

Ration Card only.
¬˝ÁÃ„USÃÊˇÊÁ⁄UÃ

COUNTERSIGNED

‚È⁄UˇÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊ / To,

◊„UÙŒÿ / Sir,
∑Î§¬ÿÊ ◊È¤Ê ◊ÈÅÿÊ‹ÿ ‚ ªÎ„U Ÿª⁄U/¬‚¢Œ ∑§ SÕÊŸ fl flÊ¬‚Ë ∑§ Á‹∞ ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ (¿ÈU.ÿÊ.Á⁄U.) •Ê¬ÊÃ∑§Ê‹ËŸ ◊Êª¸ Á⁄UÿÊÿÃ

(•Ê.◊Ê.Á⁄U.) ∑§Ë •ŸÈ◊ÁÃ ¬˝ŒÊŸ ∑§⁄¥U– ◊⁄U ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥ ∑§Ê ÃÕÊ ªÎ„U Ÿª⁄U ∑§Ê éÿÙ⁄UÊ ÁŸêŸÁ‹ÁπÃ „ÒU —-
I may kindly be permitted to avail of the leave travel concession / EPC from my Headquarters to

Home Town/Choice of place and back. The details of my family members as well as Home Town are given
below :-

v. ÉÊÙÁ·Ã ªÎ„U Ÿª⁄U •ÕÊ¸Ã ªÊ°fl — Declared Home Town i.e. Village : ....................................................................
«UÊ∑§ÉÊ⁄U / Post Office : ...........................................................................................
Á¡‹Ê / District : ................................................⁄UÊÖÿ / State : ................................

w. •¬ÁˇÊÃ ¿ÈU.ÿÊ.Á⁄U. ªÎ„U Ÿª⁄U ÿÊ ¬‚¢Œ ∑§Ê SÕÊŸ ..........................................................................................................
LTC required for : Home Town or Choice of Place : ...............................................................................

x. ¬‚¢Œ ∑§ SÕÊŸ ∑§ ◊Ê◊‹ ◊¥ / In case of choice of place : ................................................................................
y. Ÿ¡ŒË∑§Ë ⁄U‹fl S≈U‡ÊŸ / Nearest Railway Station : ..........................................................................................

∑§) ¡Êfl∑§ ÿÊòÊÊ / Outward Journey : .................................................................................
π) •Êfl∑§ ÿÊòÊÊ / Inward Journey : ...................................................................................

z. flÒflÊÁ„U∑§ ÁSÕÁÃ — ÁflflÊÁ„UÃ/ •ÁflflÊÁ„UÃ/ÁflœflÊ /ÁflœÈ⁄U
Marital Status : Married/Bachelor/Widow/Widower

{. ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¢ (•Ê¡ ∑§Ë ÃÊ⁄UËπ Ã∑§-Sflÿ¢ ∑§Ù ÷Ë ‡ÊÊÁ◊‹ ∑§⁄¥U) ∑§Ê éÿÙ⁄UÊ, Á¡Ÿ∑§Ë •ŸÈ◊ÁÃ øÊÁ„U∞ —-
Details of family members (including self as on date) for whom permission is required :

∑˝§0‚0/ ŸÊ◊ / Name ‚¢’¢œ / Relationship  ©U◊˝ / ¡ã◊ ÃÊ⁄UËπ Age/Date of Birth
Sl. No.

v

w

x

y

z

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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|. •ÊflÁŒÃ ¿ÈU≈˜U≈UË ∑§Ë ¬˝∑Î§ÁÃ ∞fl¢ •flÁœ / Nature & Period of leave applied for : .................................................

}. πá«U fl·¸ (ŒÙ fl·¸ /øÊ⁄U fl·¸ /¬˝ÁÃ fl·¸  •Ê.◊Ê.Á⁄U. I •Ê.◊Ê.Á⁄U.II) .................................................................................
Block year (Two years/Four years/EPCI/EPCII : ......................................................................................

∑§) Áfl∑§À¬ ÁŒÿÊ ªÿÊ „ÒUU ÿÊ Ÿ„UË¥ /Whether option has been exercised or not : ........................................................
π) ÄÿÊ ÃÒŸÊÃË S≈U‡ÊŸ ¬⁄U ¬Á⁄UflÊ⁄U ‹Ê∞ „Ò¥U ÿÁŒ ∞‚Ê „ÒU ÃÙ ÿÊòÊÊ ∑§Ê ÁŸ¬≈UÊŸ Á∑§ÿÊ ªÿÊ „ÒU ÿÊ Ÿ„UË¥
     Whether family has been brought to the station of posting, if so TA bill has been settled or not :
 ..............................................................................................................................................................

~. •Ê.◊Ê.Á⁄U. ‹Ÿ ∑§Ê ∑§Ê⁄UáÊ / Reason for availing EPC : ......................................................................................

vÆ. ÄÿÊ ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿ SÕÊÿË M§¬ ‚ — ªÎ„U Ÿª⁄U/¬Ífl¸ ÃÒŸÊÃË S≈U‡ÊŸ ¬⁄U ⁄U„UÃ „Ò¥U (¬˝ÁÃ fl·¸ ¿ÈU.ÿÊ.Á⁄U. ‹Ÿ ∑§ ◊Ê◊‹ ◊¥)
Whether family members residing permanently at Home Town/Last station of posting (In case of
LTC is required for every year ..................................................................................................................

vv. ¡Êfl∑§ ÿÊòÊÊ ‡ÊÈM§ ∑§⁄UŸ ∑§Ë  ‚¢÷ÊÁflÃ ÃÊ⁄UËπ — .........................................................................................................
The probable date of commentment of outward journey : ......................................................................

vw. flÊ¬‚Ë ÿÊòÊÊ ∑§Ë ¬˝SÃÊÁflÃ ÃÊ⁄UËπ / Proposed date of return journey : ..............................................................

vx. Á∑§ ◊⁄UÊ ¬ÁÃ/◊⁄UË ¬àŸË ‚⁄U∑§Ê⁄UË ‚flÊ ◊¥ Ÿ„UË¥ „ÒU ¡„UÊ¢ Á∑§ ¿ÈU.ÿÊ.Á⁄U. ∑§Ë ‚ÈÁflœÊ ©U¬‹éœ „ÒU–
That my husband/wife is/is not employed in Goernment service where LTC facility is available :
......................................................................................................................................................................

¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ©U¬ÿÈ¸ÄÃ Áflfl⁄UáÊ ◊⁄UË ¡ÊŸ∑§Ê⁄UË ◊¥ ‚„UË „ÒU •ı⁄U Á¡Ÿ ‚ŒSÿÙ¥ ∑§Ë ¿ÈU.ÿÊ.Á⁄U. ∑§Ë •ŸÈ◊ÁÃ ∑§ Á‹∞ •ŸÈ⁄UÙœU
Á∑§ÿÊ „ÒU ©UŸ∑§Ê ∑§ÁÕÃ πá«U fl·¸ ◊¥ ¬„U‹ ¿ÈU.ÿÊ.Á⁄U. Ÿ„UË¢ Á‹ÿÊ „ÒU •ı⁄U ‚÷Ë ◊È¤Ê¬⁄U ¬ÍáÊ¸ M§¬ ‚ •ÊÁüÊÃ „ÒU¢ –

Certified that the above particulars are true to best of my knowledge and I have not availed the LTC
for whom the permission  for the said block year and they are fully dependant on me.

÷flŒËÿ, / Yours faithfully,

ŸÊ◊ / Name ..............................................................
¬ŒŸÊ◊ / Designation ...............................................

SÕÊŸ / Place :
ÁŒŸÊ¢∑§ / Date :
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¬Á⁄¬òÊ / CIRCULAR

Áfl·ÿ — •ÁœflÁ·¸ÃÊ •ÊÿÈ ¬Í⁄UË ∑§⁄UŸ ¬⁄U ‚flÊ ‚ ∑§ÊÁ◊¸∑§ ∑§Ë ÁflŒÊß¸–
Subject : Farewell to Employee on Superannuation from Service.

‚ÈüÊË/üÊË◊ÃË/üÊË.......................................................................¬ŒŸÊ◊....................................•ÁœflÁ·¸ÃÊ •ÊÿÈ „UÙŸ ¬⁄U
ÁŒŸÊ¢∑§............................................‚ÈüÊË /üÊË◊ÃË.................∑§Ù ‚flÊ ÁŸflÎÃ „UÙ ⁄U„U „Ò¥U– ßŸ∑§ ‚ê◊ÊŸ ◊¥ ∞∑§ ÁflŒÊß¸ ‚◊Ê⁄UÙ„U ÁŒŸÊ¢∑§
............................................∑§Ù......................................’¡...........................................(SÕÊŸ ∑§Ê ŸÊ◊) ⁄UπÊ ªÿÊ „ÒUU–

ÁŸªÁ◊Ã ◊ÈÅÿÊ‹ÿ ∑§ ¬òÊ ÁŒŸÊ¢∑§ vx-Æ}-wÆÆv ‚¢ÅÿÊ ∞{ÆÆvv/ yÆ/wÆÆv •Êß¸ •Ê⁄U ∑§ ÁŸŒ‡ÊÊŸÈ‚Ê⁄U ÷Ê.Áfl.¬˝Ê. ∑§Ë •Ù⁄U ‚ ̌ ÊòÊËÿ
∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, Áfl◊ÊŸ¬ûÊŸ / ÁŸÿ¢òÊ∑§ Áfl◊ÊŸ¬ûÊŸ/ ¬˝÷Ê⁄UË, Áfl◊ÊŸˇÊòÊ / ¬˝÷Ê⁄UË, •Áœ∑§Ê⁄UË ÷Ê.Áfl,¬˝Ê........................ „UflÊß¸•«˜U«UÊ,
................... ‚ÈüÊË/üÊË◊ÃË/üÊË................................¬ŒŸÊ◊........................... ∑§Ù ©U¬ÿÈÄÃ ©U¬„UÊ⁄U/S◊ÎÁÃ Áø±ŸUU ’ÒΔU∑§ ◊¥ ÷≈U ∑§⁄¥Uª–

A Farewell meeting will be held on .........................at ..................hrs. in the Conference Hall in honour
of Shri.........................................................Designation.................................................who willl be retiring on
................................... on attaining the age of Superannuation.

In accordance with CHQ letter no. A-60011/40/2001-IR dated 13.08.2001 a suitable Gift/Memento
will be presented to Shri..............................................Designation........................................by the Regional
Executive Director/Airport Director/Airport Controller/Incharge, Aerotrome/Office-in-charge, AAI,
....................................................... on behalf of the AAI in the meeting.

ÁŸêŸÁ‹ÁπÃ •ŸÈ÷Êª ¬˝◊ÈπÙ¢ ∞fl¢ ©UŸ‚ ‚¢’¢œ ∑§ÊÁ◊¸∑§Ù¥ ‚ •ŸÈ⁄UÙœ „ÒU Á∑§ fl ß‚ ÁflŒÊß¸ ‚◊Ê⁄UÙ„U ◊¥ ‡ÊÊÁ◊‹ „UÙ¥–

The following sectional heads and the officials concerned are also requested to attend the farewell
party.

(1) (2) (3) (4)

(5) (6) (7) (8)

ÁflÃ⁄UáÊ / Distribution :

(1) (2) (3) (4)

(5) (6) (7)

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

’’Ê∑§Ë ¬˝◊ÊáÊ¬òÊ / NO DUES CERTIFICATE

‚ÈüÊË/üÊË◊ÃË/üÊË ......................................................................¬ŒŸÊ◊............................................∑§ ‚¢’¢œ ◊¥ ’’Ê∑§Ë ¬̋◊ÊáÊ¬òÊ–
(¡Ù ß‚ ∑§ÊÿÊ¸‹ÿ ‚......................................................................................................................................SÕÊŸÊ¢ÃÁ⁄UÃ
„UÙŸ ¬⁄U ÁŒŸÊ¢∑§................................................................∑§Ù ÷Ê⁄U◊ÈÄÃ Á∑§∞ ª∞ „Ò¥U / ∑§Ë ªß¸ „ÒU¢)
Clearance form in respect of Shri/Smt/Ms........................................................................................................
Designation...................................................transferred to the office of the....................................................
.........................................................................................and relieved on.............................................................
................................................................................................................................................................................

÷¢«UÊ⁄U •ŸÈ÷Êª (‚Ê)U ÷¢«UÊ⁄U •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Store Section (G) Signature of Stores Officer
»§Ù≈UÙ ¬„UøÊŸ ¬òÊ •ŸÈ÷Êª •ŸÈ÷Êª ¬˝÷Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Photo Identity Card Sec Signature of Section in charge
¬ÈSÃ∑§Ê‹ÿ (Á„UãŒË •ŸÈ÷Êª) ¬ÈSÃ∑§Ê‹ÿ ¬˝÷Ê⁄UË (Á„UãŒË •ŸÈ÷Êª) ∑§ „USÃÊˇÊ⁄U
Library (Hindi Section) Signature of Secy. Library
¬ÈSÃ∑§Ê‹ÿ— „UflÊß¸ •«˜U«UÊ Ä‹’ ¬ÈSÃ∑§Ê‹ÿ ¬˝÷Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Library Airport Club Signature of Secy. Library
•ÁÇŸ‡Ê◊Ÿ •ŸÈ÷Êª •ÁÇŸ‡Ê◊Ÿ •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Fire Section Signature of Fire Officer
∞◊.≈UË.¬Í‹ S≈UÙ⁄U ∞‚.ß¸.∞◊.•Ù. ∑§ „USÃÊˇÊ⁄U
M.T. Pool/Store Signature of S.E.M.O.
............................................ ∑§Ê ............................................. ◊„UÙŒÿ ∑§ ÁŸ¡Ë
ªÙ¬ŸËÿ •ŸÈ÷Êª (Sfl◊ÍÀÿÊ¢∑§Ÿ Á⁄U¬Ù≈¸U „UÃÈ) ‚Áøfl ∑§ „USÃÊˇÊ⁄U
................ conf Section (For PAR) Signature of PA to .................

‚¢øÊ⁄U / Communication
∑§) ÷¢«UÊ⁄U mÊ⁄UÊ ¡Ê⁄UË •Êß≈U◊Ù¢ ∑§ Á‹∞ (‹Ò¬≈UÊÚ¬ / ∞fl¢ ∑¢§åÿÍ≈U⁄U, ∑Ò§‹∑È§‹≈U⁄UU‚¸, ≈ÍUÀ‚ ∞fl¢ å‹Ê¢≈˜U‚ ‚Á„UÃ)

Stores for issue items (including Laptops & Computers, Calculators tools & plants.)
π) ≈U‹Ë»§ÙŸ / Telephones v) ∑§Êÿ¸Ê‹ÿ / Office

w) ÁŸflÊ‚ / Residence
x) ◊Ù’Êß‹ / Mobile

‚¢¬ŒÊ/Estate
∑§) ÄflÊ≈¸U⁄U •Ê’¢≈UŸ ∑§Ë ÁSÕÁÃ /Position of Quarter allotment.
π) ¬ÊŸË ¬˝÷Ê⁄U / Water charges.
ª) Á’¡‹Ë ¬˝÷Ê⁄U / Electricity charges.
ÉÊ) ∑§Ùß¸ ŸÈ∑§‡ÊÊŸ / Any damages
(∑§◊¸øÊ⁄UË ∑§ SÕÊŸÊ¢Ã⁄UáÊ ÿÊ ‚flÊÁŸflÎÃ „UÙŸ ¬⁄U ÄflÊ≈¸U⁄U ⁄UπŸ ∑§ ¬ÊòÊ ∑§◊¸øÊÁ⁄UÿÙ¥ ‚ •SÕÊÿË Ãı⁄U ¬⁄U ∞∑§ fløŸfl¢œ ¬òÊ Á‹ÿÊ ¡Êÿ

•ı⁄U ◊∑§ÊŸ πÊ‹Ë ∑§⁄UÃ ‚◊ÿ Œÿ ⁄UÊÁ‡ÊÿÙ¥ ∑§Ê •Ê∑§‹Ÿ Á∑§ÿÊ ¡Ê∞)
( In case of Employee on transfer or retirement eligible for retaining the quarters then an undertaking

to be obtained provisionally & dues to be accertained at the time of vacation)
ß¢¡Ë / Engg :

©U¬ÿÈ¸ÄÃ ∑§Ù ¿UÙ«∏U∑§⁄U ≈UË ∞fl¢ ¬Ë ◊Ê◊‹Ù¥ ‚Á„UÃ •ãÿ ‚÷Ë Ä‹Ëÿ⁄¥U‚ „UÃÈ–
For all other clearnace except above including, T&P issues etc.
∑§) flÒlÈÃ / Elect.
π) Á‚Áfl‹ / Civil

ÁflûÊ •ŸÈ÷Êª ∑§Ë Ä‹Ëÿ⁄¥U‚ /Finance Section to give clearance on
∑§) ÁøÁ∑§à‚Ê •Áª˝◊ / Medical Adv.
∑§) ÿÊòÊÊ ÷ûÊÊ •Áª˝◊ / T.A. Adv.
ª)

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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‚Ê. Áfl. Ÿ. - xx

GFR - 33

∑§Êÿ¸÷Ê⁄U „USÃÊ¢Ã⁄UáÊ ¬˝◊ÊáÊ¬òÊ
Certificate of Transfer of Charge

ÁŒŸÊ¢∑§......................................................................∑§Ù ¡Ê⁄UË •ÊŒ‡Ê ‚¢ÅÿÊ....................................................................
∑§ •ŸÈ‚Ê⁄U „U◊‹ÙªÙ¥ Ÿ /◊Ò¥Ÿ •Ê¡ ÁŒŸÊ¢∑§...........................∑§Ë ¬ÍflÊ¸„U˜ŸU /•¬⁄UÊ„U˜Ÿ ◊¥ .............................................................
...................................... Áfl◊ÊŸ¬ûÊŸ ∑§ ∑§Êÿ¸Ê‹ÿ ◊¥..........................................∑§Ê ∑§Êÿ¸÷Ê⁄U ª˝„UáÊ Á∑§ÿÊ / ‚ı¥¬ ÁŒÿÊ–

Certified that We/I have on the forenoon / afternoon of this day the ___________________ respectively
made over and received charge of the O/O the _______________________________ in the office of
____________________________________________________________________ in pursuance
of order No__________________________dated___________________from________________

∑§Êÿ¸÷Ê⁄U ‚ı¥¬Ÿ flÊ‹ •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U ∑§Êÿ¸÷Ê⁄U ª˝„UáÊ ∑§⁄UŸ flÊ‹ •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Relieved Officer's Signature Relieving Officer's Signature

’«∏U ∞fl¢ S¬c≈U •ˇÊ⁄UÙ¥ ◊¥ ŸÊ◊ Á‹π¢ ’«∏U ∞fl¢ S¬c≈U •ˇÊ⁄UÙ¥ ◊¥ ŸÊ◊ Á‹π¥
Name in block letters Name in block letters

¬ŒŸÊ◊ ¬ŒŸÊ◊
Designation Designation

ÁŒŸÊ¢∑§........................∑§Ù ¬˝SÕÊŸ Á∑§ÿÊ ÁŒŸÊ¢∑§..........................∑§Ù Á⁄U¬Ù≈¸U Á∑§ÿÊ
Proceeding on : ____________ Reported on : ______________

S≈U‡ÊŸ — ........................................................ ÁŒŸÊ¢∑§.............................................

Station : ..................................................... Dated : __________________
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¿ÈU≈˜U≈UUË ‹Ÿ •ÕflÊ ¿ÈU≈˜U≈UUË ’…∏UÊŸ ‚ ‚¢’ÁœÃ •ÊflŒŸ ¬òÊ
APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE

v. •ÊflŒ∑§ ∑§Ê ŸÊ◊ — ___________________________________
1. Name of Applicant : ___________________________________

w. ¬ŒŸÊ◊ — ___________________________________
2. Post held : ___________________________________

x. Áfl÷Êª, ∑§ÊÿÊ¸‹ÿ ∞fl¢ •ŸÈ÷Êª — ___________________________________
3. Department, office and section : ___________________________________

y. ◊Í‹ flÃŸ — ___________________________________
4. Basic pay : ___________________________________

z. flÃ¸◊ÊŸ ¬Œ ¬⁄U Á◊‹Ÿ flÊ‹Ê ◊∑§ÊŸ Á∑§⁄UÊÿÊ ÷ûÊÊ — ___________________________________
∞fl¢ •ãÿ ¬˝ÁÃ∑§⁄U ÷ûÊ

5. HRA and other CA drawn in the present post : ___________________________________

{. ◊Ê°ªË ªß¸ ¿ÈU≈˜U≈UUË ∑§Ë Á∑§S◊, •flÁœ ∞fl¢ — ___________________________________
©U‚∑§ •Ê¢⁄U÷ „UÙŸ ∑§Ë ÁÃÁÕ

6. Nature and period of leave applied for and date : ___________________________________
from which required

|. ⁄UÁflflÊ⁄U •ı⁄U ¿ÈU≈˜U≈UË ∑§ ÁŒŸ ÿÁŒ ∑§Ùß¸ — ___________________________________
„Ë Á¡ã„¢U ¿ÈU≈˜U≈UË ‚ ¬„U‹ ÿÊ ’ÊŒ ◊¥
¡Ù«∏UŸÊ øÊ„UÃ „Ò¥U

7. Sundays & Holidays, if any proposed to be : ___________________________________
prefixed / suffixed to leave

}. ¿ÈU≈˜U≈UË ‹Ÿ ∑§Ê ∑§Ê⁄UáÊ — ___________________________________
8. Grounds on which leave is applied for : ___________________________________

~. Á¬¿U‹Ë ¿ÈU≈˜U≈UUË ‚ ‹ı≈UŸ ∑§Ë ÁÃÁÕ ∞fl¢ —U ___________________________________
¿ÈU≈˜U≈UUË ∑§Ë Á∑§S◊ ÃÕÊ •flÁœ

9. Date of return from last leave and the nature : ___________________________________
and period of that leave

vÆ. ◊⁄UÊ ÁfløÊ⁄U •ÊªÊ◊Ë ¿ÈU≈˜U≈UË ◊¥ — ___________________________________
 .....................πá«U fl·Ù¸¢
 ∑§ Á‹∞ ¿ÈU≈˜U≈UUË ÿÊòÊÊ Á⁄UÿÊÿÃ ‹Ÿ ∑§Ê „ÒUU/Ÿ„UË¥ „Ò¥UU–

10. I propose/do not propose to avail myself : ___________________________________
  of leave travel concession for the block years
_________during the ensuing leave.

vv. ¿ÈU≈˜U≈UUË ∑§Ê ¬ÃÊ — ___________________________________
11. Address during leave period : ___________________________________

ÁŒŸÊ¢∑§ •ÊflŒ∑§ ∑§ „USÃÊˇÊ⁄U
Dated :- Signature of applicant
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ÁŸÿ¢òÊ∑§ •Áœ∑§Ê⁄UË ∑§Ë Á‚»§ÊÁ⁄U‡Ê
RECOMMENDATION OF THE CONTROLLING OFFICER

„USÃÊˇÊ⁄U — ................................................
Signature : ___________________

ÁŒŸÊ¢∑§ — ......................................... ¬ŒŸÊ◊ —...................................................
Dated : __________________ Designation : _________________

∑§ÊÿÊ¸‹ÿ / SflË∑Î§Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§ ©U¬ÿÙª ∑§ Á‹∞
USE BY OFFICE / SANCTIONING AUTHORITY

√ÿÁÄÃªÃ ∑§Ê⁄UáÊ /ÁøÁ∑§à‚Ê ¬˝◊ÊáÊ¬òÊ ∑§ •ÊœÊ⁄U ¬⁄U ÁŒŸÊ¢∑§ ..........................................................‚.....................................

Ã∑§ ............................................................................ÁŒŸÙ¥ ∑§Ë •Á¡¸Ã/¬Á⁄UflÁÃ¸Ã ¿ÈU≈˜U≈UË ◊¢¡Í⁄U ∑§Ë ¡ÊÃË „ÒU–

Granted Earned / Commuted Leave for _____________________________________________days

from: ___________________________to: ____________________on PA / MC.

„USÃÊˇÊ⁄U — ..............................................

Signature : __________________
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¬˝¬òÊ - y

FORM - 4

¬Á⁄UflÁÃ¸Ã ¿ÈU≈˜U≈UUË ‹Ÿ ÿÊ ¿ÈU≈˜U≈UUË ’…∏UÊŸ „UÃÈ ÁøÁ∑§à‚Ê ¬˝◊ÊáÊ¬òÊ
MEDICAL CERTIFICATE FOR LEAVE OR EXTENSION OF LEAVE FOR COMMUTATION OF LEAVE

∑§◊¸øÊ⁄UË ∑§ „USÃÊˇÊ⁄U ...................................................................................................................................................

Signature of the employee : _________________________________________________________

◊Ò¥ .....................................................................................................√ÿÁÄÃªÃ M§¬ ‚ ‚ÊflœÊŸË¬Ífl¸∑§ ¡Ê°ø ∑§⁄UŸ ∑§

’ÊŒ ÿ„U ¬̋◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°U Á∑§ ‚ÈüÊË /üÊË◊ÃË/üÊË...........................................................................................................................

Á¡Ÿ∑§ „USÃÊˇÊ⁄U ™§¬⁄U „Ò¥U ........................................................................................................................⁄UÙª ‚ ¬ËÁ«∏UÃ „Ò¥U–

©UŸ∑§ SflÊSâÿ ‹Ê÷ ∑§ Á‹∞ ◊Ò¥ ©Uã„¥U ÁŒŸÊ¢∑§..................................................................‚...............................................Ã∑§

.....................ÁŒŸÙ¥ ∑§ Á‹∞ •Ê⁄UÊ◊ ∑§⁄UŸ ∞fl¢ ∑§ÊÿÊ¸‹ÿ ‚ •ŸÈ¬ÁSÕÃ ⁄U„UŸ ∑§Ë ‚‹Ê„U ŒÃÊ „Í°U–

I, __________________________________________after careful personal examination of the

case hereby certify that Sushri/Smt/Shri. _______________________________________________

whose signature is given above is suffering from _______________________________________and

I consider that a period of absence from duty for _________________________days with effect from

_____________________________ is absolutely necessary for the restoration of his / her health.

¬˝Ê. Áø. •. / •S¬ÃÊ‹ / ŒflÊπÊŸ ∑§Ê
•ãÿ ¬¢¡Ë∑Î§Ã ÁøÁ∑§à‚∑§ ∑§ „USÃÊˇÊ⁄U

Sign. of A.M.A. / Hospital / Dispensery
or other Registered Medical PractitionerÁŒŸÊ¢∑§ / Dated : ________________
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¬˝¬òÊ - y
FORM - 4

∑§◊¸øÊ⁄UË ∑§ ¬ÈŸ— ∑§Ê◊ ¬⁄U •ÊŸ ∑§ Á‹∞ SflSÕÃÊ ¬˝◊ÊáÊ-¬òÊ
MEDICAL CERTIFICATE OF FITNESS TO RETURN TO DUTY

∑§◊¸øÊ⁄UË ∑§ „USÃÊˇÊ⁄U ....................................................................................................................................................

Signature of the employee : _________________________________________________________

◊Ò¥ .......................................................................................................¬˝ÊÁœ∑Î§Ã  ¬¢¡Ë∑Î§Ã ÁøÁ∑§à‚∑§ ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ

„Í°°U Á∑§ ◊Ò¥Ÿ ‚ÈüÊË /üÊË◊ÃË/üÊË...................................................................................................................................................
Á¡Ÿ∑§ „USÃÊˇÊ⁄U ™§¬⁄U „Ò¥U ∑§Ë ‚ÊflœÊŸË¬Ífl¸∑§ ¡Ê°ø ∑§⁄U ‹Ë „ÒUU •ı⁄U ¬ÊÿÊ „ÒU Á∑§ ©UŸ∑§Ê SflÊSâÿ •’ ΔUË∑§ „ÒU ÃÕÊ ∑§Êÿ¸÷Ê⁄U ª˝„UáÊ ∑§⁄UŸ ∑§

ÿÙÇÿ „Ò¥U– ◊Ò¢ ÿ„U ÷Ë ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°U Á∑§ ß‚ ÁŸc∑§·¸ ¬⁄U ¬„È°UøŸ ‚ ¬„U‹ ◊Ò¥Ÿ SflË∑Î§Ã ∑§Ë ªß¸ / ’…∏UÊß¸ ªß¸ ¿ÈUÁ≈˜U≈ÿÙ¥ ∑§ ◊Ê◊‹ ◊¥ ◊Í‹

ÁøÁ∑§à‚Ê ¬˝◊ÊáÊ-¬òÊ •ı⁄U ŒSÃÊfl¡Ù¥ ∑§Ë ¡Ê°ø ∑§⁄U ‹Ë „ÒUUU–

I, _________________________________________Authorised Medical Attendant/Registered
Medical Practitioner of _____________________________________________________do hereby
certify that I have carefully examined Sushri/Smt./Sri  _____________________________________
whose signature is given above and find that he / she has recovered from his / her illness and is NOW FIT
to resume duties in service. I also certify that before arriving at this decision I have examined the original
Medical Certificate and statements of the case on which leave was granted or extended and have taken
these into consideration in arriving at my decision.

•S¬ÃÊ‹ / ŒflÊπÊŸ ∑§ ¬˝ÊÁœ∑Î§Ã
¬¢¡Ë∑Î§Ã ÁøÁ∑§à‚∑§ ∑§ „USÃÊˇÊ⁄U

Sign. of A.M.A. / Hospital / Dispensery
or other Registered Medical PractitionerÁŒŸÊ¢∑§ / Dated : _____________
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

∑§ÊÿÊ¸‹ÿ ôÊÊ¬Ÿ
OFFICE MEMORANDUM

Áfl·ÿ — ©UìÊ Á‡ÊˇÊÊ ∑§ Á‹∞ •ŸÈ◊ÁÃ
Subject : Permission for Higher Studies

©U¬ÿȨ̀ÄÃ Áfl·ÿ ¬⁄U •Ê¬∑§ ¬òÊ‚¢ÅÿÊ................................................................................................................................

ÁŒŸÊ¢∑§ ..............................................∑§ ‚ãŒ÷¸ ◊¥–

Reference is made to your letter No. __________________________________________________
dated ______________________ on the above subject.
‚ÈüÊË /üÊË◊ÃË /üÊË............................................................................................................................................................
¡Ù Á∑§ •Ê¬∑§ ∑§ÊÿÊ¸‹ÿ ◊¥ ∑§Êÿ¸⁄UÃ „Ò¥U, ©Uã„¥U ÁŸêŸÁ‹ÁπÃ ‡ÊÃÙ¸¢ ∑§ •ÊœÊ⁄U ¬⁄U fl·¸ ......................................................................

◊¥ •ÊÿÙÁ¡Ã „UÙŸ flÊ‹Ë ......................................Áfl·ÿ ∑§Ë ¬⁄UËˇÊÊ ◊¥ ‚Áê◊Á‹Ã „UÙŸ ∑§Ë •ŸÈ◊ÁÃ ŒË ¡ÊÃË „ÒU–

Sushri/Smt./Sri ___________________________________________________________________
attached to your office is permitted to appear in the _______________________________________
Examination to be held in the year_______________for the_________________________________
subject to the following conditions :-

1. ©UÄÃ •äÿÊ¬Ÿ ∑§Êÿ¸ ‚, •ÊflŒ∑§ ∑§ ∑§ÊÿÊ¸‹ÿ ∑§Ê◊-∑§Ê¡ ◊¥ ’ÊœÊ Ÿ„UË¢ •ÊŸË øÊÁ„U∞–
1. Prosecution of such studies should not interfere with his normal official duties.

2. ß‚ •ŸÈ◊ÁÃ ¬òÊ ∑§Ê •Õ¸ ÿ„U Ÿ„UË¢ „ÒU Á∑§ ß‚∑§ •ÊœÊ⁄U ¬⁄U •ÊflŒ∑§ ∑§Ù ∑§Êÿ¸-¬Á⁄UflÃ¸Ÿ, Ã’ÊŒ‹Ê ⁄gUU ∑§⁄UŸ ßàÿÊÁŒ ∑§Ù
•ŸÈ◊ÁÃ ŒË ¡Ê∞ªË–

2. Such permission will not made a ground for working for benefits, such as change of duties,
cancellation of transfer order etc.

3. ∑§ÊÿÊ¸‹ÿ mÊ⁄UÊ ß‚ •ŸÈ◊ÁÃ ¬òÊ ∑§Ù Á’ŸÊ ∑§Ùß¸ ∑§Ê⁄UáÊ ’ÃÊ∞ Á∑§‚Ë ‚◊ÿ ⁄UgU Á∑§ÿÊ ¡Ê ‚∑§ÃÊ „ÒU–
3. Permission given is liable to be withdrawn at any time without giving any reason.

‚flÊ ◊¥ /To,
.................................................................
.................................................................
.................................................................
.................................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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SÕÊÿË •ÊflÊ‚ ∑§Ë ÉÊÙ·áÊÊ
DECLARATION OF HOME TOWN

◊Ò¥ ÿ„U ÉÊÙÁ·Ã ∑§⁄UÃÊ/∑§⁄UÃË „Í°U Á∑§ ◊⁄UÊ SÕÊÿË ÁŸflÊ‚ SÕÊŸ (ªÎ„U Ÿª⁄U) ªÊ°fl .............................................................................
«UÊ∑§ÉÊ⁄U ............................................................................¬ÈÁ‹‚-S≈U‡ÊŸ......................................................................
⁄UÊÖÿ...........................................................∑§ Á¡‹Ê..................................◊¥ „ÒU ÃÕÊ ©U¬ÿȨ̀ÄÃ SÕÊŸ ◊¥ „UË ◊⁄UÊ SÕÊÿË ÉÊ⁄U ÷Ë „ÒU–

I hereby declare that my permanent Home Town/Village ________________________________in the
district of ________________________________________in state_________________________
for the reasons that I have a permanent resident at the above mentioned place.

◊Ò¥ ÿ„U ÷Ë ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°UU / ∑§⁄UÃË „Í°UU Á∑§ ◊Ò¥ ‚ÊœÊ⁄UáÊÃ— ©U‚Ë SÕÊŸ ¬⁄U ÁŸflÊ‚ ∑§⁄UÃÊ / ∑§⁄UÃË Á∑§ãÃÈ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ◊¥
∑§Êÿ¸⁄UÃ „UÙŸ ∑§ ∑§Ê⁄UáÊ ◊Ò¥ fl„UÊ° Ÿ„UË¥ ⁄U„U ‚∑§ÃÊ / ‚∑§ÃË– ©UÄÃ SÕÊŸ ∑§Ê Ÿ¡ŒË∑§Ë ⁄U‹fl S≈U‡ÊŸ....................................................
...........................................„ÒU–

I also certify that I would normally reside at the above place but for my absence from there for service in
Airports Authority of India. Name of the Railway Station nearest of the above place is _____________

SÕÊŸ — ________ „USÃÊˇÊ⁄U — ___________________________

Place : ________ Signature : ___________________________

ÁŒŸÊ¢∑§ — ________ ŸÊ◊ — ___________________________

Dated : ________ Name : ___________________________

¬Œ — ___________________________

Designation : ___________________________

........................................................ ∑§Ê ∑§Êÿ¸Ê‹ÿ
O/O .........................................................

.....................„UflÊß¸ •«˜U«UÊ....................
..................................................

¬˝ÁÃ„USÃÊˇÊÁ⁄UÃ
COUNTERSIGNED

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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¿ÈU≈˜U≈UË ÿÊòÊÊ ‚¢’¢œË Á⁄UÿÊÿÃË •Áª˝◊ ⁄UÊÁ‡Ê ∑§ •ŸÈŒÊŸ „UÃÈ •ÊflŒŸ ¬òÊ
APPLICATION FOR GRANT OF LEAVE TRAVEL CONCESSION

v. ŸÊ◊ ∞fl¢ ¬ŒŸÊ◊ —
1. Name & Designation :
w. ◊Í‹ flÃŸ — (‚¢‡ÊÙÁœÃ)
2. Basic pay (revised) :
x. ¬òÊ ‚¢ÅÿÊ ÃÕÊ ÁÃÁÕ —
3. Number & date of the letter :

Á¡‚∑§ mÊ⁄UÊU ¿ÈU≈˜U≈UË ÿÊòÊÊ ‚¢’¢œË —
Under which permission to avail
Á⁄UÿÊÿÃ ∑§Ë •ŸÈ◊ÁÃ ŒË ªß¸ „ÒU
travel concession has been communicated

y. ¬Á⁄UflÊ⁄U ∑§Ê Áflfl⁄UáÊ Sflÿ¢/¬àŸË/’ìÊÊ/’ìÊ
4. Particulars of family including Self/Wife/Child/Children

Sflÿ¢ ‚Á„UÃ ÿÁŒ ‚¢ÃÊŸ/‚¢ÃÊŸÙ¢
Self if accompanying with the
Á¡Ÿ∑§ Á‹∞ •Áª˝◊ ⁄UÊÁ‡Ê
age of child / children for whom
∑§Ë •Êfl‡ÿ∑§ÃÊ „ÒU
advance required ©U◊˝ / age :

z. ◊Í‹ ÁŸflÊ‚ SÕÊŸ ∑§Ê ŸÊ◊ •ÕflÊ
5. Name of Home Town or name of

ªêÿ SÕÊŸ ∑§Ê ŸÊ◊ ÃÕÊ
place of visit and distance by
•Áœ∑§Ê⁄UË/∑§◊¸øÊ⁄UË ∑§
rail from the headquarters of
◊ÈÅÿ ∑§ÊÿÊ¸‹ÿ ‚ ©U‚ SÕÊŸ ∑§Ë ⁄U‹ ‚ ŒÍ⁄UË —
the officer / official

{. ÿÊòÊÊ üÊáÊË Á¡‚∑§ Á‹∞ ÿÊòÊÊ ‚¢’¢œË Á⁄UÿÊÿÃ ‹Ë ªß¸ „ÒU
6. Class of accommodation in which

travel concession will be availed
|. ÄÿÊ ÿÊòÊÊ ‚¢’¥œË Á⁄UÿÊÿÃ ŒÙŸÙ¥ Ã⁄U»§
7. Whether the advance is required

∑§ ⁄UÊSÃ ∑§ Á‹∞ „ÒU
for both ways of the journey

}. •¬ÁˇÊÃ •Áª˝◊ ⁄UÊÁ‡Ê ⁄U‹ Á∑§⁄UÊÿÊ ¬˝ÁÃ Á≈U∑§≈U
8. Amount of advance required Rail fare per ticket

•ŸÈ◊ÊÁŸÃ ⁄UÊÁ‡Ê ∑§ 4th/5th ⁄UÊÁ‡Ê Ã∑§ ‚ËÁ◊Ã
Limited to 4th/5th of the
Á¡‚∑§ Á‹ÿ ∑§◊¸øÊ⁄UË L§¬ÿ.........................X............................
estimated amount which the Rs. ___________X_____________
•Áœ∑§Ê⁄UË ¬˝ÁÃ¬ÍÁÃ¸ ∑§Ê§ ∑È§‹ ⁄UÊÁ‡Ê............................................L§¬ÿ
employee/officer is entitled Total Amount Rs. ______________
„U∑§ŒÊ⁄U „ÒUU
to reimburse

~. ‡ÿÙ⁄˜UÁ≈U ‹Ÿ flÊ‹ √ÿÁÄÃ ∑§Ê ŸÊ◊ ∞fl¢ ¬ŒŸÊ◊ —
9. Name & designation of the surety :

(ÿÁŒ ∑§◊¸øÊ⁄UË •SÕÊß¸ „UÙ ÃÙ)
(In case of temporary servant)
◊Ò¥ ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°UU Á∑§ ©U¬⁄UÙÄÃ Áflfl⁄UáÊ ◊⁄UË ©UûÊ◊ ¡ÊŸ∑§Ê⁄UË ∑§ •ŸÈ‚Ê⁄U ‚àÿ „ÒU ÃÕÊ ◊Ò¥ fløŸ ŒÃÊ „Í°U Á∑§—
I certify that above particulars are true to the best of my knowledge and I undertake that :

‚È⁄UˇÊÊ ‚Á„UÃ ‚flÊ
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◊È¤Ê ŒË ªß¸ •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ë flÊ¬‚Ë ÃÈ⁄¢UÃ ∑§Ë ¡Ê∞ªË ÿÁŒ •Áª˝◊ ⁄UÊÁ‡Ê ∑§ •ŸÈŒÊŸ ∑§ ’ÊŒ {Æ ÁŒŸÙ ∑§ •¢Œ⁄ U¬˝Ê¢⁄UÁ÷∑§ ÿÊòÊÊ Ÿ ∑§Ë ªÿË „UÙ

ÃÙ– •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ë •ÊŸÈ¬ÊÁÃ∑§ ⁄UÊÁ‡Ê ∑§Ë flÊ¬‚Ë ÷Ë ÃÈ⁄¢UÃ ∑§Ë ¡Ê∞ªË ÿÁŒ ◊⁄U ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿ Á¡Ÿ∑§ Á‹∞ •Áª˝◊ ⁄UÊÁ‡Ê ‹Ë ªß¸ ©UŸ∑§

mÊ⁄UÊ ÿÊòÊÊ Ÿ ∑§Ë ªß¸ „UÙ ÃÙ / The advance paid to me shall be refunded forthwith if the forward journey is not
commenced within 60 days of the grant of advance, proportionate amount of advance will also be refunded
forthwith in case any member of my family for whom advance is drawn, is not performing the journey.
w. ⁄U‹fl Ÿ∑§Œ ⁄U‚ËŒ/Á≈U∑§≈U, •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ë ¬˝ÊÁåÃ ∑§ vÆ ÁŒŸÙ¢ ∑§ •¢Œ⁄U ‚ˇÊ◊ ¬˝ÊÁœ∑§Ê⁄UË ∑§Ù ¬˝SÃÈÃ ∑§⁄UŸÊ •ÁŸflÊ¸ÿ „ÒU ÃÊÁ∑§ ÿ„U

‚ÊÁ’Ã Á∑§ÿÊ ¡Ê ‚∑§ Á∑§ ◊Ò¥Ÿ ©U‚ ⁄UÊÁ‡Ê ∑§Ù Á≈U∑§≈U π⁄UËŒŸ ◊¥ „UË √ÿÿ Á∑§ÿÊ „ÒUU–

2. Railway cash receipts/tickets will be produced within 10 days of the drawal of advance to the
competent authority in order to show that I actualy utilised the amount to purchase the tickets.

x. ÿÁŒ ¬˝àÿÊÁ‡ÊÃ •ŸÈ¬ÁSÕÁÃ ∑§Ê ‚◊ÿ ~Æ ÁŒŸÙ¥ ‚ ÖÿÊŒÊ „UÙ ¡ÊÃÊ „ÒUU ÃÙ •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ê •ÊœÊ flÊ¬‚ Á∑§ÿÊ ¡Ê∞ªÊ–

3. Half of the advance will be refunded if the period of anticipated absence exceeds 90 days.
y. flÊ¬‚Ë ÿÊòÊÊ ∑§ ’ÊŒ xÆ ÁŒŸÙ¥ ∑§ •¢Œ⁄U ‚◊ÊÿÙ¡Ÿ Á’‹ ¡◊Ê Á∑§ÿÊ ¡Ê∞ªÊ ÃÕÊ πø¸ Ÿ ∑§Ë ªß¸ ⁄UÊÁ‡Ê ÿÁŒ ’øË „UÙ ÃÙ ©U‚ ÷Ë ÃÈ⁄¢UÃ

Ÿ∑§Œ flÊ¬‚ Á∑§ÿÊ ¡Ê∞ªÊ ÿÁŒ ©U¬ÿÈ¸ÄÃ ’øŸ’¢œ ∑§ ¬Ê‹Ÿ ◊¥ ◊Ò¥ •‚◊Õ¸ ⁄U„UÊ/⁄U„UË ÃÙ ........................................„UflÊß¸ •«˜U«UÊ

fløŸ ŒÃÊ „Í°U / fløŸ ŒÃË „Í°UU Á∑§ ∞‚Ë ÁSÕÁÃ ◊ ◊⁄U flÃŸ ‚ ◊⁄U mÊ⁄UÊ ‹Ë ªß¸ •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ë ¬Í⁄UË ⁄UÊÁ‡Ê ∞∑§ „UË Á∑§SÃ ◊¢ fl‚Í‹ ∑§Ë

¡Ê∞ªË / The adjustment bill will be submitted within 30 days of the completion of the return journey
and  the unspent amount if any, will be refunded in cash forthwith. I also authorise
............................................................................ to recover full amount of advance from my pay in one
instalment if I fail to abide by the above undertaking.

„USÃÊˇÊ⁄U — _______________________________
Signature : _______________________________
ŸÊ◊ — _______________________________
Name : _______________________________
¬ŒŸÊ◊ — _______________________________
Designation : _______________________________
.............................................. ∑§Ê ∑§Êÿ¸Ê‹ÿ
.........................„UflÊß¸ •«˜U«UÊ..........................................
O/O.............................................................................
.................................................Airport.......................

ÁŒŸÊ¢∑§ — _____________________

Dated : _____________________
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ
MEMORANDUM

Áfl·ÿ/Subject — ‚ÈüÊË/üÊË◊ÃË/üÊË .........................................................................................................∑§Ë ¿ÈU≈˜U≈UË ÿÊòÊÊ
Á⁄UÿÊÿÃ /•Áª̋◊ Á∑§ •ŸÈ◊ÁÃ/Grant of LTC permission / advance to Sushri/Smt/Shri _______________________

.........................................„UflÊß¸ •«˜U«UÊ...........................‚ÈüÊË /üÊË◊ÃË/üÊË.............................................................

..........................................∑§Ù ©UŸ∑§Ê •¬ŸÊ /©UŸ∑§ ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿ ¬ÁÃ/¬àŸË.....................................¬ÈòÊ ( òÊÙ¥) ..............

©U◊˝ (fl·¸)...................¬ÈòÊË (ÿÙ¥).................©U◊˝..............’Á„UŸ (ŸÙ¥)..................©U◊˝............./•ÊÁüÊÃ ◊ÊÃÊ Á¬ÃÊ •ı⁄U ÷Êß¸ (ÿÙ¢)

©U◊˝..............Á¡Ÿ∑§Ê Áflfl⁄UáÊ ™§U¬⁄U ÁŒÿÊ ªÿÊ „ÒU ∑§Ê ÉÊÙÁ·Ã ªÎ„U Ÿª⁄U / ¬‚¢Œ ∑§Ê SÕÊŸ..................................................ÿÊ ∑§Êÿ¸◊ÈÁÄÃ

∑§Ë ÃÊ⁄UËπ....................‚, ..............................ÁŒŸ Ã∑§ πá«U fl·¸....................∑§Ë ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ ÁŸÿ◊Ù¥ ∑§ •œËŸ ¡ÊŸ

•ı⁄U •ÊŸ ∑§Ë •ŸÈ◊ÁÃ ŒÃ „Ò¥U–

___________________ Airport, _____ is pleased to permit Sushri/Smt/Shri ________________
to avail Leave Travel Concession as admissible under the rules for himself/herself members of his/her
family members consisting of Wife/Husband son(s) aged___________years________daughter (s) aged
_________(years and sister) ____________years and sister(s) aged___________years dependant parents
and brother (s) aged_________years for the journey to be performed by him/her and members of his/her
family as stated above from _______________________to declared Home Town/Choice of
place______________with nearest Railway Station_______________and back for the block year
___________during his ______________days_________________leave from ___________to
___________________or subsequent date of relief.

∞ÃŒmÊ⁄UÊ ‚ÈüÊË /üÊË◊ÃË/üÊË................................................................∑§Ù ¿ÈU. ÿÊ. Á⁄U. ÿÊ ÿÊòÊÊ √ÿÿ ∑§ Á‹∞ ¿ÈU. ÿÊ.Á⁄U. •Áª˝◊

(L§¬ÿ.............................................(‡ÊéŒÙ ◊¥) SflË∑Î§Ã ∑§⁄UŸ ∑§Ë •ŸÈ◊ÁÃ ŒË ¡ÊÃË „ÒU– ©Uã„¥U •Áª˝◊ ßŸ ‡ÊÃÙ¸¢ ¬⁄U SflË∑Î§Ã Á∑§ÿÊ ¡ÊÃÊ

„ÒU Á∑§ —-

Approval is also hereby accorded for the grant of LTC advance of Rs. ______________________
(Rupees____________________) to defray the cost of travelling on LTC to Shri_________________
____________________for the said journey. The advance has been sanctioned with the clear
understanding that he should :-

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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v. •Ê„U⁄UáÊ ∑§Ë ÃÊ⁄UËπ ‚ vÆ ÁŒŸ ∑§ •¢ãŒ⁄U ⁄U‹ ∑§Ê Á≈U∑§≈U π⁄UËŒ∑§⁄U ÁŒπÊ Œ¥ª •ı⁄U {Æ ÁŒŸ ∑§Ë •flÁœ ∑§ Œı⁄UÊŸ ÿÊòÊÊ ¬⁄U ¬˝SÕÊŸ ◊¥

Áfl»§‹ ⁄U„UÃ „Ò¥U ÃÙ, Œá«UŸËÿ éÿÊ¡ ‚Á„UÃ ‚ê¬ÍáÊ¸ œŸ ⁄UÊÁ‡Ê ∞∑§◊È‡Ã flÊ¬‚ ∑§⁄U Œ¥ª–

1. Refund entire amount of advance with panel interest in one instalment if he fails to commence
outward journey within 60 days from the drawl of advance and fails to produce the Railway Tickets
to office having intention of availing LTC within days of payment of advance.

w. flÊ¬‚Ë ÿÊòÊË ¬ÍáÊ¸ ∑§⁄UŸ ∑§ xÆ ÁŒŸ ◊¥ ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ •Áª˝◊ ‚◊ÊÿÙ¡Ÿ ∑§ Á‹∞ Á’‹ ¬˝SÃÈÃ ∑§⁄U Œ¥ª Á¡‚‚ Á∑§ ©UŸ∑§ mÊ⁄UÊ
•Ê„UÁ⁄UÃ ¿ÈU. ÿÊ. Á⁄U. •Áª˝◊ ∑§Ë fl‚Í‹Ë Áfl¬òÊ ‚ Ÿ ∑§Ë ¡Êÿ–

2. Submit Leave Travel Concession adjustment bill within 30 days of the completion of return journey
to avoid and recovery of LTC advance so drawn from the pay bill.

‚flÊ ◊¥ / To
‚ÈüÊË / üÊË◊ÃË / üÊË/Sushri/Smti./Shri
.....................................................
.....................................................
.....................................................
.....................................................

•Ê¢ÃÁ⁄U∑§ / Internal :-
(∑§) ...............................................
(π) ...............................................
(ª) ................................................
(ÉÊ) ................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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ŒÙ SÕÊŸÙ¥ ∑§Ê ◊∑§ÊŸ Á∑§⁄UÊÿÊ ÷ûÊÊ SflË∑Î§Ã ∑§⁄UŸ ∑§ Á‹∞ ¬˝ÊÕ¸ŸÊ ¬òÊ —
APPLICATION FOR GRANT OF DOUBLE H.R.A.

v. ŸÊ◊ •ı⁄U ¬ŒŸÊ◊ —
Name & Designation

w. Á¬¿U‹Ê S≈U‡ÊŸ, ¡„UÊ° ¬⁄U ÁŸÿÈÄÃ Õ, ∑§Ê ŸÊ◊ •ı⁄U ¬ÃÊ —
Name & address of the last station
of posting

x. ß‚ S≈U‡ÊŸ ¬⁄U SÕÊŸÊãÃ⁄UáÊ ‚ ¬Ífl¸ ∑§ÊÁ◊¸∑§ ¡„UÊ°
⁄U„UÃÊ ÕÊ ∑§Ê ¬Í⁄UÊ ¬ÃÊ —
Full address of the official where he was
staying before his/her transfer to this station

y. ............ SÕÊŸÊãÃ⁄UáÊ „UÙŸ ∑§ ‚◊ÿ ∑§ÊÁ◊¸∑§ ∑§ ‚ÊÕ ⁄U„UŸ
flÊ‹ ¬Á⁄UflÊ⁄U ∑§ •ÊÁüÊÃ ‚ŒSÿÙ¥ ∑§Ê ŸÊ◊, ‚¢’¢œ •ı⁄U ¬ÃÊ —
Name, relationship & address of dependent
family members residing with the official at
the station of posting at the time of transfer
to .........................

z. ¬„U‹ flÊ‹ S≈U‡ÊŸ ¬⁄U ¬Á⁄UflÊ⁄U ∑§ Á¡Ÿ •ÊÁüÊÃ ‚ŒSÿÙ¥ ∑§Ù
¿UÙ«∏UÊ „ÒU, ©UŸ∑§ ŸÊ◊ •ı⁄U ∑§ÊÁ◊¸∑§ ‚ ‚¢’¢œ —
Name & relationship of dependent family
members left at the last station of posting

{. ∑§ÊÁ◊¸∑§ ∑§Ë ÁŸÿÈÁÄÃ§ ∑§ ¬„U‹ flÊ‹ S≈U‡ÊŸ ¬⁄U ÿÁŒ ¬Á⁄UflÊ⁄U ∑§
•ÊÁüÊÃ ‚ŒSÿ ∑§ÊÁ◊¸∑§ ∑§ ‚ÊÕ Ÿ„UË¥ ⁄U„UÃ „UÙ¥ ÃÙ ∞‚ ‚ŒSÿÙ¥ ∑§Ê
¬Í⁄UÊ •ı⁄U flÃ¸◊ÊŸ ¬ÃÊ ’ÃÊ∞° ¡„UÊ° ¬⁄U fl ⁄U„UÃ „¢ÒU —
In case, dependent family members are not
staying at the last station of posting, indicate
the full & present address of such members
where they are staying.
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|. ∑§ÊÁ◊¸∑§ ∑§ ‚ÊÕ .............. „UflÊß¸ •«˜U«U ¬⁄U ⁄U„UŸ flÊ‹ ¬Á⁄UflÊ⁄U

∑§ •ÊÁüÊÃ ‚ŒSÿÙ¥ ∑§Ê ŸÊ◊ •ı⁄U ‚¢’¢œ —
Name & relationship of dependent family
members staying at ......................... Airport
with the official.

}. ÉÊÙÁ·Ã ªÎ„U Ÿª⁄U ∑§Ê ¬ÃÊ —
Address of his/her declared Home Town

~. ªÎ„U Ÿª⁄U ◊¥ ⁄U„UŸ flÊ‹ ¬Á⁄UflÊ⁄U ∑§ •ÊÁüÊÃ ‚ŒSÿÙ¥ ∑§ —
ŸÊ◊ fl ∑§ÊÁ◊¸∑§ ‚ ‚¢’¢œ
Name & relationship of dependent family
members staying at Home Town

vÆ. ÄÿÊ ¬Á⁄UflÊ⁄U ∑§ •ÊÁüÊÃ ‚ŒSÿÙ¥ ∑§Ê SÕÊŸÊãÃ⁄UáÊ ¬⁄U ÿÊòÊÊ ÷ûÊÊ /
ŒÒÁŸ∑§ ÷ûÊÊ Á‹ÿÊ „ÒU– ÿÁŒ ∞‚Ê „ÒU ÃÙ ‚ŒSÿÙ¥ ∑§ ¬Ã ∑§Ê ¬Í⁄UÊ
éÿÙ⁄UÊ Œ¥– —
Whether transfer TA/DA/was drawn for
dependent family members. If so full address
details of such members need be furnished.

vv. ÄÿÊ ¬Ífl¸ S≈U‡ÊŸ ¬⁄U ◊∑§ÊŸ Á∑§⁄UÊÿÊ ÷ûÊÊ ‹Ã Õ– ÿÁŒ „UÊ° ÃÙ, ¬Ífl¸
S≈U‡ÊŸ ¬⁄U ¬˝ÁÃ ◊Ê„U Á◊‹Ÿ flÊ‹ ◊∑§ÊŸ Á∑§⁄UÊÿÊ ÷ûÊ ∑§Ë ⁄UÊÁ‡Ê ’ÃÊ∞° —
Whether HRA was being drawn at his/her last
station of posting. If so, indicate the amount
of HRA was drawn per month at the last
station of posting.
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vw. ÄÿÊ ¬Á⁄UflÊ⁄U ∑§ •ÊÁüÊÃ ‚ŒSÿ Á∑§⁄UÊÿ ∑§ ◊∑§ÊŸ ◊¥ ÿÊ •¬Ÿ

Sflÿ¢ ∑§ ÉÊ⁄U ◊¥ ⁄U„UÃ „Ò¥U– ÿÁŒ Á∑§⁄UÊÿ ∑§ ◊∑§ÊŸ ◊¥ ⁄U„UÃ „¢ÒU ÃÙ ß‚
¬˝ÊÕ¸ŸÊ ¬òÊ ∑§ ‚ÊÕ ◊∑§ÊŸ Á∑§⁄UÊÿÊ ⁄U‚ËŒ ¬˝SÃÈÃ ∑§⁄¥U —
Whether dependent family members are
staying at rented house or owned house. In
case of rented house, rent receipts need be
produced along with this application

vx. ◊ÊÃÊ-Á¬ÃÊ •ÊÁŒ ∑§ ◊Ê◊‹ ◊¥ ¬˝◊ÊÁáÊÃ ∑§⁄¥U Á∑§ fl ∑§ÊÁ◊¸∑§
¬⁄U ¬ÍáÊ¸ M§¬ ‚ •ÊÁüÊÃ „Ò¥U– —
In case of parents etc. It may please be
certified that they are fully dependent on
the officials

vy. ÿ„U ÷Ë ’ÃÊ∞° Á∑§ ÄÿÊ ◊ÊÃÊ-Á¬ÃÊ ∑§Ë •Êÿ M§0 vzÆÆ / ¬˝.◊Ê.
‚ ÖÿÊŒÊ „ÒU ÿÊ Ÿ„UË¥ —
It may please be stated that whether the income
of parents exceed Rs. 1500/- per month or not.

vz. ÿ„U ÷Ë ¬˝◊ÊÁáÊÃ ∑§⁄¥U Á∑§ ¬È⁄UÊŸ S≈U‡ÊŸ ¬⁄U Á‹ÿÊ ªÿÊ ÁŸÁ¡ •ÊflÊ‚
¬Á⁄UflÊ⁄U ∑§ •ÊÁüÊÃ ‚ŒSÿÙ¥ ∑§ flÊSÃÁfl∑§ ©U¬ÿÙª ◊¥ •Ê ⁄U„UÊ „ÒU– —
It may be certified that the hired private
accommodation/owned house at the last station
of posting is put to bonafide use of the dependent
family members.
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v{. ∑Î§¬ÿÊ ÿ„U ÷Ë ‚ÈÁŸÁ‡øÃ ∑§⁄¥U Á∑§ ™§¬⁄U ÁŒÿÊ ªÿÊ Áflfl⁄UáÊ

‚÷Ë ¬˝∑§Ê⁄U ‚ ‚„UË „ÒU– —
It may also please be ensured that the
particulars furnished above are true and
correct in all respects.

ÁŒŸÊ¢∑§ ............................................. „USÃÊˇÊ⁄U _______________________
Date : Signature

ŸÊ◊ _______________________
Name

¬ŒŸÊ◊ _______________________
Designation

∑§ÊÁ◊¸∑§ ‚¢ÅÿÊ _______________________
Employee No.

∞∑§∑§ / S∑¢§ÉÊ _______________________
Unit/Wing

÷Ê.Áfl.¬˝Ê., ..................................................................
AAI, ........................................................................

∑§ÊÿÊ¸‹ÿ ©U¬ÿÙª ∑§ Á‹∞
FOR OFFICE USE
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ
MEMORANDUM

Áfl·ÿ —- ‚ÈüÊË/üÊË◊ÃË/üÊË............................................................................................∑§Ê flÊÁ·¸∑§ SÕÊŸÊãÃ⁄UáÊ–
Subject :- Annual Transfer of Sushri/Smt/Shri................................................................................

ÁŸªÁ◊Ã ◊ÈÅÿÊ‹ÿ / ̌ ÊòÊËÿ ◊ÈÅÿÊ‹ÿ ∑§ ¬òÊ ‚¢ÅÿÊ ..................................................................................................

........................................................ÁŒŸÊ¢∑§.............................∑§ •ŸÈ‚Ê⁄U ‚ÈüÊË /üÊË◊ÃË /üÊË ...............................................

................................................¬ŒŸÊ◊ ...........................................................................................(∑§Êÿ¸Ê‹ÿ ∑§Ê ŸÊ◊)

...................................................................................................Ãà∑§Ê‹ ¬˝÷Êfl ‚ SÕÊŸÊãÃ⁄UáÊ •ÊŒ‡ÊÙ¥ ∑§ •œËŸ „Ò¥U–

As per CHQ/RHQ letter No........................................................................................................................
dt............................................Sushri/Smt/Shri..................................................................................designation
is under order of transfer to ....................................................................................with immediate effect.

ÃŒŸÈ‚Ê⁄U, ©Uã„¥U ‚‹Ê„U ŒË ¡ÊÃË „ÒU Á∑§ •À¬∑§ÊÁ‹∑§ ‚ÍøŸÊ ¬⁄U ∑§Êÿ¸◊ÈÄÃ „UÙŸ ∑§ Á‹∞ •¬Ÿ •Ê¬∑§Ù ∑§Ù ÃÒÿÊ⁄U ⁄Uπ¥–

Accordingly, he/she is advised to keep himself in readiness to be relieved within a short notice.

SÕÊŸÊãÃ⁄UáÊ ¬⁄U ¡ÊŸ ‚ ¬„U‹ fl •¬ŸÊ »§Ù≈UÙ ¬„UøÊŸ ¬òÊ •ı⁄U ©Uã„¥U ∑§Ùß¸ •ãÿ ‚Ê◊ª˝Ë ŒË ªÿË „UÙ ÃÙ ¡◊Ê ∑§⁄UU Œ¥– ÿÁŒ ©Uã„¥U

•ÊflÊ‚Ëÿ ÄflÊ≈U⁄U •Ê’¢Á≈UÃ „Ò¥U ÃÙ, •Ê’¢≈UŸ ÁŸÿ◊Ù¥ ∑§ •ãÃª¸Ã •ŸÈ◊àÿ •flÁœ ∑§ ‚◊ÊåÃ „UÙŸ ‚ ¬„U‹ ©U‚ πÊ‹Ë ∑§⁄UU Œ¥–

He/She is required to surrender Photo Identification Card and any other items supplied to him before
proceeding on transfer. He/She is also required to vacate the residential quarter, if allotted to him/her, on
or before the expiry of admissible period as provided under the allotment rules.

ÄÿÙ¥Á∑§ SÕÊŸÊãÃ⁄UáÊ ‹Ù∑§Á„UÃ ◊¥ „Ò¥U •Ã— ‚Ê◊Êãÿ ∑§Êÿ¸ª˝„UáÊ ‚◊ÿ •ı⁄U ÿÊ.÷. / ŒÒ. ÷. ÁŸÿ◊ÊŸÈ‚Ê⁄U •ŸÈ◊àÿ „ÒU–

Since the transfer is in public interest normal joining time and TA/DA is admissible as per rule.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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©Uã„¥U •Êª ‚‹Ê„U ŒË ¡ÊÃË „ÒU Á∑§ ÁŸ∑§Ê‚Ë ¬˝◊ÊáÊ-¬òÊ ÃÕÊ Sflÿ¢ ∑§Ë ÃÕÊ ©UŸ∑§ •œËŸSÕÙ¥ ∑§Ë √ÿÁÄÃªÃ ∑§Êÿ¸ ÁŸc¬ÊŒŸ Á⁄U¬Ù≈¸U

S≈U‡ÊŸ ¿UÙ«∏UŸ ‚ ¬„U‹ ¬˝SÃÈÃ ∑§⁄U Œ¥–

Further, he/she is advised to submit the clearance certificate and annual PAR of self and his/her
subordinates before leaving the station.

‚flÊ ◊¥ / To,
...................................................
...................................................
...................................................
...................................................

¬˝ÁÃÁ‹Á¬ / Copy to :-

•ÊãÃÁ⁄U∑§ / Internal :-

..............................................................................................................................

..............................................................................................................................

..............................................................................................................................

..............................................................................................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

•Ê∑§ÁS◊∑§ ¿ÈU≈˜U≈UË ∑§ Á‹∞ •ÊflŒŸ ¬òÊ
APPLICATION FOR CASUSAL LEAVE

v. •ÊflŒ∑§ ∑§Ê ŸÊ◊ —
Name of applicant :

w. ¬ŒŸÊ◊ —
Designation :

x. ¿ÈU≈˜U≈UË ∑§Ë •flÁœ —
Period of leave :

From...........................................................‚......................................Ã∑§/to
∑È§‹ ÁŒfl‚ / Total days....................................................................................

y. ÿÁŒ ∑§Ùß¸, ‚ÊåÃÊÁ„U∑§ ¿ÈU≈˜U≈UUË,
‚Êfl¸¡ÁŸ∑§ ¿ÈU≈˜U≈UË, ¬˝ÁÃ’¢ÁœÃ ¿ÈU≈˜U≈UË ......................................................................................................................
¬„U‹ ÿÊ ’ÊŒ ◊¥ ¡Ù«∏UŸÊ øÊ„UÃ „UÙ¥ ......................................................................................................................
W / OFF, E / H, R/ H, to be ......................................................................................................................
prefixed or suffixed, if any ......................................................................................................................

z. ¿ÈU≈˜U≈UË ∑§Ê ∑§Ê⁄UáÊ ......................................................................................................................
Ground of which leave applied ......................................................................................................................

{. S≈U‡ÊŸ ¿UÙ«∏UŸ ∑§Ë •ŸÈ◊ÁÃ ∑§
Á‹∞ ¬˝ÊÕ¸ŸÊ (ÿÁŒ øÊÁ„U∞ ÃÙ) ......................................................................................................................
Request, station leaving
permission (if required) ......................................................................................................................

ÁŒŸÊ¢∑§ / Date.............................. „USÃÊˇÊ⁄U / Signature

•ª˝Á·Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§Ë •èÿÈÁÄÃ SflË∑Î§Ã/•SflË∑Î§Ã
Remarks of forwarding authority Granted/Not Granted

(SflË∑Î§Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U)
(SIGNATURE OF SANCTIONING AUTHORITY)

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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‚flÊ ◊¥,
...........................................................
...........................................................
...........................................................
...........................................................

Áfl·ÿ —- ∑§Êÿ¸ª˝„UáÊ ¬˝ÁÃflŒŸ
Subject : Joining Report.

◊„UÙŒÿ / Sir

‚ÁflŸÿ ÁŸflŒŸ „ÒU Á∑§ ◊Ò¥ ÁŒŸÊ¢∑§ .........................................‚.....................................Ã∑§..........................................ÁŒŸ
∑§Ë •Á¡¸Ã/¬Á⁄UflÁÃ¸Ã ¿ÈU≈˜U≈UË ∑§Ê ©U¬ÿÙª ∑§⁄U ◊Ò¥ •Ê¡ ÁŒŸÊ¢∑§ ..................................................................................................∑§Ù
¬ÍflÊ¸„UU˜Ÿ / •¬⁄UÊ„U˜Ÿ ◊¥ «KÍ≈UË ¬⁄U Á⁄U¬Ù≈¸U ∑§⁄U ⁄U„UÊ „Í°U–

I hereby report myself for duty this day the .............................................................................................
forenoon / afternoon, after availing of ............................................................days. 'Earned/ Commuted leave
from ..............................................to.................................................

÷flŒËÿ, / Yours faithfully,

„USÃÊˇÊ⁄U —
Signature :

ŸÊ◊ —
Name :

¬ŒŸÊ◊ —
Designation :ÁŒŸÊ¢∑§ / Dated.............................
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‚flÊ ◊¥,
...........................................................
...........................................................
...........................................................
...........................................................

Áfl·ÿ —- ∑§Êÿ¸÷Ê⁄U ª˝„UáÊ Á⁄U¬Ù≈¸U–

◊„UÙŒÿ,
ß‚ ∑§ÊÿȨ̂‹ÿ ∑§ ¬òÊ ‚¢ÅÿÊ.......................................................ÁŒŸÊ¢∑§.....................................∑§ •ŸÈ‚Ê⁄U ◊Ò¥U ÁŒŸÊ¢∑§

.............................‚ ......................Ã∑§....................ÁŒŸÙ¥ ∑§Ë •flÁœ Ã∑§ ........................„UflÊß̧ •«̃U«U ∑§Ê Œı⁄UÊ ‚◊ÊåÃ ∑§⁄UUU
•Ê¡ ÁŒŸÊ¢∑§............................(¬Ífl¸Ê„U˜UŸ / •¬⁄UÊ„U˜UŸ) ∑§Ù •¬ŸÊ ∑§Êÿ¸÷Ê⁄U ª˝„UáÊ ∑§⁄UÃÊ „Í°U–

÷flŒËÿ,

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................ÁŒŸÊ¢∑§......./...... / wÆÆ...
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ

Áfl·ÿ — ¿ÈU≈˜U≈UË ∑§Ë SflË∑Î§ÁÃ–

ß‚ ∑§ÊÿÊ¸‹ÿ ∑§ ‚ÈüÊË/üÊË◊ÃË/üÊË....................................................∑§Ù ©UŸ∑§ •ÊflŒŸ-¬òÊ ÁŒŸÊ¢∑§....................∑§
‚¢’¢œ ◊¥ ©UŸ∑§ ∞◊. ‚Ë / √ÿÁÄÃªÃ ∑§Ê⁄UáÊÙ¥ ‚ ÁŸêŸÁ‹ÁπÃ ¿ÈU≈˜U≈UË ◊¢¡Í⁄U ∑§Ë ªÿË–

◊¢¡Í⁄UË ∑§ ¬‡øÊÃ ‡Ù· ¿ÈU≈˜UÁ≈UÿÙ¥ ∑§Ù ŸËø ÁŒπÊÿÊ ªÿÊ „ÒU–

¿ÈU≈˜U≈UË ∑§Ê ¬˝∑§Ê⁄U ¿ÈU≈˜U≈UË ∑§Ë •flÁœ ‡Ù· •èÿÈÁÄÃ
‚ Ã∑§ ∑È§‹

¬˝ÁÃÁ‹Á¬ —

‚flÊ ◊¥-
‚ÈüÊË/üÊË◊ÃË/üÊË.................................................
....................................................................
....................................................................
....................................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designation ................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊¥ / To,

Áfl·ÿ — ¿ÈU≈˜U≈UUË /Œı⁄U ∑§ ¬‡øÊÃ ¬˝SÃÈÃ ∑§Êÿ¸ª˝„UáÊ Á⁄U¬Ù≈¸U
Sub : JOINING REPORT ON RETURN FROM LEAVE/TOUR

◊„UÙŒÿ / Sir,
∑Î§¬ÿÊ ◊È¤Ê •Ê¡ ÁŒŸÊ¢∑§ ....................(•¬⁄UÊ„U˜Ÿ/¬Ífl¸Ê±Ÿ) ∑§Ù ÁŸêŸÊ¢Á∑§Ã Œı⁄UÊ  ¿ÈU≈˜U≈UË ∑§ ¬‡øÊÃ ∑§Êÿ¸ª˝„UáÊ ∑§Ë •ŸÈ◊ÁÃ ¬˝ŒÊŸ ∑§⁄¥U–
I may please be permitted to join my duty today the______________forenoon/afternoon.
v) ÁŒŸÊ¢∑§ ..................... ‚ ................. Ã∑§ •Á¡¸Ã ¿ÈU≈˜U≈UUË /¬Á⁄UflÁÃ¸Ã ¿ÈU≈˜U≈UË ÃÕÊ ÁŒŸÊ¢∑§ ......................................... ∑§Ù

¬Ífl¸ÿÙ¡Ÿ / •ŸÈÿÙ¡Ÿ ‚Á„UÃ ’¢Œ ¿ÈU≈˜U≈UUË / ‚ÊåÃÁ„U∑§ ¿ÈU≈˜U≈UË ‹Ÿ ∑§ ¬‡øÊÃ–
After availing Earned Leave/Commuted Leave from ___________________ to _____________
Holiday/W.Off on ________________________ with Prefixed/suffixed

w) ∑§ÊÿÊ¸‹ÿ ôÊÊ¬Ÿ ‚¢ÅÿÊ.............................................................................................  ÁŒŸÊ¢∑§ ................................
∑§ •ŸÈ‚Ê⁄U ÁŒŸÊ¢∑§ ................................................................... ‚ ............................................................... Ã∑§
............................................... Œı⁄UÊ ‚◊ÊÁåÃ ∑§ ¬‡øÊÃ–
On completion of tour to _____________________________ from ___________________ to
_______________________ vide memorandum No. _____________________________ dated
_______________________

x) ∑§ÊÿÊ¸‹ÿ ôÊÊ¬Ÿ ‚¢ÅÿÊ .................................................................................................. ÁŒŸÊ¢∑§ ........................∑§
•ŸÈ‚Ê⁄U ÁŒŸÊ¢∑§ ......................................... ‚ ........................ Ã∑§ ‚Ë∞≈UË‚Ë (ß‹Ê„U’ÊŒ) /∞»§ ∞‚≈UË‚Ë (∑§Ù‹∑§ÊÃÊ /
∞»§≈UË‚Ë (                  ) Œı⁄UÊ ‚◊ÊÁåÃ ∑§ ¬‡øÊÃ–
On completion of training from ____________________________ to __________________ at
CATC (Allahabad)/FSTC (Kolkata)/FTC (                                       ) vide memorandum No.
_______________________________________ dated _____________ .

÷flŒËÿ/Yours faithfully,

................ „UflÊß¸ •«˜U«UÊ / .................. Airport   „USÃÊˇÊ⁄U / Signature :
ÁŒŸÊ¢∑§ / Date -

ŸÊ◊ / Name :
¬ŒŸÊ◊ / Designation :

•ŸÈ÷Êª/S∑¢§œ Section/Wing :

©UÄÃ ∑§ÊÁ◊¸∑§ Ÿ .............................’¡ (÷Ê0 ◊Ê0 ‚0) ◊¥ «KÍ≈UË „UÃÈ Á⁄U¬Ù≈¸U Á∑§ÿÊ „ÒU–
Official reported for duty on _________________________________Hours (IST).

©UÄÃ ∑§ÊÁ◊¸∑§, ⁄UÙS≈U⁄U ◊Ê∑¸§ ∑§ •ŸÈ‚Ê⁄U ........................................«KÍ≈UË ∑§⁄U ⁄U„UÊU „ÒU–
Official is performing ___________________________duty as per roster mark.
‚ÍøŸÊÕ¸ ∞fl¢ •Êfl‡ÿ∑§ ∑§Êÿ¸flÊ„UË „UÃÈ ........................................................ „UflÊß¸ •«˜U«UÊ ∑§Ù •ª˝Á·Ã–
Forwarded to the ............................................................. for information and necessary action please.

•ŸÈ÷Êª ¬˝÷Ê⁄UË / Section in-charge
÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ /Airports Authority of India

.................. „UflÊß¸ •«˜U«UÊ /....................... Airport

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊¥ / To,
.................................................
.................................................
.................................................
.................................................
.................................................
.................................................

◊„UÙŒÿ / Dear Sir,

•Ê¬∑§Ù ‚ÍÁøÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ‚ÈüÊË  /üÊË◊ÃË  /üÊË......................................................................................................
¡Ù ©UŸ∑§ •àÿÊfl‡ÿ∑§ ÁøÁ∑§à‚Ê „UÃÈ / Á¡‚∑§ ¬àŸË / ¬ÈòÊ / ¬ÈòÊË / üÊË / üÊË◊ÃË
............................................. •àÿÊfl‡ÿ∑§ ÁøÁ∑§à‚Ê „UÃÈ •Ê¬∑§ •S¬ÃÊ‹ ◊¥ ÁŒŸÊ¢∑§.....................‚ ŒÊÁπ‹ „ÒU¢ /ŒÊÁπ‹
„UÙŸ flÊ‹ „Ò¥U / fl ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ / ‚Ë0 •Êß¸0 ∞‚0 ∞»§0 / ∑§ ∑§◊¸øÊ⁄UË „Ò¥U •ı⁄U ............... „UflÊß¸•«˜U«U ¬⁄U
∑§Êÿ¸⁄UÃ „Ò¥U–

It is to inform you that Sushri/Smt/Sri ..........................................................................who is admitted/
will be admitted in your Hospital on ............................for his/her urgent treatment/whose wife/
Son/Daughter is admitted/will be admitted on .....................is an employee of AAI/CISF and posted
at .................................. Airport.

∑Î§¬ÿÊ ◊⁄UË¡ ∑§Ù ‚„UË ‚◊ÿ ¬⁄U ◊ÈÄÃ ∑§⁄U ÁŒÿÊ ¡Ê∞, ∞fl¢ Áfl¬òÊ ‚Á„UÃ •ãÿ ÁŸêŸÁ‹ÁπÃ ŒSÃÊfl¡Ù¥ ∑§Ù ∑§ÊÿÊ¸‹ÿ ◊¥ ÷¡Ê ¡Ê∞–
The patient may be released in time and bill may please be submitted to this office along with the
following documents.

v. Áfl¬òÊ ∑§Ë ◊Í‹ ¬˝ÁÃ / Bill in original
w. •S¬ÃÊ‹ ‚ ◊ÈÁÄÃ§ ¬˝◊ÊáÊ¬òÊ Á¡‚◊¥ ⁄UÙª ∑§Ê ÁŸŒÊŸ ∞fl¢ ©U¬øÊ⁄U ∑§Ê ‚¢ÁˇÊåÃ Áflfl⁄UáÊ „UÙ ÃÕÊ ©U‚∑§ ‚ÊÕ ⁄UÙªË ∑§Ë ¬˝fl‡Ê

ÁÃÁÕ fl ◊ÈÁÄÃ§ ¬˝◊ÊáÊ¬òÊ ∑§Ë ◊Í‹ ¬˝ÁÃ ‚‹ÇŸ „UÙ / Original discharge certificate indicating the date of
admission and date of discharge and also brief history of diagnosis and treatment
administered be attached.

x. ÁøÁ∑§à‚Ê  ∑§Ë§¬⁄UÊ◊‡Ê¸ ¬øË¸ ◊¥ ŒflÊ ∑§ ŸÊ◊ ∑§ ‚ÊÕ ÁøÁ∑§à‚∑§ ∑§ „USÃÊˇÊ⁄U ◊Ù„U⁄U ‚Á„UÃ „UÙ–
3. Name of the Medicine advice slip with Doctor's signature and seal also required.
y. ¬ÒÕÙ‹ÙÁ¡ ‚¢’¢ÁœÃ ÁÄ‹ÁŸ∑§‹ Á⁄U¬Ù≈¸U ∞fl¢ •ãÿ ¡Ê°ø ∑§Ë Á⁄U¬Ù≈¸U ∑§Ë ¬˝ÁÃ ÷Ë ‚¢‹ÇŸ „UÙ–
4. Clinical pathological reports of any tested carried out also to be attached.
z. ÁøÁ∑§à‚∑§ ∞fl¢ ‚¡¸Ÿ ∑§ ¬⁄UÊ◊‡Ê¸ ‡ÊÈÀ∑§ ∑§Ë§•‹ª-•‹ª ⁄U‚ËŒ „UÙŸË øÊÁ„U∞–
5. Separate money receipt for Doctor consulation & surgeon fee also required.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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Á≈Uå¬áÊË/ —- ≈UË0 «UË0 ∞‚0 z% Œ⁄U ‚ •ı⁄U ‚⁄UøÊ¡¸ z% Œ⁄U ‚ fl‚Í‹Ë ∑§ ’ÊŒ ÷ÈªÃÿ ⁄UÊÁ‡Ê ∞∑§Ê¢©U≈U ¬ÿË ø∑§ ∑§ mÊ⁄UÊ ∑§Ë ¡Ê∞–
÷Ê0 Áfl0 ¬˝Ê0 / ∑§ ∑§◊¸øÊ⁄UË ∑§Ë ⁄UÊÁ‡Ê SÕÊŸËÿ ∑§Êÿ¸Ê‹ÿ mÊ⁄UÊ ÷ÈªÃÊŸ Á∑§ ¡Ê∞ªË / ‚Ë0 •Êß¸0 ∞‚0 ∞»§0 ∑§◊¸øÊ⁄UË ∑§Ë ÷ÈªÃÊŸ
⁄UÊÁ‡Ê ˇÊòÊËÿ ◊ÈÅÿÊ‹ÿ mÊ⁄UÊ Á∑§ ¡Ê∞ªË–
‚œãÿflÊŒ–
Note :- Payment be made by A.C. payee cheque and TDS to be recovered @5% plus 5% surcharge.
In case of AAI Employee will be made from Local office/ In case of CISF Employee Payment will
be made from Regional Head Quarter, Guwahati.
Thanking you

÷flŒËÿ, / Yours faithfully,

•Ê¢ÃÁ⁄U∑§ ÁflÃ⁄UáÊ / Internal Distribution :-
v. .............................................................................
w. .............................................................................
x. .............................................................................
y. .............................................................................
z. .............................................................................
{. .............................................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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ÁŸÿ◊ /Rules — ¡Ë.∞‚.∞‹.•Êß¸. /GSLI/ ¬˝¬òÊ /Form-III

¬˝fl‡Ê •ı⁄U ¬˝ÊÁœ∑§Ê⁄U ¬òÊ
LETTER OF ADMISSION AND AUTHORITY

‚flÊ ◊¥ /To, ÁŒŸÊ¢∑§ /Date.............
.....................................................
.....................................................
.....................................................

Á¬˝ÿ ◊„UÙŒÿ /Dear Sir,
‚¢Œ÷¸ — ‚◊Í„U ’øÃ Á‹¢Ä«U ’Ë◊Ê ÿÙ¡ŸÊ–

Re : Group Savings-Linked Insurance Scheme
◊Ò¥ ÷Ê⁄UÃËÿ ¡ËflŸ ’Ë◊Ê ÁŸª◊ mÊ⁄UÊ ‚¢øÊÁ‹Ã ‚◊Í„U ’øÃ Á‹¢Ä«U ’Ë◊Ê ÿÙ¡ŸÊ ◊ ¡È«∏UŸÊ øÊ„UÃÊ „Í°U ÃÕÊ •Ê¬‚ ÁŸflŒŸ „ÒU Á∑§ ◊È¤Ê

ÁŒŸÊ¢∑§..................................‚ ’ËÁ◊Ã ‚ŒSÿ ∑§ M§¬ ◊¥ SflË∑§Ê⁄U Á∑§ÿÊ ¡Êÿ– ◊Ò¥ ..........................◊Ê„U ∑§ flÃŸ ‚ ©UÄÃ ÿÙ¡ŸÊ ∑§Ë
’Ê’Ã •¢‡ÊŒÊŸ ∑§ M§¬ ◊¥.................................L§¬ÿ ∑§Ê≈UŸ „UÃÈ ∞ÃŒmÊ⁄UÊ •Ê¬∑§Ù •Áœ∑Î§Ã ∑§⁄UÃÊ „Í°U–

I wish to join the Group Savings-Linked Insurance Scheme arranged with the Life Insurance
Corporation of India and request you to admit me as an Insured Member of the Scheme with offest from
.......................... I hereby authorise you to deduct a sum of Rs. .............................as contribution towards
the Scheme from my salary starting from the salary for the month of ......................... .

◊Ò¥ •Êª ß‚‚ ÷Ë ‚„U◊Ã „Í°U Á∑§ ◊Ò¥ ¡’ Ã∑§ ÁŸÿÁ◊Ã ∑§◊¸øÊ⁄UË „Í°U ÿ„U ¬˝ÊÁœ∑§Ê⁄U ¬òÊ ◊⁄U mÊ⁄UÊ ⁄UŒ˜ŒU Ÿ„UË¥ Á∑§ÿÊ ¡ÊÿªÊ– ◊⁄UË ¡ã◊-
ÁÃÁÕ ¡Ò‚Ê Á∑§ .................................¬˝◊ÊáÊ-¬òÊ ◊¥ Œ¡¸ „ÒU ß‚∑§ ‚ÊÕ ÷¡Ê ¡ÊÃÊ „ÒU–

I, further, agree that this letter of authority shall not be revoked by me so long as I am a regular
employee. My date of birth, as recorded in ..............................Certificate sent herewith is ...................... .

÷flŒËÿ / Yourf faithfully,

(„USÃÊˇÊ⁄U /Signature)ŸÊ◊ / Name ...........................................................
(◊Ù≈U •ˇÊ⁄Ù¥ ◊¥ / in Block Letter)
’Ò¡ ‚¢0 ÿÊ flÃŸ ∑˝§◊Ê¢∑§
Badge No. or Salary Roll No. ...........................
‚ŒSÿ ‚¢0 / Membership No. ...............................
¬ŒŸÊ◊ / Designation ............................................
Áfl÷Êª fl ∑§Êÿ¸Ê‹ÿ /Department & Office .............a

◊Ò¥..........................................................................................‚◊Í„U ’øÃ Á‹¢Ä«U ’Ë◊Ê ÿÙ¡ŸÊ ∑§Ê ’ËÁ◊Ã ‚ŒSÿ ÁŸÿ◊
‚¢0 vx ∑§ •Ê‹Ù∑§ ◊¥.................................................................................................∑§Ù .............................................
‚¢’¥œ ........................................... ¬ÃÊ .....................................................................................................................
•¬ŸÊ Á„UÃÊÁœ∑§Ê⁄UË ∞ÃŒ˜mÊ⁄UÊ ÁŸÿÈÄÃ ∑§⁄UÃÊ „Í°U– ÿÁŒ ◊⁄UË ◊ÎàÿÈ „UÙ ¡ÊÃË „ÒU ÃÙ ÿÙ¡ŸÊ ∑§ ÁŸÿ◊Ù¥ ∑§ Ã„UÃ ◊⁄U Á„UÃÊÁœ∑§Ê⁄UË ∑§Ù ⁄UÊÁ‡Ê ÷ÈªÃÿ
„UÙªË–

I, ...............................................................................................................................an Insured Member of
the .....................................................................Group Savings-Linked Insurance Scheme hereby appointed
in terms of Rule No.-13 headed Appointment of Beneficiary of the Rules Governing the Scheme my
(relationship) ......................................................................named.......................................................................
and whose address.................................................................................................................................................
as the person to be the beneficiary to whom the money payable in terms of the Rules of the Scheme shall
be paid in the event of my death.

.................................................◊Ò¥ ................................................................................◊Ê„U..............................
ÁŒŸ.....................................ÁŒŸÊ¢∑§.................................∑§Ù „USÃÊˇÊ⁄U Á∑§ÿÊ–

Signed at ....................................................................this.........................................day..............................
of......................................199..........

’ËÁ◊Ã ‚ŒSÿ ∑§ „USÃÊˇÊ⁄U / Signature of Insured member
ªflÊ„U /Witnessed By :
v. (i) „USÃÊˇÊ⁄U /Signature.....................................................

(ii) ŸÊ◊ / Name ...............................................................
(iii) ¬ÃÊ /Address.............................................................

 ..............................................................
...............................................................
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¬˝¬òÊ-∑§ /FORM-A
(ÁflÁŸ◊ÿ-yy/REGULATION-44)

‚flÊ ◊¥ /To................................................................................................................................................................
v. ‚ÈüÊË / üÊË◊ÃË / üÊË................................................................................................................................... Á¡‚∑§Ê

éÿÙ⁄UÊ ŸËø ÁŒÿ ªÿ Áflfl⁄UáÊ ◊¥ ÁŒÿÊ ªÿÊ „ÒU, ◊Ò¥ ∞ÃŒ˜mÊ⁄UÊ ŸËø ©UŒ˜œÎÃ √ÿÁÄÃ (ÿÙ¥) ∑§Ë ◊⁄UË ◊ÎàÿÈ „UÙ ¡ÊŸ ∑§Ë ÁSÕÁÃ ◊¥ ÷ÈªÃÿ
©U¬ŒÊŸ ÃÕÊ ‚ÊÕ „UË ÁŸÁœ ◊¥ ¡◊Ê ©U¬ŒÊŸ ⁄UÊÁ‡Ê Œÿ „UÙŸ ∑§ ¬„U‹ ÿÊ Œÿ „UÙ ¡ÊŸ ∑§Ë „UÊ‹Ã ◊¥ ÿÁŒ ÷ÈªÃÊŸ Ÿ„UË¥ Á∑§ÿÊ ªÿÊ „ÒU -
¬˝ÊåÃ ∑§⁄UŸ ∑§Ë ’Ê’Ã ŸÊÁ◊Ã ∑§⁄UÃÊ „Í°UU ÃÕÊ ÿ„UÊ° ÿ„U S¬c≈U ∑§⁄UÃÊ „Í°UU Á∑§ ©UÄÃ √ÿÁÄÃÿÙ¥ ∑§ ’Ëø ŸÊ◊ (ÿÙ¥) ∑§ ‚Ê◊Ÿ ŸËø ÁŒπÊÿ
ªÿ Ã⁄UË∑§ ‚ ©U¬ŒÊŸ ⁄UÊÁ‡Ê ’°≈U ¡Ê∞ªË–

1. Sushri/Smt./Shri...........................................................................................................................................
(Name in full here)

Whose particulars are given in the statement below hereby nominate the person (s) mentioned below
to receive the gratuity payable after my death as also the gratuity standing to my credit in the event
of my death before that amount has become payable or having become payable has not been paid
paid and direct that the said amount of gratuity shall be paid in proportion indicated against the name
(s) of the nominee(s).

w. ◊Ò¥ ∞ÃŒ˜mÊ⁄UÊ ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°UU Á∑§ ©UÁÀ‹ÁπÃ √ÿÁÄÃ (ÿÙ¥) ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ (©U¬ŒÊŸ) ÁflÁŸÿ◊ v~}| ∑§ ÁflÁŸÿ◊
w ∑§ πá«U (vÆ) ∑§ •Õ¸ ∑§ Ã„UÃ ◊⁄U ¬Á⁄UflÊ⁄U „ÒU–
I hereby certify that the person(s) mentioned is/are member(s) of my family within the meaning of
Clause (10) of Regulation 2 of the Airport Authority of India (Gratuity) Regulation 1987.

x. ◊Ò¥ ∞ÃŒ˜mÊ⁄UÊ ©UŒ˜ÉÊÙÁ·Ã ∑§⁄UÃÊ „Í°UU Á∑§ ©UÄÃ ÁflÁŸÿ◊ ∑§ ÁflÁŸÿ◊ w ∑§ πá«U (vÆ) ∑§ •Õ¸ ◊ ◊⁄UÊ ∑§Ùß¸ ¬Á⁄UflÊ⁄U Ÿ„UË¥ „ÒU–
I hereby declare that I have no family with the meaning of Clause (10) of Regulation 2 of the said
Regulation.

y. (∑§) ◊⁄U Á¬ÃÊ / ◊ÊÃÊ / ◊ÊÃÊ-Á¬ÃÊ ◊È¤Ê ¬⁄U •ÊÁüÊÃ „Ò¥U / Ÿ„UË¥ „ÒU–
(a) My father/Mother/Parents is /are not dependent on me.
(π) ◊⁄U ¬ÁÃ ∑§ Á¬ÃÊ / ◊ÊÃÊ / ◊ÊÃÊ-Á¬ÃÊ ◊⁄U ¬ÁÃ ¬⁄U •ÊÁüÊÃ „Ò¥U / Ÿ„UË¥ „Ò¥U–
(b) My Husband's Father/Mother/Parents is/not dependent on my Husband.

z. ◊Ò¥ •¬Ÿ ¬Á⁄UflÊ⁄U ‚ •¬Ÿ ¬ÁÃ ∑§Ù ¬⁄¢UÃÈ∑§ πá«U (vÆ) ∑§ Ã„UÃ ÁŒŸÊ¢∑§........................................∑§Ù ŸÙÁ≈U‚ mÊ⁄UÊ •‹ª ∑§⁄U
øÈ∑§Ë „Í°UU–
I have excluded my husband from my family by a notice dated the.........................................................
in terms of the provist clause (10)

{. ÿ„UÊ° Á∑§ÿÊ ªÿÊ ŸÊ◊Ÿ ◊⁄U mÊ⁄UÊ ¬Ífl¸ ◊¥ Á∑§ÿ ªÿ ŸÊ◊Ÿ ∑§Ù •◊Êãÿ ∑§⁄UÃÊ „ÒU–
Nomination made here in invalidages my previous nominations.

ŸÊÁ◊ÃË (ÿÙ¥) /NOMINEE (S)

ŸÊÁ◊ÃË (ÿÙ¥) ∑§Ê ŸÊ◊ ∑§◊¸øÊ⁄UË ∑§ ‚ÊÕ ŸÊÁ◊ÃË ©U¬ŒÊŸ ‡Ùÿ⁄U ∑§⁄UŸ
∞fl¢ ¬Í⁄UÊ ¬ÃÊ ŸÊÁ◊ÃË ∑§Ê ‚¢’¢œ ∑§Ë ©U◊˝ ∑§Ë ◊ÊòÊÊ

 Name & address of Relationship with Age of Proportion by
the nominee/nominees the Employee nominee which the Gratuity

will be shared
1.
2.
3.
4.
5.

ÁÃÁÕ /Date as on............................................... ∑§Ù

„USÃÊˇÊ⁄U / Signature..........................................

ÁŒŸÊ¢∑§ / Date............................ ¬ŒŸÊ◊ /Designation........................................
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¬Á⁄UflÊ⁄U ’ŸÊŸ ∑§Ê Ã⁄UË∑§Ê
MANNER OF ACQUIRING A 'FAMILY'

(ÿ„UÊ° ÿ„U Áflfl⁄UáÊ Œ¥ Á∑§ ∑Ò§‚ ¬Á⁄UflÊ⁄U ’ŸÊÿÊ ªÿÊ •Õ¸ÊÃ˜ ÁflflÊ„U mÊ⁄UÊ ÿÊ ◊ÊÃÊ-Á¬ÃÊ ∑§ •ÊÁüÊÃ „UÙ ¡ÊŸ ¬⁄U ÿÊ ŒûÊ∑§ ª˝„UáÊ ∑§Ë •ãÿ
¬˝Á∑˝§ÿÊ mÊ⁄UÊ)
(Here give details as to how a family was acquired, i.e. whether by marriage or Parents being ren dered
dependent or through other process adoption)

SÕÊŸ /Place :

ÁŒŸÊ¢∑§ /Date : ∑§◊¸øÊ⁄UË ∑§ „USÃÊˇÊ⁄U / •°ªÍΔU ∑§Ê ÁŸ‡ÊÊŸ
Signature/thumb impression of the employee

ªflÊ„U ∑§Ë ©UŒ˜ÉÊÙ·áÊÊ
Declaration by Witness

◊⁄U ‚Ê◊Ÿ ŸÊ◊Ÿ ¬˝¬òÊ ¬⁄U „USÃÊˇÊ⁄U / •°ªÍΔU ∑§Ê ÁŸ‡ÊÊŸ ‹ªÊÿÊ ªÿÊ–
Nomination Signed/Thumb impression before me.

ªflÊ„U ∑§Ê ¬Í⁄UÊ ŸÊ◊ ∞fl¢ ¬ÃÊ -
Name in full and full Address of Witness-

v.

w.

SÕÊŸ /Place :

ÁŒŸÊ¢∑§ /Date :

ªflÊ„U ∑§ „USÃÊˇÊ⁄U / Signature of Witness :-

v.

w.
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¬˝ÊÁœ∑§⁄UáÊ ∑§Ê ¬˝◊ÊáÊ-¬òÊ
CERTIFICATE BY THE AUTHORITY

¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ©U¬ÿÈ¸ÄÃ ŸÊ◊Ÿ ∑§Ê éÿÙ⁄UÊ ‚àÿÊÁ¬Ã ∑§⁄UŸ ∑§ ‚ÊÕ SÕÊ¬ŸÊ ◊¥ Œ¡¸ ∑§⁄U Á‹ÿ ªÿÊ „ÒU–
Certified that the particulars of the above nomination have been verified and recorded in the
establishment.

‚¢Œ÷¸ ‚¢0 (ÿÁŒ ∑§Ùß¸ „UÙ) /Ref. No. (if any)

ÁŒŸÊ¢∑§ /Date :
•Áœ∑Î§Ã •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U

Signature of the Officer Authorised

¬ŒŸÊ◊ /Designation :

•Áœ∑§Ê⁄UË ∑§Ê ŸÊ◊ ∞fl¢ ¬ÃÊ -
Name and Address of the Officer -
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊¥ / To,
‚Áøfl, ß¸‚Ë¬Ë∞»§§ ≈˛UUS≈U,
The Secretary, ECPF Trust,
÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ,
Airports Authority of India
⁄UÊ¡Ëfl ªÊ°œË ÷flŸ, ‚»§Œ⁄U¡¢ª „UflÊß¸•«˜U«UÊ,
Rajiv Gandhi Bhawan, Safdarjung Airport,
Ÿß¸ ÁŒÀ‹Ë / New Delhi-110 003

Áfl·ÿ — ‚ÈüÊË/üÊË◊ÃË/üÊË/SflªË¸ÿ......................................(ÁŒŸÊ¢∑§...........................∑§Ù ‚flÊÁŸflÎûÊ/Sflª¸flÊ‚Ë)
∑§Ù Œÿ •¢‡ÊŒÊÿË ÷Áflcÿ ÁŸÁœ ∑§Ê •¢ÁÃ◊ ÷ÈªÃÊŸ–

Subject : Final payment of CPF dues in r/o Sushri/Smt/Shri...................................(retired
on..............................)/ Late................................................(Expired on................................).

◊„UÙŒÿ /Sir,
.................................................................................................................................................. ‚ ¬̋ÊåÃ ÁŸêŸÁ‹ÁπÃ

◊„Uûfl¬ÍáÊ¸ ŒSÃÊfl¡Ù¥ ∑§Ù •Ê¬∑§ •Êfl‡ÿ∑§ ∑§Ê⁄¸UflÊß¸ „UÃÈ ∞ÃŒmÊ⁄UÊ ÷¡Ê ¡ÊÃÊ „ÒU—
The necessary following documents received from ...............................................................................

are forwarded herewith for necessary action at your end.

v. ÁŸÿÈÁÄÃ ÁÃÁÕ ‚ ‚flÁŸflÎÁûÊ / ◊ÎàÿÈ / ¬ŒàÿÊª ∑§Ë ÁÃÁÕ Ã∑§ ∑§Ê •¢‡ÊŒÊÿË ÷Áflcÿ ÁŸÁœ (‚Ë.¬Ë.∞»§.) Áflfl⁄UáÊ / C.P.F.
statement from the date of appointment to the date of Retirement/Death/Resignation.

w. ‚flÊÁŸflÎûÊ •ÊŒ‡Ê / ◊ÎàÿÈ ¬̋◊ÊáÊ¬òÊ /SflË∑Î§ÁÃ ¬òÊ ∑§Ë ¬̋ÁÃ / Copy of Retirement Order/Death Certificate/Acceptance
Letter.

x. ¡ã◊ ÁÃÁÕ, ÁŸÿÈÁÄÃ ÁÃÁÕ ÃÕÊ ‚flÊÁŸflÎûÊ /◊ÎàÿÈ /¬ŒàÿÊª ∑§ ¬˝◊ÊáÊ¬òÊ / Certificate regarding Date of Birth, Date of
Joining & Date of Retirement/Death/Resignation.

y. ÃÒŸÊÃË SÕ‹ ∑§Ê éÿÙ⁄UÊ /Details of station of posting.
z. ∑§◊¸øÊ⁄UË mÊ⁄UÊ Á‹ÿÊ ªÿÊ ß¸.•Ù.∞‹. /∞ø.¬Ë.∞‹. /•∑§Êÿ¸ ÁŒfl‚ (ÿÁŒ ∑§Ùß¸ „UÙ) ∑§Ê éÿÙ⁄UÊ •ı⁄U ‚◊¢¡Ÿ / Details of E.O.I./

H.P.L./Dies non, if any, availed by the official and adjustment thereof.
{. ’’Ê∑§Ë ¬˝◊ÊáÊ¬òÊ / No Dues Certificate.
|. •¢ÁÃ◊ (•Ê¢Á‡Ê∑§) ÁŸ∑§Ê‚Ë ∑§Ê •Ê„U⁄UáÊ / ªÒ⁄U •Ê„U⁄UáÊ ‚¢’¢œË ¬˝◊ÊáÊ¬òÊ / Certificate regarding drawal/non-drawal of

Part-final Withdrawal.
}. ¬¢‡ÊŸ ÷ÈªÃÊŸ •ÊŒ‡Ê (¬Ë.¬Ë.•Ù.) ∑§Ë ¬˝ÁÃ /Copy of Pension Pay Order (P.P.O.)
~. ¬Á⁄UflÊ⁄U ¬¥‡ÊŸ ∑§ Áfl∑§À¬ ¬˝¬òÊ ∑§Ë ¬˝ÁÃ /Copy of Option Form for Family Pension.
vÆ. flË.¬Ë.∞»§.◊¥ ∞»§.¬Ë.∞»§.Áfl‹ÿŸ ∑§Ê éÿÙ⁄UÊ (ÿÁŒ ‹ÊªÍ „UËU) /Details of F.P.F merger in V.P.F. (if applicable).
vv. ŸÊ◊Ÿ ¬˝¬òÊ / Nomination Form.

ÿ„U ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ∑§ÊÿÊ¸‹ÿ ∑§ ß‚ ¬Ífl¸-∑§ÊÁ◊¸∑§ Ÿ •¢‡ÊŒÊÿË ÷Áflcÿ ÁŸÁœ πÊÃ ‚ •¢ÁÃ◊ (•Ê¢Á‡Ê∑§) ÁŸ∑§Ê‚Ë ∑§Ê
•Ê„U⁄UáÊ Á∑§ÿÊ „ÒU / •Ê„U⁄UáÊ Ÿ„UË¥ Á∑§ÿÊ „ÒU–

It is certified that the Ex-Official has/has not availed any part final withdrawal from CPF a/c.
÷flŒËÿ, / Yours faithfully,

‚¢‹ÇŸ — ÿÕÙÄÃ–
Encl. : As Above.

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designation ................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¿ÈU≈˜U≈UË / ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ Ÿ∑§ŒË∑§⁄UáÊ ◊¢¡Í⁄UË •ÊŒ‡Ê
LEAVE/LTC ENCASHMENT SANCTION ORDER

ß‚ ∑§ÊÿȨ̂‹ÿ ∑§ /∑§Ë ‚ÈüÊË / üÊË◊ÃË /üÊË.................................................................¬ŒŸÊ◊...........................................∑§Ù
Sushri/Smt/Shri............................................................Designation.......................................of this office

v. ¬Á⁄U¬òÊ ‚¢ÅÿÊ .................................ÁŒŸÊ¢∑§ ....................................∑§ •ŸÈ‚Ê⁄U.................................................ÁŒŸÙ¥
.................................................... (ÁŒŸ ‡ÊéŒÙ¥ ◊¥) ∑§Ë........................¿ÈUÁ≈˜U≈UUÿÙ¢ ∑§ Ÿ∑§UŒË∑§⁄UáÊ ∑§Ë •ŸÈ◊ÁÃ ŒË ¡ÊÃË „ÒU–
Is allowed leave encashment in lieu of ..............,,,,......days............................................(days in words)
...........................................leave as per circular No..................................................dated........................

w. ¬Á⁄U¬òÊ ‚¢ÅÿÊ........................................................ÁŒŸÊ¢∑§................................∑§ •ŸÈ‚Ê⁄U ©Uã„¥U Sflÿ¢ ©UUŸ∑§ Á‹∞ / ©UŸ∑§
¬Á⁄UflÊ⁄U ∑§ ........................‚ŒSÿÙ¥ ∑§ Á‹∞ é‹ÊÚ∑§ fl·¸.........................................
„UÃÈ..................... Á∑§.◊Ë. ∑§ Á‹∞ ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ ∑§ Ÿ∑§ŒË∑§⁄UáÊ ∑§Ë •ŸÈ◊ÁÃ ŒË ¡ÊÃË „ÒU–
Is allowed LTC encashment for the block year......................for.................kms. for himself/herself
and for..................members of his/her family as per circular No.........................dated..........................

ß‚ ◊¢¡Í⁄UË ∑§Ë ÁÃÁÕ ¬⁄U ©UŸ∑§Ê ◊Í‹ flÃŸ L§...........................................„ÒU–
His/Her basic pay as on date is Rs...........................................
‚¢’¢ÁœÃ ∑§ÊÁ◊¸∑§ ∑§Ë ‚flÊ ¬ÈÁSÃ∑§Ê ◊¥ ß‚∑§Ë ¬˝ÁflÁc≈U ∑§⁄U ŒË ªß¸ „ÒU–
Necessary entry in this regard has been made in the service book of the official concerned.

©UŸ∑§ πÊÃ ◊¥................ÁŒŸ ∑§Ë •Á¡¸Ã ¿ÈUÁ≈˜U≈Uÿ°Ê •ı⁄U..............ÁŒŸ ∑§Ë •œ¸ flÃŸ ¿ÈUÁ≈˜U≈Uÿ°Ê ‡Ù· „Ò¥U–
Balance El is..................days and HPL is ........................days.

‚flÊ ◊¥ /To,
.............................................................
.............................................................
.............................................................
.............................................................

¬˝ÁÃ /Copy :
‚¢’¢ÁœÃ ∑§Êÿ¸¬Ê‹∑§ / ªÒ⁄U ∑§Êÿ¸¬Ê‹∑§ ∑§Ë flÒÿÁÄÃ∑§ »§Êß‹ / Personal file to concerned executive &

Non-Executive

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

∑§◊¸øÊ⁄UË ‚¢ÅÿÊ / Employee No. : .......................

Á„UÃ ‹Ê÷ √ÿÿ / ÷ûÊÙ¥ ∑§Ë ¬˝ÁÃ¬ÍÁÃ¸
REIMBURSEMENT OF PERKS

¬˝◊ÊáÊ¬òÊ /CERTIFICATE

ÿ„U ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ◊Ò¢Ÿ..........................◊Ê„U.....................fl·¸ ∑§ Œı⁄UÊŸ ÁŸêŸÁ‹ÁπÃ ◊ŒÙ¥ ¬⁄U •œÙÁ‹ÁπÃ ∑§ •ŸÈ‚Ê⁄UU
œŸ ⁄UÊÁ‡Ê √ÿÿ ∑§Ë „Ò —
It is certified that I have incurred the following amount during the month of ................year...............in the
following heads :
v. ◊⁄UË ∑§Ê⁄U /◊Ù≈U⁄U ‚ÊßÁ∑§‹ / ◊⁄U S∑Í§≈U⁄U ¬¢¡Ë∑§⁄UáÊ ‚¢0.....................................∑§ Á‹∞ ...................‹Ë≈U⁄U ¬≈˛UÙ‹ ∑§Ë π⁄UËŒ

¬⁄U L§ ..........................∑§fl‹ ∑§Ê √ÿÿ–
Expenditure of Rs.........................for the purchase of..................liters of petrol for my Car/Scooter/
Motor Cycle bearing registration No. ............................

w. flÊ„UŸ ∑§ ⁄Uπ⁄UπÊfl ¬⁄U L§§.......................∑§fl‹ ∑§Ê √ÿÿ–
Expenditure of Rs. ....................towards conveyance maintenance.

x. ◊⁄U ÁŸflÊ‚ ¬⁄U ¬œÊ⁄U •ÊÁœ∑§ÊÁ⁄U∑§ •ÁÃÁÕÿÙ¥ ∑§ ‚à∑§Ê⁄U „UÃÈ L§.................................∑§fl‹ ∑§Ê √ÿÿ–
Expenditure of Rs...................for entertainment of official guests at my residence.

y. •ÊÁœ∑§ÊÁ⁄U∑§ •ÁÃÁÕÿÙ¥ ∑§ ‚à∑§Ê⁄U ÁŸêŸÁ‹ÁπÃ ¬˝◊ÊáÊ∑§Ù¥ ∑§ •ŸÈ‚Ê⁄U L§§...........................∑§fl‹ ∑§Ê √ÿÿ–
Expenditure of Rs.............for entertainment of official guests as per the following vouchers:

¬̋◊ÊáÊ∑§U ‚¢./Voucher No................................. ÁÃÁÕ /Dated................................. L§§ / Rs................................
¬̋◊ÊáÊ∑§U ‚¢./Voucher No................................. ÁÃÁÕ /Dated................................. L§§ / Rs................................
∑È§‹ √ÿÿ /Total Expenditure L§§ / Rs................................

z. ‚◊ÊøÊ⁄U ¬òÊ / ¬ÁòÊ∑§Ê•Ù¥ ∑§Ë π⁄UËŒ ¬⁄U L§§...............∑§fl‹ ∑§Ê √ÿÿ–
Expenditure of Rs.............................for purchase of periodicals/magazines/newspapers

{. ‚¢‹ÇŸ Á’‹ ∑§ •ŸÈ‚Ê⁄U ≈U‹Ë»§ÙŸ √ÿÿ „UÃÈ L§§...................∑§fl‹ ∑§Ê √ÿÿ–
 Expenditure of Rs.........................towards telephone expenditure as per the bill enclosed.

ÿ„U ÷Ë ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ /It is also certified that :

v. ©U¬ÿÈ¸ÄÃ œŸ ⁄UÊÁ‡Ê ∑§Ê √ÿÿ ‚ê¬ÍáÊ¸Ã— ◊⁄UË ∑§Êÿ¸Ê‹ÿ «˜KÍ≈UË ∑§ ÁŸfl¸„UŸ ◊¥ ‚¢’¢œ ◊¥ Á∑§ÿÊ ªÿÊ „ÒU /The amount claimed
above has been spent wholly and exclusively for performance of official duties.

w. ◊Ò¥ ß‚ ◊Ê„U ∑§ Œı⁄UÊŸ vz ÁŒŸÙ¥ ‚ •Áœ∑§ ¿ÈUÁ≈˜U≈UKÙ¥ /•Á¡¸Ã ¿ÈU≈˜U≈UË /Œı⁄U /∞‹≈UË‚Ë •ÊÁŒ ¬⁄U Ÿ„UË¥ ÕÊ / ÕË  / I was not on
leave/EL/Tour/LTC for more than 15 days during this month.

x. ÁŸÿ◊Ù¥ ∑§ •ŸÈ‚Ê⁄U ¬ÊòÊÃÊ ∑§ Á‚flÊÿ ◊Ò¥Ÿ ©U¬ÿÈ¸ÄÃ ŒÊflÊ ∑§Ë ªß¸ •flÁœ ◊¥ ÷Ê.Áfl.¬˝Ê. flÊ„UŸ ∑§Ê ©U¬ÿÙª Ÿ„UË¥ Á∑§ÿÊ „ÒU  / I
have not used AAI's vehicle during the period under which claim is preferred except otherwise
admissible under rules.

„USÃÊˇÊ⁄U  / Signature : .........................................
ŸÊ◊ / Name : .........................................
¬ŒŸÊ◊  / Designation : .........................................
•ŸÈ÷Êª  / Section : .........................................

ÁŒŸÊ¢∑§  / Dated ...................... ≈U‹Ë»§ÙŸ ÁflSÃÊ⁄U ‚¢.  /Tele. Ext. No.............................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊¥ / To,
‚Áøfl, ß¸‚Ë¬Ë∞»§ ≈˛US≈U / The Secy. ECPF Trust,
÷Ê⁄UËÃÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ / Airports Authority of India,
⁄UÊ¡Ëfl ªÊ¢œË ÷flŸ / Rajiv Gandhi Bhawan,
‚»§Œ⁄U¡¢ª „UflÊß¸•«˜U«UÊ / Safdarjung Airport,
Ÿß¸ ÁŒÀ‹Ë / New Delhi-110 003

Áfl·ÿ — •¢‡ÊŒÊÿË ÷Áflcÿ ÁŸÁœ •Ê¢Á‡Ê∑§ •¢ÁÃ◊ (Part Final) •Ê„U⁄UáÊ ‚¢’¢œË •ÊflŒŸ ∑§Ê •ª˝·áÊ / Forwarding of
CPF Part Final Withdrawal Application.

◊„UÙŒÿ / Sir,
ß¸‚Ë¬Ë∞»§ ≈˛US≈U ‚ •¢‡ÊŒÊÿË ÷Áflcÿ ÁŸÁœ •Ê¢Á‡Ê∑§ •¢ÁÃ◊ (Part Final) •Ê„U⁄UáÊ „UÃÈ ÁŸêŸÁ‹ÁπÃ ¬ŒÊœÊÁ⁄UÿÙ¥ ∑§ •ÊflŒŸ

‚¢’¢ÁœÃ ŒSÃÊfl¡Ù¥ ‚Á„UÃ •Êfl‡ÿ∑§ ∑§Ê⁄¸UflÊß¸ „UÃÈ ∞ÃŒ˜mÊ⁄UÊ ¬˝Á·Ã „ÒU¢–
Enclosed please find herewith application and other relevant documents in r/o following officials

for CPF Part Final Withdrawal form ECPF Trust.

ŸÊ◊ ∞fl¢ ¬ŒŸÊ◊ S≈U‡ÊŸ
Name & Designation Station

ß‚ ∑§ÊÿÊ¸‹ÿ ∑§Ù ‚ÍÁøÃ ∑§⁄UÃ „ÈU∞ •Êfl‡ÿ∑§ ◊¢¡Í⁄UË ¬˝ŒÊŸ ∑§⁄UŸ ∑§Ê ∑§c≈U ∑§⁄¥U–
Necessary sanction may please be accorded under intimation to this office.

‚œãÿflÊŒ / Thanking you,

÷flŒËÿ, / Yours faithfully

‚¢‹ÇŸ — ÿÕÙÄÃ–
Encl. : As above.

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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¬˝¬òÊ
FORM

‚ÈüÊË/üÊË◊ÃË/üÊË ..........................................................................................................................................................
¬ŒŸÊ◊ ..................................................................... ∑§Ê •ŸÈ◊ÁÃ ¬˝¬òÊ, Á¡Ÿ∑§Ê Ã’ÊŒ‹Ê ................................................
.................................. ∑§ ∑§ÊÿÊ¸‹ÿ ◊¥ „ÈU•Ê „ÒU ÃÕÊ Á¡Ÿ∑§Ù ÁŒŸÊ¢∑§..............................................∑§Ù ÿ„UÊ° ‚ ÷Ê⁄U◊ÈÄÃ Á∑§ÿÊ ªÿÊ
„ÒU–

Clearance form in respect of Shri / Smt. / Miss __________________________________________
Designation ___________________________transferred to the office of the __________________
________________________and relieved on _________________

÷¢«UÊ⁄U •ŸÈ÷Êª (◊Ê.) ÷¢«UÊ⁄U •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Store Section (G) Signature of Store Officer

÷¢«UÊ⁄U •ŸÈ÷Êª (∞.‚Ë.∞‚.) ÷¢«UÊ⁄U •Áœ∑§Ê⁄UË (‚¢øÊ⁄U) ∑§ „USÃÊˇÊ⁄U
Store Section (ACS) Signature of Store Officer (Com)

»§Ù≈UÙ ¬„UøÊŸ ¬òÊ •ŸÈ÷Êª ¬Ë. •Ê⁄U. •Ù. ∑§ „USÃÊˇÊ⁄U
Photo Identity Card Sec. Signature of P.R.O.

¬ÈSÃÊ∑§Ê‹ÿ, Á„UãŒË •ŸÈ÷Êª ¬ÈSÃÊ∑§Ê‹ÿ ¬˝÷Ê⁄UË (Á„UãŒË •ŸÈ÷Êª) ∑§ „USÃÊˇÊ⁄U
Library (Hindi Section) Signature of Secy. Library

∞ÿ⁄U¬Ù≈¸U Ä‹’ ¬ÈSÃ∑§Ê‹ÿ ¬ÈSÃ∑§Ê‹ÿ ¬˝÷Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Library Airport Club Signature of Secy. Library

•ÁÇŸ‡Ê◊Ÿ •ŸÈ÷Êª •ÁÇŸ‡Ê◊Ÿ •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Fire Section Signature of Fire Officer

∞◊.≈UË.¬Í‹/÷¢«UÊ⁄UU ∞‚. ß. ∞◊. •Ù. ∑§ „USÃÊˇÊ⁄U
M.T. Pool/Store Signature of S.E.M.O.

........................................ ∑§Ê ªÙ¬ŸËÿ ......................................... ∑§ ÁŸ¡Ë
•ŸÈ÷Êª (Sfl◊ÍÀÿÊ¢∑§Ÿ Á⁄U¬Ù≈¸U) ‚Áøfl ∑§ „USÃÊˇÊ⁄U
............... conf. Section (For PAR) Signature of PA to .............

Á¬¿U‹Ê flÃŸ ¬˝◊ÊáÊ¬òÊ ¡Ê⁄UË ∑§⁄UŸ „UÃÈ ß‚ ¬˝¬òÊ ∑§Ù ∞. •Ù / ¬Ë. •Ù ∑§ „USÃÊˇÊ⁄U ‚Á„UÃ •Ù. ∞‚., ‹πÊ •ŸÈ÷Êª ∞fl¢ •Ê⁄U. ∞. ÿÍ. ◊¥ ¡◊Ê
Á∑§ÿÊ ¡Ê∞–
This form is to be deposited to O.S. Acctts. Section, RAU duly countersigned by AO/PO for issuing LPC.

¬˝ÁÃ„USÃÊˇÊÁ⁄UÃ
COUNTERSIGNED

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¬Á⁄U¬òÊ
CIRCULAR

Áfl·ÿ — ∑§Êÿ¸¬Ê‹∑§Ù¥ mÊ⁄UÊ ¬ŒÙãŸÁÃ SÕÊŸÊãÃ⁄UáÊ ¬⁄U •¬ŸÊ ∑§Êÿ¸÷Ê⁄UU ª˝„UáÊ ∑§⁄UŸÊ–
To assume their charges on promotional transfer by the executives.

◊ÈÅÿÊ‹ÿ ∑§ ÁŒŸÊ¢∑§.............................................∑§ §¬òÊÊ¢∑§ .................................................................. ∑§ •Ê‹Ù∑§
◊¥ ¬ŒÙãŸÁÃ SÕÊŸÊãÃ⁄UáÊ ¬⁄U ÁŸêŸÁ‹ÁπÃ ∑§Êÿ¸¬Ê‹∑§Ù¥ Ÿ ˇÊòÊËÿ ◊ÈÅÿÊ‹ÿ, ¬ÍflÙ¸ûÊ⁄U ˇÊòÊ ◊¥ ÁŒŸÊ¢∑§ .............................∑§Ù ¬ÍflÊ¸±Ÿ /
•¬⁄UÊ±Ÿ ◊¥ •¬ŸÊ ∑§Êÿ¸÷Ê⁄U ª˝„UáÊ ∑§⁄U Á‹ÿÊ „ÒU–

In the light of CHQ letter No. .................................................................... dated ....................................
the following executives...........................................................have assumed their charges at RHQ, NER,
Guwahati on .................................(F/N) / (A/N) on their promotional transfer :

ŸÊ◊ / Name ¬ŒŸÊ◊ / Designation ‚¢¬∑¸§ ‚¢. / Contact No.
Æv.

Æw.

Æx.

Æy.

Æz.

ÁflÃ⁄UáÊ / Distribution :
(∑§)

(π)

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‡Ê¬Õ / ¬˝ÁÃôÊÊŸ-¬˝¬òÊ
FORM OF OATH / AFFIRMATION

◊Ò¥, ‚ÈüÊË/üÊË◊ÃË/üÊË ........................................................................................................∞ÃŒŒ̃flÊ⁄UÊ ‡Ê¬Õ ‹ÃÊ „Í°U/‚àÿÁŸcΔUÊ
‚ ¬˝ÁÃôÊÊŸ ∑§⁄UÃÊ „Í°U Á∑§ ◊Ò¥ ÷Ê⁄UÃ ÃÕÊ ÷Ê⁄UÃ ∑§ ‚¢ÁflœÊŸ ∑§ ¬˝ÁÃ ‚àÿ¬˝ÁÃôÊ ⁄U„UŸ ∑§ ‚ÊÕ ‚ìÊË ÁŸcΔUÊ ⁄UπÍ¢ªÊ ÃÕÊ ◊Ò¥ •¬Ÿ ∑§ÊÿÊ¸‹ÿ ∑§Ê
∑§Êÿ¸, ÿÕÊSÕÊÁ¬Ã ÁflÁœ ∑§ •ŸÈ‚Ê⁄U, ¬Í⁄UË ÁŸcΔUÊ ‚, ß¸◊ÊŸŒÊ⁄UË ‚ ÃÕÊ ÁŸc¬ˇÊÃÊ ‚ ∑§L°§ªÊ–

I, Sri .........................................................................................................................do swear / solemnly
affirm that I will be faithful and bear true allegiance to India and to the Constitution of India as by Law
established, that I will carry out the duties of my office loyally, honestly and with impartiality.

(•Ã— ÷ªflÊŸ ◊⁄UË ‚„UÊÿÃÊ ∑§⁄¥U / So help me God)

SÕÊŸ / Place : „USÃÊˇÊ⁄U / Signature :

ÁŒŸÊ¢∑§ / Dated : ŸÊ◊ / Name :

¬ŒŸÊ◊ / Designation :

◊⁄UË ©U¬ÁSÕÁÃ ◊¥ ‡Ê¬Õ ‹Ë ªß¸–
Oath administered in my presence.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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flÃŸ flÎÁh ¬˝◊ÊáÊ-¬òÊ
I N C R E M E N T   C E R T I F I C A T E

v. ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ÁŸêŸÁ‹ÁπÃ ‚⁄U∑§Ê⁄UË ‚fl∑§Ù¥ Ÿ, ß‚ •ÊœÊ⁄U ¬⁄U Á∑§ fl ÁflÁŸÁŒ¸Uc≈U ¬ŒÙ¥ ∑§Ê SÃ¢ê÷ z ◊¥ ŒÁ‡Ê¸Ã ÃÊ⁄UËπ
‚ ∑§◊ ‚ ∑§◊...........................Ã∑§ œÊ⁄UáÊ∑§⁄U øÈ∑§ „Ò¥U, SÃê÷ { ◊¥ ŒË ªÿË ÃÊ⁄UËπ ‚ ÁflÁ„UÃ ∑§ÊÁ‹∑§ flÃŸ flÎÁfÿÊ° ©U¬ÊÁ¡¸Ã ∑§⁄U ‹Ë „Ò¥U–
flÃŸ flÎÁf ∑§ Á‹∞ ‚¢ªáÊŸÊ ◊¥ Ÿ ‹Ë ¡ÊŸ flÊ‹Ë ∑§Êÿ¸ ‚ •ŸÈ¬ÁSÕÃ flÃŸ Á’ŸÊ ¿ÈU≈˜U≈UË ¬⁄U •ŸÈ¬ÁSÕÃ •ÊÁŒ ∑§Ë •flÁœÿÊ¢ ß‚◊¥ ∑§Ê≈U ‹Ë
ªß¸ „Ò¥U ÿ„U ÷Ë ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ....................... ‚ ................... Ã∑§ •ı⁄U ..................... ‚....................... Ã∑§ ‹Ë ªß¸
¿ÈU≈˜U≈UË ¬⁄U Á’‹ •flÁœÿÙ¥ ∑§Ù ¬ÎcΔU ¬⁄U ÁŒÿ ª∞ SÕÊŸÊ¬ãŸ ‚⁄U∑§Ê⁄UË ‚fl∑§ ©U‚Ë / ©Uã„¥U ¬ŒÙ¥ ¬⁄U SÕÊŸÊ¬ãŸ M§¬ ‚ ∑§Êÿ¸ ∑§⁄UÃÊ ⁄U„UÃÊ / ∑§⁄UÃ
⁄U„UÃ ÿÁŒ fl„U/fl ¿È≈˜U≈UUË ¬⁄U Ÿ„UË¥ ¡ÊÃÊ/¡ÊÃ–

(1) Certified that the Government servants named below have earned the prescribed periodical
increments from the date cited in column 6, having been the incumbents of the posts specified for not
less than......................year(s) from the date shown in column 5, after deducting periods of absence from
duty not counting for increment, absence on leave without pay, etc. Further certified that during the period
of leave taken from.................................to...............................................and
from.......................................to.....................which have been counted for incrementin the case of officiating
Government servant/servants named below, he/they would have officiated in the post/posts but for his/
their procedding on leave.

w. ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ÁŸêŸÁ‹ÁπÃ ‚⁄U∑§Ê⁄UË ‚fl∑§ ß‚◊¥ ‚¢‹ÇŸ √ÿÊÅÿÊà◊∑§ ôÊÊ¬Ÿ ◊¥ ÁŒÿ ªÿ ∑§Ê⁄UáÊ ‚ ©UÁÀ‹ÁπÃ
ÃÊ⁄UËπ ‚ ∑§ÊÁ‹∑§ flÃŸ flÎÁfÿÊ° ©U¬ÊÁ¡¸Ã ∑§⁄U øÈ∑§Ê „ÒU– ∑§⁄U øÈ∑§ „ÒU ∑§⁄UªÊ / ∑§⁄Uª–

(2) Certified that the Government servant/servants named below has/have earned/will earn poriodical
increments from date cited, for reasons stated in the explanatory memo, attached hereto.

Á≈Uå¬ÁáÊÿ°Ê (v) ¡’ fl„U flÃŸ flÎÁf Á¡‚∑§Ê ŒÊflÊ Á∑§ÿÊ ªÿÊ „Ò¥U ‚⁄U∑§Ê⁄UË ‚fl∑§ mÊ⁄UÊ ŒˇÊÃÊ ‚¢ÉÊ ¬Ê⁄U ∑§⁄UŸ ∑§ ¬‡øÊÃ ∑§Ë ¬˝Õ◊ flÃŸ
flÎÁf „UÙ¥ Ã’ SÃê÷ z,{ •ı⁄U | ‹Ê‹ SÿÊ„UË ‚ ÷⁄U ¡Êÿ–

Notes (1) When the increment claimed is the first to carry a Government servant over an efficiency
bar, coloumns 5,6 and 7 shouls be filled up in red ink.

(w) ¬˝◊ÊáÊ ¬òÊ (v) ÿÊ (w) ◊ ‚ ¡Ù ÷Ë ‹ÊªÍ „UÙ ©U‚Ë ∑§ •ŸÈ‚Ê⁄U ¬˝àÿ∑§ ŸÊ◊ ∑§ ‚Ê◊Ÿ •¢∑§ (v) ÿÊ (w) Á‹πÊ ¡Ê∞
√ÿÊÅÿÊà◊∑§ ôÊÊ¬Ÿ ∞‚ ◊Ê◊‹ ◊¥ ¬˝SÃÈÃ Á∑§ÿÊ ¡ÊŸÊ øÊÁ„U∞ Á¡‚◊ ¬˝◊ÊáÊ ¬òÊ (w) ‹ÊªÍ „UÙÃÊ „ÒU–

(2) The figure (1) or (2) should be placed against each name according as the certificate (1)
or (2) applies. The explanatory memorandum should be submitted in any case in which
certificate (2) applies.

•ÊŒÊŸ •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U ∞fl¢ ¬Œ
Signature and Designation of Drawing Officer

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○
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ŸÊ◊

Name of
incumbent
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∑§Êÿ¸ ‚ •ŸÈ¬ÁSÕÁÃ ¡Ù flÃŸ
flÎÁf ∑§ Á‹∞ ªáÊŸÊ ◊¥ Ÿ„UË¥

‹Ë ¡ÊÃË

Absence from duty
not counting for

increment

flÃŸ Á’ŸÊ ¿ÈU≈˜U≈UË •ı⁄U ©UŸ √ÿÁÄÃÿÙ¥ ∑§Ë Œ‡ÊÊ
◊¥ ¡Ù SÕÊŸÊ¬ãŸ M§¬ ‚ ¬Œ œÊ⁄UáÊ Á∑§ÿ „ÈU∞
„UÙ¥ •ãÿ ‚÷Ë ¬˝∑§Ê⁄U ∑§Ë ¿ÈU≈˜U≈UË Á¡‚∑§ Œı⁄UÊŸ
fl ©Uã„UË¥ ¬ŒÙ¥ ¬⁄U SÕÊŸÊ¬ãŸ M§¬ ‚ ∑§Êÿ¸ Ÿ„UË¥

∑§⁄UÃ ⁄U„UÃ–
Leave without pay and in the case

of those holding the posts in
officiating capacity, all other kinds

of leave during which he/they
would not have continued to

officiate in the posts
•Ê⁄Uê÷ /From      •ãÃ /To •Ê⁄Uê÷ /From                •ãÃ /To

1 2 3 4 5 6 7 8 9 10 11
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¬¥‡ÊŸ ¬˝¬òÊ - x

PENSION FORM 3

[(∑§0 Á‚0 ‚0 (¬¥‡ÊŸ) ÁŸÿ◊Êfl‹Ë ∑§Ê ÁŸÿ◊ zy (vw) Œπ¥)]
[See Rule 54 (12) of C.C.S. (Pension) Rules]

¬ÊÁ⁄UflÊÁ⁄∑§U Áflfl⁄UáÊ
DETAILS OF FAMILY

∑§◊¸øÊ⁄UË ∑§Ê ŸÊ◊ / Name of the Government
servant : ..........................................................................................
¬ŒŸÊ◊ / Designation : .........................................................................................
¡ã◊ ÃÊ⁄UËπ / Date of Birth : .........................................................................................
ÁŸÿÈÁÄÃ ∑§Ë ÃÊ⁄UËπ / Date of appointment : .........................................................................................
¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥ ∑§Ê Áflfl⁄UáÊ ÁŒŸÊ¢∑§ ∑§Ù
Details of the members of my family * as on : ........................................................................................

∑˝§0‚¢0 ¬Á⁄UflÊ⁄U ∑§ ‚ŒSÿÙ¥ ¡ã◊ •Áœ∑§Ê⁄UË ∑§ ‚ÊÕ ∑§ÊÿÊ¸‹ÿ ¬˝◊Èπ •èÿÈÁÄÃÿÊ°
Sl.No. ∑§Ê ŸÊ◊ ÃÊ⁄UËπ ‚¢’¢œ ∑§ •ÊlÊˇÊ⁄U Remarks

Names of the Date of Relationship with Initials of the
members of Birth the officer Head of
family * Office

1 2 3 4 5 6

1

2

3

4

5

6

7

8

9

10

◊Ò¥ ∞ÃŒmÊ⁄UÊ fløŸ ŒÃÊ „Í°UU Á∑§ ©U¬ÿÈ¸ÄÃ Áflfl⁄UáÊ ◊¥ Á∑§‚Ë ÷Ë ¬˝∑§Ê⁄U ∑§ ‚◊Êfl‡Ê ÿÊ ¬Á⁄flÃ¸Ÿ ∑§Ë ‚ÍøŸÊ ∑§ÊÿÊ¸‹ÿ ¬˝◊Èπ ∑§Ù ŒÃ „ÈU∞
•lÃŸ ⁄UπÍ¢ªÊ–

I hereby undertake to keep the above particulars up-to-date by notifying to the Head of Office any
addition or alteration.

∑§◊¸øÊ⁄UË ∑§ „USÃÊˇÊ⁄U
SÕÊŸ / Place : ....................... Signature of Government servant

ÁŒŸÊ¢∑§ /Dated the : .......................

* ¬Á⁄UflÊ⁄U ‚ ÿ„UÊ° •Ê‡Êÿ ∑§ãº˝Ëÿ Á‚Áfl‹ ‚flÊ ÁŸÿ◊Êfl‹Ë, v~|w ∑§ ÁŸÿ◊ zy ∑§ ©U◊ ÁŸÿ◊ (vy) ∑§ πá«U (’) ◊¥ ¬Á⁄U÷ÊÁ·Ã ‚ „ÒU–
* Family for this purpose means family as defined in clause (b) of sub-rule (14) of Rule 54 of the
Central Civil Services (Pension) Rules, 1972.

Á≈Uå¬áÊË —- ãÿÊÁÿ∑§ ¬˝Á∑˝§ÿÊ ‚ •‹ª „ÈU∞ ¬ÁÃ ¬àŸË ‚Áê◊Á‹Ã Ÿ„UË¥ Á∑§∞ ¡Ê∞°ª–
Note :- Wife and husband shall include respectively judicially separated wife and husband.
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ªÎ„U ◊¢òÊÊ‹ÿ ∑§ ÁŒŸÊ¢∑§ vv-vÆ-v~z{ ∑§ ∑§Ê. ôÊÊ. ‚¢. yx / v / zz SÕÊ0 (∞) ¬Ê≈¸U (π  π) ∑§ ¬Ò⁄UÊ - v(y) ∑§ • œÙ·áÊÊ–
Declaration under Ministry of Home Affairs O.M. No. 43/1/55 Estt. (A) Part (bb) para 1 (4) dated

11-10-1956.

◊Ò¥ .......................................................................................................................................................∞ÃŒmÊ⁄UÊ
œÙ·áÊÊ ∑§⁄UÃÊ „Í°U / ∑§⁄UÃË „Í°U Á∑§ .......................................................................................................................................
................................................................................................................................................................................
................................................................................................................................................................................
................................................................................................................................................................................
.................................................... ∑§Ê⁄UáÊÙ¥ ‚ ◊Ò¥ SÕÊÿË M§¬ ‚ •¬ŸÊ ªÎ„U Ÿª⁄U................................................................‚
’Œ‹∑§⁄U ...........................................................................................................∑§⁄UÃÊ „Í°U / ∑§⁄UÃË „Í°U–

I hereby declare that due to the reasons ...................................................................................................
................................................................................................................................................................................
................................................................................................................................................................................
................................................................................................................................................................................
............................................................................................ I changed my Home Town at...................................
........................................permanently.

¬È⁄UÊŸÊ ¬ÃÊ / Old Address ŸÿÊ ¬ÃÊ / New Address

◊Ò¥ ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°U/∑§⁄UÃË „Í°UU Á∑§ ◊Ò¥ ‚Ê◊ÊãÿÃÿÊ ©U¬⁄UÙÄÃ SÕÊŸ ¬⁄U „UË ⁄U„UÃÊ „Í°U / ⁄U„UÃË „Í°U– ‚’‚ ‚◊Ë¬ ∑§ ⁄U‹fl S≈U‡ÊŸ ∑§Ê ŸÊ◊
...................................................................„ÒUU–

I certify that, generally, I reside on the above address. Nearest Railway station is ..............................
..............................................

◊Ò¥ ÿ„U ÷Ë ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°U / ∑§⁄UÃË „Í°U Á∑§ ◊Ò¥Ÿ •¬ŸË ‚ê¬ÍáÊ¸ ‚⁄U∑§Ê⁄UË ‚flÊ ◊¥ ÁŒŸÊ¢∑§ .................................................. ‚
•Õ¸ÊÃ˜ ..........................................................................................(∑§Êÿ¸Ê‹ÿ ∑§Ê ŸÊ◊) ................................................
................................................................................................................................................................................
.........................................................................◊¥ Ÿı∑§⁄UË ◊¥ ¬˝fl‡Ê ∑§⁄UŸ ∑§Ë ÃÊ⁄UËπ ‚ ‹∑§⁄U •’ Ã∑§ ¬„U‹Ë ’Ê⁄U ◊Ò¥ •¬ŸÊ
SÕÊÿË ªÎ„U Ÿª⁄U ¬ÃÊ ’Œ‹ ⁄U„UÊ „Í°U / ⁄U„UË „Í°U–

I also certify that during my whole service, dated..............................i.e., from the date of entry in
service in ..............................................................................................................................................................
(name of the office) to date, I am changing first time to my permanent Home Town.

SÕÊŸ /Place...................................... „USÃÊˇÊ⁄U / Signature ............................................................
ÃÊ⁄UËπ / Date..................................... ¬ŒŸÊ◊ / Designation..........................................................

¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ◊Ò¥Ÿ ªÎ„U ◊¢òÊÊ‹ÿ, ÷Ê⁄UÃ ‚⁄U∑§Ê⁄U ∑§ ÁŒŸÊ¢∑§ vv-vÆ-v~z{ ∑§ ∑§Ê.ôÊÊ.‚¢. yx / v / zz SÕÊ (∞) ¬Ê≈¸U
(ππ) ∑§Ù äÿÊŸ ◊¥ ⁄UπÃ „ÈU∞ ß‚ ◊Ê◊‹ ∑§Ë ¡Ê°ø ∑§Ë „ÒU •ı⁄U ◊Ò¥ •ÊflŒ∑§ ‚ÈüÊË / üÊË◊ÃË / üÊË ..................................................∑§
Áflfl⁄UáÊ ∑§Ë ‚àÿÃÊ ‚ ¬ÍáÊ¸Ã— ‚¢ÃÈc≈U „Í°U–

It is certified that having consideration of Ministry of Home Affairs, Govt. of India O.M. No. 43/1/
55, Estt. (A) part (bb) dated 11-10-1956, I examined the matter and fully satisfy with the details given by
applicant Sushri/Smt./Shri...........................................................................

ÃÊ⁄UËπ / Date
¬˝ÁÃ „USÃÊˇÊ⁄U (Áfl÷ÊªÊäÿˇÊ) (∑§Êÿ¸Ê‹ÿ ¬˝◊Èπ ∑§ „USÃÊˇÊ⁄U)
Counter signature (Head of Deptt.) (Signature of Head of Office)
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................

Ref. No.  : AAI .................................... DATE : ......................

ªÊ«∏UË ∑§ •ŸÈ⁄UˇÊáÊ ¬⁄U πø¸ ∑§Ë ªÿË ⁄UÊÁ‡Ê ∑§Ë ¬˝ÁÃ¬ÍÁÃ¸
Reimbursement of expenditure made

towards maintainance of Car

SÕÊŸËÿ ÿÊòÊÊ ∑§ Á‹∞ ∑§Ê⁄U ◊Ù≈U⁄U / ø‹ÊŸ •ı⁄U ©U‚∑§ •ŸÈ⁄UˇÊáÊ ¬⁄U flÊSÃfl ◊¥ πø¸ ∑§Ë ªß¸ ⁄UÊÁ‡Ê ∑§Ë ¬˝ÁÃ¬ÍÁÃ¸ ∑§ ŒÊfl ∑§ Á‹∞
•ÊflŒŸ ¬òÊ–

Applications for claiming REIMBURSEMENT  OF LOCAL TRAVEL EXPENSES actually incurred
for running and maintaining a Car / Scooter.

v. ŸÊ◊ (◊Ù≈UU •ˇÊ⁄UÙ¥ ◊¥) •ı⁄U ¬ŒŸÊ◊ —
Name (In Block Letter) & designation ____________________________________

w. Áfl÷Êª
Department ____________________________________

x. flÃŸ◊ÊŸ •ı⁄U ◊Í‹ flÃŸ
Scale of Pay and Basic Pay ____________________________________

y. ÃÒŸÊÃË ∑§Ê SÕÊŸ
Place of Posting ____________________________________

z. ∑§Ê⁄U / S∑Í§≈U⁄ U/ ◊Ù≈U⁄U ‚ÊßÁ∑§‹ ‚¢ÅÿÊ...........................................................ßZ¡Ÿ ‚¢ÅÿÊ .........................................
Car/Scooter/Moter cycle No. .........................................................Engine No.......................................

{. flÊ„UUŸ Á¡‚∑§ ŸÊ◊ ‚ ¬¢¡Ë∑Î§Ã „ÒU ©U‚∑§Ê ŸÊ◊ (¬˝Ê⁄UÁê÷∑§ ŒÊfl ∑§ Á‹∞ ¬¢¡Ë∑§⁄UáÊ ¬ÈÁSÃ∑§Ê ∑§ ‚ÊÕ ¬˝SÃÈÃ ∑§⁄¥U Á¡‚ ¬⁄U ÁŸÿ¢òÊáÊ
•Áœ∑§Ê⁄UË ∑§ •ÊlˇÊ⁄U „UÙŸ øÊÁ„U∞)

Person in whose name vehicle is registered (the initial claim will be submitted along with the
registration book, which will be duly initialled by the controlling authority).

|. øÊ‹∑§ ‹Êß‚¥‚ ‚¢ÅÿÊ / Particulars of Driving Licence No...........................................................................
¡Ê⁄UË ∑§⁄UŸ ∑§Ë ÃÊ⁄UËπ / Date of Issue ..............................................................................................................
flÒœÃÊ ∑§Ë ÃÊ⁄UËπ / Valid up to .........................................................................................................................
¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ —-
Certified that :-

(v) flÊ„UŸ ∑§Ê •ŸÈ⁄UˇÊáÊ ◊⁄U mÊ⁄UÊ Á∑§ÿÊ ¡ÊÃÊ „ÒU ÃÕÊ flÊ„UŸ ‚«∏U∑§ ¬⁄U ø‹Ÿ ∑§Ë ÁSÕÁÃ ◊¥ „ÒU •ı⁄U ß‚∑§Ê ©U¬ÿÙª ∑§ÊÿÊ¸‹ÿ ©UŒ˜Œ‡ÿÙ¥
∑§ Á‹∞ ∑§⁄UÃÊ „Í°U–
The vehicle is actually maintained by me in road worthy condition and used for official purposes.

(w) ◊Ù≈U⁄U ∑§Ê⁄U /S∑Í§≈U⁄U /◊Ù≈U⁄U ‚Êß¸Á∑§‹ Á¡‚∑§Ê Áflfl⁄UáÊ ™§¬⁄U ÁŒÿÊ ªÿÊ „ÒU ŒÊfl ∑§Ë •flÁœ ∑§ Œı⁄UÊŸ ◊⁄U ¬Ê‚ „ÒU •ı⁄U ÁŸ⁄UãÃ⁄U ◊⁄U
¬Ê‚ ⁄U„UªË /⁄U„UªÊ, •ı⁄U
I am owning Motor Car / Scooter/ Motorcycle as described above during the period of claim and
continue to own the same, and

(x) ◊Ò¥ ∞ÃŒmÊ⁄UÊ fløŸ ŒÃÊ „Í°U Á∑§ ◊Ê„U ∑§ Œı⁄UÊŸ vz ÁŒŸ ‚ •Áœ∑§ Œı⁄U ÿÊ ¿ÈU≈˜U≈UË ¬⁄U, ÃÒŸÊÃË ∑§ SÕÊŸ ‚ •ŸÈ¬ÁSÕÃ ⁄U„UŸ ¬⁄U ÿÊ
◊Ê„U ◊¥ vz ÁŒŸ ‚ •Áœ∑§ flÊ„UŸ ∑§ π⁄UÊ’ ⁄U„UŸ ∑§Ë ¡ÊŸ∑§Ê⁄UË ¬˝ÊÁœ∑§Ê⁄UË ∑§Ù ŒÍ°ªÊ–

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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I hereby undertake to intimate the authority, when my absence from the place of posting either on
leave or on tour exceeds 15 days in a month or if the vehicle is out of order for more than 15 days
in a month.

(∑§) ¿ÈU≈˜U≈UË ∑§Ë •flÁœ ..................................................................................... ‚ .......................................... Ã∑§
Period of leave from ...........................................................to.................................................................

(π) Œı⁄UÊ ........................................................................................................‚ ............................................Ã∑§
Tour from...............................................................................to................................................................

(ª) •flÁœ Á¡‚∑§ Œı⁄UÊŸ flÊ„UŸ ◊⁄Uê◊Ã ∑§ Á‹∞ ⁄U„UÊ .....................................................‚ ...................................Ã∑§
Period during which vehicle was under repairs...................................................................................

◊Ò¥ ∞ÃŒ˜mÊ⁄UÊ ¬˝◊ÊÁáÊÃ ∑§⁄UÃÊ „Í°U Á∑§ ◊Ê„U ............................∑§ Œı⁄UÊŸ ∑§Ê⁄U/S∑Í§≈U⁄U ø‹ÊŸ •ı⁄U •ŸÈ⁄UˇÊáÊ ¬⁄U ⁄UÊÁ‡Ê πø¸ ∑§Ë–
‹ÊªÍ ⁄UÊÁ‡Ê ∑§Ë ¬˝ÁÃ¬ÍÁÃ¸ ∑§Ë ¡Ê∞–

I hereby certify that the amount was spent for the running and maintenance of my Car/Scooter
during the month of.............................an amount as applicable may be reimbursed.

∑§ÊÁ◊¸∑§ ∑§ „USÃÊˇÊ⁄U
Signature of the individual :

¬ŒŸÊ◊ / Designation :

ÃÊ⁄UËπ / Date :

(∑§ÊÿÊ¸‹ÿ ©U¬ÿÙª ∑§ Á‹∞ /FOR OFFICE USE ONLY)

L§0 ..........................................(L§¬ÿÊ ...............................................................◊ÊòÊ) ÷ÈªÃÊŸ ∑§ Á‹∞ ¬Ê‚ Á∑§ÿÊ
¡ÊÃÊ „ÒU–

Passed for payment of Rs.........................................................(Rupees..................................................
...........................................................only)

¬˝‡ÊÊ‚Ÿ •ŸÈ÷Êª / fl0•0 ⁄UÙ∑§«∏U / ‚¢ÁflÃ⁄UáÊ •Áœ∑§Ê⁄UË
Admn. Section/S.O. Cash/Disbursement Officer

Á≈Uå¬áÊË / Note :-

(v) ¬˝ÁÃ¬ÍÁÃ¸ •Áœ∑§Ã◊ ÁŸœ¸ÊÁ⁄UÃ ⁄UÊÁ‡Ê Ã∑§ „UË ∑§Ë ¡Ê∞ªË–
Reimbursement will be limited to the maximum prescribed.

(w) Á¡Ÿ ∑§ÊÁ◊¸∑§Ù¥ ∑§Ë ¬˝ÁÃ¬ÍÁÃ¸ SflË∑Î§Ã ∑§Ë ªß¸ „ÒU, fl •¬ŸÊ ŒÊflÊ „U⁄U ◊Ê„U ∑§Ë vÆ ÃÊ⁄UËπ Ã∑§ ¬˝SÃÈÃ ∑§⁄U Œ¥– ÁŸœ¸ÊÁ⁄UÃ ÃÊ⁄UËπ
∑§ ’ÊŒ ¬˝ÊåÃ „UÙŸ flÊ‹ •ÊflŒŸ ¬⁄U •ª‹ ◊Ê„U ÁfløÊ⁄U Á∑§ÿÊ ¡Ê∞ªÊ–
Employees who are sanctioned reimbursement must submit their claim by the 10th of
every month. Application submitted/received after the prescribed date will be considered
in the subsequent month.

(x) •¬ÍáÊ¸ •ÊflŒŸ ∑§Ù SflË∑§Ê⁄U Ÿ„UË¥ Á∑§ÿÊ ¡Ê∞ªÊ–
Incomplete applications will not entertained.

(y) ∑§ÊÁ◊¸∑§ ∑§ ¿ÈU≈˜U≈UUË / Œı⁄UÊ •ÊÁŒ ¬⁄U „UÙŸ ∑§Ë ÁSÕÁÃ ◊¥ Œ⁄U ‚ ŒÊflÊ ¬˝SÃÈÃ ∑§⁄UŸ ∑§Ë •Áœ∑§Ã◊ w ◊Ê„U ∑§Ë •flÁœ Áfl÷Êª
¬˝◊Èπ ◊Ê»§ ∑§⁄U ‚∑§ÃÊ „ÒU–
Delay in submitting the claim may be condoned by Departmental Head on account of
individual being on leave/tour etc. upto a period of 2 months only.
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

∑§ÊÿÊ¸‹ÿ ôÊÊ¬Ÿ / OFFICE MEMORANDUM

Áfl·ÿ — ‚ÈüÊË / üÊË◊ÃË / üÊË ........................................................................∑§Ù ªÎ„U ÁŸ◊Ê¸áÊ ∑§⁄UflÊŸ/•ÊflÊ‚ π⁄UËŒ/÷ÍÁ◊ fl
ÁŸÁ◊¸Ã ¬‹Ò≈U ∑§ Á‹∞ ÷flŸ ÁŸ◊¸ÊáÊ •Áª˝◊ ∑§Ë ◊¢¡Í⁄UË ∑§Ë ..............................Á∑§SÃ L§0.......................................
.........................(L§¬ÿÊ ........................................................................................ ¡Ê⁄UË ∑§⁄UŸ ∑§ ‚¢’¢œ ◊¥–

Subject : Grant of House Building Advance to Sushri/Smti./Shri _____________________________
for Construction/Purchase of a house/Land/ready built flat at ________________________
_____________________________________________________________________
Release of Rs. ____________________(Rupees________________________________
________________________only) as _______________________________Instalment.

ß‚ ∑§ÊÿÊ¸‹ÿ ∑§ ‚◊‚¢Åÿ∑§ SflË∑Î§ÁÃ •ÊŒ‡Ê ÁŒŸÊ¢∑§ ...................................∑§ ‚¢Œ÷¸ ◊¥ ©U¬ÿÈ¸ÄÃ ÷Íπá«U ¬⁄U ªÎ„U ÁŸ◊Ê¸áÊ
∑§⁄UflÊŸ /•ÊflÊ‚ π⁄UËŒ /÷ÍÁ◊ fl ÁŸÁ◊¸Ã ç‹Ò≈U ∑§ Á‹∞ ‚ÈüÊË /üÊË◊ÃË/üÊË
.......................................................∑§Ù ÷flŸ ÁŸ◊Ê¸áÊ •Áª˝◊ L§0 .........................................................................(L§¬ÿÊ
......................................................) SflË∑Î§Ã ∑§⁄UÃ „Ò¥U–

Please refer to this office sanction order of even No. dated _____________________________
sanctioning of house building advance of Rs. _____________(Rupees_________________________
_____________________________only) to Sushri/Smt./Shri _______________________________
for Construction / Purchase of a house / Land / ready built flat on the plot mentioned above.

w. •ŸÈë¿UŒ v ∑§ ‚¢ŒÁ÷¸Ã SflË∑Î§ÁÃ •ÊŒ‡Ê ◊¥ •ŸÈ’¢ÁœÃ •ŸÈë¿UŒ v(∑§) fl (π) ∑§Ë ‡ÊÃÙZ ∑§Ë •ŸÈ¬Ê‹ŸÊ ¬⁄U ‚ÈüÊË / üÊË◊ÃË/üÊË
..........................................................................................................................∑§Ù ©Uã„¥U SflË∑Î§Ã ÷flŸ ÁŸ◊¸ÊáÊ •Áª˝◊ ∑§Ë
.................................................Á∑§SÃ L§0 ..................................(L§¬ÿÊ ....................................................................
..........................................) ŒŸ ∑§Ë ◊¢¡Í⁄UË ˇÊòÊËÿ ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©U0¬Í0ˇÊòÊ, ÷Ê0Áfl.¬˝Ê0 ¬˝ŒÊŸ ∑§⁄UÃ „Ò¥U–

As Sushri/Smt./Shri ______________________has complied with the conditions as stipulated in
para 1 (a) & (b) of the sanction order referred to in Para 1 above, the sanction of the Regional Executive
Director, N.E.R., A.A.I. is accorded for release of ________________________________________
instalment of Rs. ________________(Rupees___________________________________________
only) of the sanctioned house building advance to him / her.
x. ÿ„U ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ •Êfl‡ÿ∑§ÃÊ•Ù¥ ∑§Ë ¬ÍÁÃ¸ ∑§ Á‹∞ flÃ¸◊ÊŸ ÁflûÊ fl·¸ ..........................................................
◊¥ ÁŸÁœ ©U¬‹éœ „ÒU–

It is certified that funds are available to meet the requirement during the current financial
year ________________

¬˝ÁÃÁ‹Á¬ / Copy to :-

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................

‚flÊ ◊¥ / To,
...................................................
...................................................
...................................................
...................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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¬Á⁄U∑§‹Ÿ ¬òÊ

CALCULATION SHEET
•ÊflŒ∑§ ∑§Ê ŸÊ◊ —-
Name of Applicant :-

(i) •Áª˝◊ ∑§Ê Áflfl⁄UáÊ
PARTICULAR OF ADVANCE

∑§) ◊Í‹ flÃŸ + ◊¢0÷0 / ¬0◊¢0÷0
A) Basi Pay + D.A./V.D.A.
π) ÁŸ◊Ê¸áÊ ∑§Ë ‹ÊªÃ ©UìÊÃ◊ ‚Ë◊Ê — ◊Í‹ flÃŸ ∑§Ê vzÆ ªÈáÊÊ - ÁŸêŸÃ◊ L§0 w.z ‹Êπ fl •Áœ∑§Ã◊ L§0 |.z ‹Êπ–
B) Cost of construction /ceiling limit (¬˝ÊÁœ∑§Ê⁄U-Ÿª⁄U Áfl∑§Ê‚ ◊¢òÊÊ‹ÿ ∑§Ê0ôÊÊ0 vv|Ævz / v| / v~-∞Ÿ III

ÁŒŸÊ¢∑§ v-vv--~v)
150 times of basic subject to minimum of 2.5 lakhs & maximum
of 7.5 lakhs.
(Authority-Min. of Urban Development O.M. 117015/17/91-N.III
Dtd 1-11-91

ª) •ÊflÁŒÃ ⁄UÊÁ‡Ê — L§0 / Rs.
C) Amount applied for
ÉÊ) ⁄UÊÁ‡Ê ∑§ Á‹∞ „U∑§ŒÊ⁄U — |z x (◊Í‹/flÃŸ B.Pay+ ◊¢0÷0 /DA) + 25%
D) Amount entitled for
(ii) ÁŸ◊Ê¸áÊ ∑§Ë ÁŸœ¸ÊÁ⁄UÃ ‹ÊªÃ

ASSESSED  COST OF CONSTRUCTION :
(iii) ‚flÊ Áflfl⁄UáÊ fl·̧ /YEAR ◊Ê„U /MONTH

SERVICE PARTICULARS
∑§) •ÁœflÁ·¸ÃÊ ∑§Ë ÃÊ⁄UËπ
A) Date of Superannuation :
π) fl‚Í‹Ë ∑§Ë ÃÊ⁄UËπ
B) Date of Recovery :
ª) Á∑§SÃÙ¥ ∑§Ë ‚¢ÅÿÊ
C) No. of Instalments :
iv) ´§áÊ flÊ¬‚ ∑§⁄UŸ ∑§Ë ˇÊ◊ÃÊ

REPAYING  CAPACITY :
v ∑§ ∑§Ê 50% 60% 66.66% (©U¬⁄UÙÄÃ ª x iii ª) — L§0 /Rs.
50% 60% 66.66% of 1a (c.above x iiic)
v) •Áª˝◊ ∑§Ë ‚◊ËˇÊÊ •ÊflŒŸ Á∑§ÿÊ •ŸÈ◊àÿ

REVIEW OF ADVANCE APPLIED FOR ADMISSIBLE
∑§) •Áª˝◊ ∑§ Á‹∞ •ÊflŒŸ Á∑§ÿÊ — L§ /Rs L§ /Rs
A) Advance applied for
π) fl‚Í‹ Á∑§ÿÊ ¡ÊŸ flÊ‹Ê éÿÊ¡ — L§ /Rs L§ /Rs
B) Interest chargeable
ª) fl‚Í‹Ë ¡ÊŸ flÊ‹Ë ⁄UÊÁ‡Ê — L§ /Rs L§ /Rs

(◊Í‹ + éÿÊ¡)
C) Total amount recoverable

(Principal + Interest)
ÉÊ) ‚◊ÊÿÙ¡Ÿ ∑§ ÿÙÇÿ ©U¬ŒÊŸ — L§ • /Rs L§ /Rs
D) Gratuity adjustable
æU) fl‚Í‹Ë ÿÙÇÿ ‡Ù· ⁄UÊÁ‡Ê — L§ /Rs L§ /Rs
E) Balance recoverable
ø) fl‚Í‹Ë ∑§Ë Œ⁄U (éÿÊ¡ ⁄UÊÁ‡Ê ÷Ë ‡ÊÊÁ◊‹ „ÒU) — L§ /Rs L§ /Rs
F) Rate of recovery including amount of

interest
L§0 .................................................................•Áª˝◊ SflË∑Î§Ã Á∑§ÿÊ ¡Ê ‚∑§ÃÊ „ÒU–
AN ADVANCE OR RS_________________________CAN BE SANCTIONED.
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

Áfl·ÿ — ‚ÈüÊË/üÊË◊ÃË/üÊË ∑È§◊Ê⁄UË ....................................................................................∑§Ù L§0 .......................................
(L§¬ÿÊ ..............................................................................) ∑§Ë ÷flŸ ÁŸ◊Ê¸áÊ •Áª˝◊ ◊¢¡Í⁄UË–

Subject : GRANT OF HOUSE BUILDING ADVANCE OF RS.....................................(RUPEES...............
............................................................ONLY) TO SUSHRI/SMT./SHRI

¬òÊ‚¢ÅÿÊ ∞0∞0•Êß¸0 /∞»§0 ∞0/∞ø0 ’Ë0 ∞0 /v-xy /v /~Æ ÁŒŸÊ¢∑§ wx-Æv-v~~Æ ◊¥ ‚◊ÊÁflc≈U ©U¬’¢œÙ¥ ∑§Ë ‡ÊÃÙ¸¢ ∑§ •ŸÈ‚Ê⁄U
ˇÊòÊËÿ ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©U0¬Í0ˇÊòÊ, ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ‚ÈüÊË/üÊË◊ÃË/üÊË ........................................
∑§Ù......................÷Íπá«U ¬⁄U ÁŸflÊ‚ „UÃÈ ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ∑§⁄UflÊŸ ∑§ Á‹∞ ÁŸêŸÁ‹ÁπÃ ‡ÊÃÙ¢¸ ∑§Ê ¬Ê‹Ÿ ∑§⁄UŸ ¬⁄U ÁŸêŸÁ‹ÁπÃ Ã⁄UË∑§
‚ L§0 ...................................(L§¬ÿÊ ...............................................................................................) •Áª˝◊ ∑§Ë SflË∑Î§ÁÃ,
∞ÃŒmÊ⁄UÊ ¬˝ŒÊŸ ∑§⁄UÃ „Ò¥U–

In terms of provisions contained in letter No : N.A.A./F.A./H.B.A./I-34/1/90 dated 23-01-1990 the
sanction of Regional Executive Director, N.E.R., A.A.I. is hereby accorded to the grant of an advance of
Rs. .........................(Rupees......................................................only) to Shri/Smt./Miss.....................................for
construction of a dwelling a House on plot no:..................................................................in the following
manner and subject to his/her comply with the requirement laid down below :-

(∑§) ÷flŸ ÁŸ◊Ê¸áÊ ∑§ Á‹∞ SflË∑Î§Ã •Áª˝◊ ∑§Ë Œÿ ¬˝Õ◊ Á∑§SÃ ∑§Ê zÆ% •Õ¸ÊÃ L§0 ................................................................
(L§¬ÿÊ.............................................................................................) ‚ •Áœ∑§ Ÿ„UË¥ „UÙªÊ– •Áª˝◊ ∑§Ê ÷ÈªÃÊŸ ¡◊ËŸ
∞fl¢ ©U‚¬⁄U ’ŸÊÿ ¡ÊŸ flÊ‹ ◊∑§ÊŸ ∑§ S◊⁄UáÊ ‹π (◊◊Ù⁄Uá«U◊ ∞¢≈˛UË) •ı⁄U L§0 vÆ.ÆÆ ∑§ ŸÊÚŸ ÖÿÍÁ«UÁ‡Êÿ‹ S≈UÊê¬ ¬¬⁄U ¬⁄U ‡Ê¬Õ
¬òÊ ¡Ù Á∑§ ŸÙ≈U⁄UË ¬Áé‹∑§ ‚ ‚àÿÊÁ¬Ã „UÙ, ˇÊòÊËÿ ∑§Êÿ¸Ê¬‹∑§ ÁŸŒ‡Ê∑§, ©UÆ¬ÍÆˇÊÆ, ÷ÊÆÁflÆ¬˝ÊÆ ∑§ ¬ˇÊ ◊ ©U¬ÿÈ¸ÄÃ ¬˝ÁÃ÷ÍÁÃ ∑§ M§¬
◊¥ Áª⁄UflË ⁄UπŸÊ „UÙªÊ ¡Ù Á∑§ ÷ÊÆÁflÆ¬˝ÊÆ ∑§ ∑§ÊÁ◊¸∑§Ù¥ ∑§Ù ◊∑§ÊŸ •ÊÁŒ ’ŸÊŸ ∑§ Á‹∞ ÁŸÿ◊Ù¥ ∑§ •ãÃª¸Ã ÁŸÿ◊Ÿ ∑§ Á‹∞ øÊÁ„U∞–
÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù •Áª˝◊ •ı⁄U ©U‚ ¬⁄U éÿÊ¡ ∑§Ê ⁄UÊÁ‡Ê ∑§Ë flÊ¬‚Ë ¬ÍáÊ¸M§¬ ‚ ¡’ Ã∑§ Ÿ„UË¥ „UÙ ¡ÊÃË „ÒU Ã’ Ã∑§
fl ¬˝SÃÊÁflÃ ◊∑§ÊŸ ◊¥ Á∑§‚Ë ¬˝∑§Ê⁄U ∑§Ê ¬Á⁄UflÃ¸Ÿ ÃÕÊ ¬Á⁄Uflœ¸Ÿ Ÿ„UË¢ ∑§⁄¥Uª–

An amount not exceeding 50% viz Rs.........................(Rupees......................................................only)
as FIRST  instalment of the sanctioned advance will be payable for the construction of the house on
his/her mortgaging the land and the house to be constructed thereon in favour of the Regional
Executive Director, N.E.R., A.A.I, as adequate security, by furnishing memorandum of entry and
affidavit on non-Judicial stamps paper of Rs 10/- separately (duly attested Notary public) submitted
to this office for safe custody, as required under the Rules to regulate the grant of advance to AAI
employee for building etc. of house. He/She should not make any additions alternation to proposed
house till he/she has fully repaid the advance together with the interest thereon to the AAI.

(π) SflË∑Î§Ã •Áª˝◊ ∑§Ë ‡Ù· ’øË zÆ% ⁄UÊÁ‡Ê L§0 .........................(L§¬ÿÊ .......................................................................)
Ã÷Ë Œÿ „UÙªÊ ¡’Á∑§ ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ∑È§‚Ë¸ ˇÊòÊ»§‹ ∑§ ’⁄UÊ’⁄U „UÙ ¡Ê∞ªÊ–
Remaining 50% of sanction advance viz Rs...................(Rupees.......................................................only)
will be payable when the house has reached to plinth level.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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(w) ‚ÈüÊË/ üÊË◊ÃË/üÊË................................................. ‚ •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ë fl‚Í‹Ë ................................Á∑§SÃÙ¥ ◊¥

◊Ê„U................................∑§ flÃŸ ‚ ¡Ù Á∑§ ........................ÁŒÿÊ ¡Ê∞ªÊ ‚ L§0 ...........................¬˝0◊Ê0 ∑§Ë Œ⁄U ‚
¬˝Ê⁄Uê÷ „UÙªË •ı⁄U ©U‚ ¬⁄U éÿÊ¡ ∑§Ë ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê ............................Á∑§SÃÙ¥ ◊¥ L§0 ...........................¬˝0◊Ê0∑§Ë Œ⁄U ‚ •ı⁄U
ÿÁŒ ∑§Ùß¸ ‡Ù· ⁄U„UÃÊ „ÒU ÃÙ ◊ÎàÿÈ-‚„U-ÁŸflÎÁÃ ©U¬ŒÊŸ (÷0Áfl0¬˝Ê0 ∑§Ê Á„US‚Ê ∑§fl‹) ‚ fl‚Í‹ Á∑§ÿÊ ¡Ê∞ªÊ–

SflË∑Î§Ã •Áª˝◊ ∑§Ë ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê ¬⁄U éÿÊ¡ Œ⁄U (fl‚Í‹ ∑§Ë ¡Ê∞ªË) ÁŸêŸÁ‹ÁπÃ ¬˝∑§Ê⁄U ‚ „UÙªË —-
∑§) M§0 y ‹Êπ Ã∑§ z.z% ¬˝ÁÃfl·¸
π) M§0 y ‹Êπ ‚ •Áœ∑§ fl z ‹Êπ Ã∑§ vv.Æ% ¬˝ÁÃfl·¸
ª) M§0 z ‹Êπ ‚ ™§¬⁄U vw% ¬˝ÁÃfl·¸

The amount of advance will be recovered from Sushri/Smt./ Shri....................................................in
monthly installments......................................................Commencing from his/her pay for the month
of ....................................payable in ................................................and thereafter the interest of the entire
amount of advance shall be recovered in........................instalments at the rate of ............................per
month and balance (if any) and from DCRG (AAI portion only)

The rate of interest chargeable on the whole advance sanctioned will be as under,
(A) upto Rs. 4 lakhs - 5.5 % per annum
(B) Above Rs. 4 lakhs to Rs. 5 lakhs - 11.0% per annum
(C) Above Rs. 5 lakhs - 12% per annum

x. •Áª˝◊ ÁŸêŸÁ‹ÁπÃ ‡ÊÃÙ¸¢ ¬⁄U SflË∑Î§Ã Á∑§ÿÊ ¡ÊÃÊ „ÒUU —-
The grant of the advance is further subject to the following conditions :-

(i) Á∑§ ©UŸ∑§ ¬Ê‚ ÷ÍÁ◊ ∑§Ê S¬c≈U Áfl∑˝§ÿ ÃÕÊ ÷Ê⁄U◊ÈÄÃ SflÊÁ◊àfl „UÙ–
That he/she has a clear., marketable and unencumbered title to the land.

(ii) ÁflÁ„UÃ ¬˝¬òÊ ◊¥ ©UÁøÃ ¬˝∑§Ê⁄U ‚ ÁŸc¬ÊÁŒÃ ’¢œ ¬òÊ •ı⁄U ÷ÊÆ ÁflÆ ¬˝ÊÆ ∑§ ‚ŒSÿÙ¥ ∑§ Á‹∞ ◊∑§ÊŸ •ÊÁŒ ∑§ ÁŸ◊Ê¸áÊ ∑§ Á‹∞ •Áª˝◊
SflË∑Î§ÁÃ ‚ ‚¢’¢ÁœÃ ÁŸÿ◊Ù¥ ◊¥ ‚◊ÊÁflc≈U ©U¬’¢œÙ¢ ∑§Ù ¡Ù Á∑§ ÁŸ◊Ê¸áÊ, ÷flŸ ∞fl¢ •Ê¬ÍÁÃ¸ ◊¢òÊÊ‹ÿ ∑§ ∑§ÊÆ ôÊÊÆ ‚¢Æ III - w|(z)zy
ÁŒŸÊ¢∑§ vw-Æy-z{ ∞fl¢ ©UŸ◊¥ ‚◊ÿ ‚◊ÿ ¬⁄U Á∑§∞ ª∞ ‚‡ÊÙ¥œŸ ÿÊ •ŸÈ¬ÍÁ⁄UÃ ÁŸÿ◊Ù¥ ∑§Ù ¬Á⁄UøÊÁ‹Ã Á∑§∞ ª∞ Õ, ∑§Ê •ŸÈ¬Ê‹Ÿ
•Áœ∑§ÊÁ⁄UÿÙ¥ mÊ⁄UÊ Á∑§ÿÊ ¡ÊÃÊ „Ò–
That the Mortgage Bond is properly executed on the prescribed form and the provisions of the rule
contained in the rules regulating the grant of advance to members of AAI for building etc., of house
circulated vide Ministry of Works, Housing and Supply O.M. No. ; III-27(5) 54 dated 12-04-56 as
modified or supplemented from time to time are complied with by the officers.

(iii) ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ΔUË∑§ ©U‚Ë ¬˝∑§Ê⁄U ‚ Á∑§ÿÊ ¡Ê∞ ¡Ò‚Ê Á∑§ å‹ÊŸ •ı⁄U ©U‚◊ ¬˝SÃÈÃ ÁflÁŸŒ¸‡Ê „Ò¥U ÃÕÊ Á¡Ÿ∑§ •ÊœÊ⁄U ¬⁄U •Áª˝◊ ⁄UÊÁ‡Ê
¬Á⁄U∑§Á‹Ã ∑§⁄U SflË∑Î§Ã ∑§Ë ªß¸ „UÒ– ÷ÊÆÁflÆ¬˝ÊÆ ∑§Ë ¬Ífl¸ ‚„U◊ÁÃ ∑§ Á’ŸÊ å‹ÊŸ ∞fl¢ ÁflÁŸŒ¸‡Ê ∑§Ù •‹ª Ÿ„UË¥ Á∑§ÿÊ ¡Êÿ–
That the construction of the house shall be carried out exactly in accordance with the plan and
specifications furnished by him / her on the basis of which the amount of advance has been computed
and sanctioned. The plans and specifications must not be departed from without the prior concurrence
of the AAI.

(iv) ©Uã„¥U SflË∑Î§Ã ∑§Ë ªß¸ ¬˝Õ◊ Á∑§SÃ ∑§Ë ÃÊ⁄UËπ ‚ v} ◊Ê„U ∑§Ë ‚◊ÿÊflÁœ ◊¥ ÷flŸ ∑§Ê ÁŸ◊¸ÊáÊ ¬Í⁄UÊ „UÙ ¡ÊŸÊ øÊÁ„U∞, ∞‚Ê ∑§⁄UŸ ◊¥ ¡Ù
•‚»§‹ ⁄U„UÃ „Ò¥U ©Uã„U¢ ©U¬⁄UÙÄÃ ‚¢ŒÁ÷¸Ã ÁŸÿ◊Ù¥ ∑§ ÁŸÿ◊ { ∑§ •ŸÈ‚Ê⁄U ªáÊŸÊ Á∑§∞ ª∞ éÿÊ¡ ∑§ ‚ÊÕ ‚ê¬ÍáÊ¸ •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ë
flÊ¬‚Ë ©UìÊ Œ⁄U ¬⁄U ∑§⁄UŸË „UÙªË–
That the construction of the house shall be completed within 18 months of the date of which the
first instalment of the advance is paid to him/her together with interest thereon calculated as in Rule
6 of the rules referred to above.

(v) ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ¬Í⁄UÊ „UÙ ¡ÊŸ ∑§ ÃÈ⁄¢UÃ ’ÊŒ ◊∑§ÊŸ ∑§Ê ¡ËflŸ ’Ë◊Ê ÁŸª◊ ‚ ßãSÿÙ⁄Uã‚ ∑§⁄UflÊ ‹¥ ¡Ù Á∑§ •Áª˝◊ ‹Ë ªß¸ ⁄UÊÁ‡Ê ‚
∑§◊ ∑§Ê Ÿ „UÙ ÃÕÊ •ÁÇŸ, ’Ê…∏U fl Á’¡‹Ë ‚ „UÙŸ flÊ‹Ë ˇÊÁÃ ∑§ Á‹∞ Ã’ Ã∑§ ¡Ê⁄UË ⁄Uπ¥ ¡’ Ã∑§ ∑§Ë ÷ÊÆÁflÆ¬˝ÊÆ ∑§Ù •Áª˝◊ ∑§Ë
‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê ∑§Ë flÊ¬‚Ë Ÿ„UË¥ „UÙ ¡ÊÃË „ÒU ÃÕÊ ¬ÊÚÁ‹‚Ë ÷ÊÆÁflÆ¬˝ÊÆ ∑§Ù ¡◊Ê ∑§⁄UflÊ Œ¥– ÷ÊÆÁflÆ¬˝ÊÆ ßã‚Ù⁄Uã‚ ¬ÊÚÁ‹‚Ë ‚È⁄UÁˇÊÃ ⁄UπŸ
∑§Ê ßë¿ÈU∑§ „ÒU, ß‚∑§Ë ‚ÍøŸÊ ’Ë◊Ê ∑§⁄UŸ flÊ‹ ∑§Ù Œ ŒË ªß¸ „ÒU ∑§ ‚¥’¢œ ◊¥ ∞∑§ ¬òÊ ∑§ÊÿÊ¸‹ÿ ∑§Ù ¬˝SÃÈÃ ∑§⁄¥U– ÿÁŒ ’Ë◊Ê flÊÁ·¸∑§
∑§⁄UÊÿÊ ªÿÊ „ÒU ÃÙ •Áª˝◊ ∑§ ¬ÍáÊ¸ flÊ¬‚Ë Ã∑§ ß‚ ¬˝Á∑˝§ÿÊ ∑§Ù ŒÙ„U⁄UÊÃ ⁄U„¥U–
Immediately on the completion of the house, he/she should get the house insured with the LIC for a
sum not less than the advance and shall keep it so insured against damage by fire, flood and lightning
till the advance is fully repaid to AAI and deposit the policy with the AAI. He/She should furnish this
office with a letter to the insurer the notify the fact that the AAI interested in insurance policy
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secured. In case of annual insurance this process should be repeated every year till the advance is
fully repaid.

(vi) ◊∑§ÊŸ ∑§Ù fl„U •¬Ÿ πø¸ ¬⁄U •ë¿UË „UÊ‹Ã ‚ ◊⁄Uê◊Ã ∑§⁄UflÊ ∑§⁄U ⁄Uπ¥ª– fl„U ß‚ ◊∑§ÊŸ ∑§Ù ‚÷Ë ¬˝∑§Ê⁄U ∑§ ÷Ê⁄UÙ¥ ‚ ◊ÈÄÃ ⁄Uπ¢ª ÃÕÊ
÷ÊÆÁflÆ¬˝ÊÆ ∑§Ù •Áª˝◊ ∑§Ë ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê Ÿ„UË¥ ‹ı≈UÊ ŒË ¡ÊÃË „ÒU Ã’ Ã∑§ Ÿª⁄U ÁŸª◊ •ı⁄U SÕÊŸËÿ Œ⁄UÙ¥ ∑§Ê ÁŸÿÁ◊Ã M§¬ ‚ ÷ÈªÃÊŸ
∑§⁄UÃ ⁄U„¥Uª– ß‚ ‚¢’¢œ ◊¥ Áfl÷Êª ∑§Ù ¬˝ÁÃfl·¸ fl„U ∞∑§ ¬˝◊ÊáÊ ¬òÊ ¬˝SÃÈÃ ∑§⁄¥Uª–
The house must be maintained in good repairs at his/her own cost. He/She should also keep it free
from encumbrances and shall continue to pay all municipal and local taxes regularly until the advance
has been repaid to the AAI in full. He/She should furnish annual certificate to the effect to this
Department.

(vii) •Áª˝◊ ⁄UÊÁ‡Ê ¬ÍáÊ¸ M§¬ ‚ ¡’ Ã∑§ Ÿ„UË¥ ‹ı≈UÊ ŒË ¡ÊÃË „ÒU Ã’ Ã∑§ ◊∑§ÊŸ ∑§Ù ◊⁄Uê◊Ã ∑§⁄UÊ∑§⁄U •ë¿UË „UÊ‹Ã ◊¥ ⁄Uπ ⁄U„U „Ò¥U, ß‚
‚ÈÁŸÁ‡øÃ ∑§⁄UŸ ∑§ Á‹∞ ÷ÊÆÁflÆ ¬˝ÊÆ •¬Ÿ Á∑§‚Ë •Áœ∑§Ê⁄UË ∑§Ù flÊÁ·¸∑§ ¡Ê°ø ∑§ Á‹∞ ¬˝ÊÁœ∑Î§Ã ∑§⁄UªÊ– ß‚ ¡Ê°ø ∑§ Á‹∞
•Áœ∑§Ê⁄UË ∑§Ù ‚ê¬ÍáÊ¸ ‚ÈÁflœÊ∞¢ ¬˝ŒÊŸ ∑§Ë ¡Ê∞°–
The AAI will authorize any officer to carry out an annual inspection of the House to ensure that it is
maintained in good repairs till the advance is fully repaid. Full facilities should be afforded for these
inspections.

(viii) ÷ÊÆÁflÆ¬˝ÊÆ ‚ Á‹ÁπÃ ◊¥ ¬Ífl¸ •ŸÈ◊ÁÃ Á‹∞ Á’ŸÊ ´§áÊ ø‹Ÿ (•flÁœ) Ã∑§ ◊∑§ÊŸ ◊¥ Á∑§‚Ë ¬˝∑§Ê⁄U ∑§Ê ¬Á⁄UflÃ¸Ÿ fl ¬Á⁄Uflf¸Ÿ Ÿ„UË¥
∑§⁄UÊfl¥–
That no additions alternations to the house are made during the currency of the loan without prior
written permission of the AAI.

(ix) ‚flÊ ÁŸflÎÁûÊ ∑§Ë ÃÊ⁄UËπ Ã∑§ ÿÊ ß‚‚ ¬„U‹ ÷ÊÆÁflÆ¬˝ÊÆ ∑§Ù •Áª˝◊ ∑§Ë ’∑§ÊÿÊ ⁄UÊÁ‡Ê, ÿÁŒ ∑§Ùß¸ „ÒU, ∑§Ê ÷ÈªÃÊŸ Ÿ„UË¥ ∑§⁄UÃ „Ò¥U ÃÙ
•Áª˝◊ ’∑§ÊÿÊ ∑§Ë fl‚Í‹Ë ∑§ Á‹∞ ©U‚∑§ ’ÊŒ Á∑§‚Ë ÷Ë ‚◊ÿ ‚È⁄UˇÊÊ ∑§ M§¬ ◊¥ ⁄Uπ ª∞ ’¢œ∑§ ¬òÊ Áfl‹π ∑§Ù ¬˝÷ÊflË ∑§⁄U ‹ÊªÍ
∑§⁄U ‚∑§Ã „Ò¥U ÃÕÊ ÁŸÿ◊Ù¥ ∑§ •ãÃª¸Ã •ŸÈ◊ãÿ ÁflÁœ ‚ ÿÊ ◊∑§ÊŸ ∑§Ë Á’∑˝§Ë ∑§⁄U éÿÊ¡ ‚Á„UÃ ’∑§ÊÿÊ ⁄UÊÁ‡Ê ÃÕÊ fl‚Í‹Ë ¬⁄U „UÙŸ
flÊ‹ πø¸ ∑§Ë fl‚Í‹Ë ∑§⁄U ‚∑§ÃÊ „Ò–
In case he/she does not repay the balance, fi any, of the advance due to AAI on or before the date of
his retirement it will be open to enforce the security of the Mortgage Deed at any time hereafter and
recover the balance of the advance due, together with interest and cost of recovery by sale of the
house or in such other manner as may be permissible under the law.

(x) •Ê⁄UÆ ‚ËÆ •ÙÆ ∑§Ê◊ ÃÕÊ ŸË¢fl ∑§Ë M§¬⁄UπÊ ÁŸ◊Ê¸áÊ ∑§Êÿ¸ ‡ÊÈM§ ∑§⁄UŸ ‚ ¬„U‹ ÃÒÿÊ⁄U ∑§⁄U ‹Ë ¡Ê∞–
The R.C.O. work and foundations may be got designed before the start of the work.

(xi) Á’∑˝§Ë ÿÊ ’¢œ ¬òÊ ∑§ ◊ÙøŸ ÁŸ·œ ÿÊ ¬˝÷ÊÁ⁄UÃ ‚¢¬ÁûÊ „UÙŸ ¬⁄U ¬U≈˜U≈UŒÊÃÊ - ˇÊòÊËÿ ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©UûÊ⁄U ¬ÍflË¸ ˇÊòÊ, ÷Ê⁄UÃËÿ
Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ©UÄÃ •ÊflÊ‚Ëÿ ÷Íπá«U ∑§Ë •ŸÁ¡¸Ã flÎÁf ‚ ¬øÊ‚ ¬˝ÁÃ‡ÊÃ ∑§ ŒÊfl •ı⁄U fl‚Í‹Ë ∑§Ê „U∑§ŒÊ⁄U „UÙªÊ •ı⁄U
©UÄÃ ’¢œ∑§ ∑§Ê ¬˝÷Ê⁄U „UÙŸ ‚ ©U‚ fl⁄UËÿÃÊ „UÙªË Á∑§ ©UÄÃ •Á¡¸Ã flÎÁf ¬⁄U ¬≈˜U≈UŒÊÃÊ ∑§Ë Á„US‚Ê ⁄UÊÁ‡Ê ¬„U‹ fl‚Í‹– ©UÄÃ •ÊflÊ‚Ëÿ
÷Íπá«U ∑§ ’Ê¡Ê⁄U ◊ÍÀÿ ∑§ ‚¢’¢œ ◊¢ ¬≈˜U≈UŒÊÃÊ ∑§Ê ÁŸáÊ¸ÿ •¢ÁÃ◊ „UÙªÊ ÃÕÊ ‚÷Ë ‚¢’¢ÁœÃ ¬ÊÁ≈¸UÿÙ¥ ¬⁄U ‹ÊªÍ „UÙªÊ ’‡ÊÃ¸ Á∑§ ©U¬⁄UÙÄÃ
•ŸÁ¡¸Ã flÎÁŒ˜œ ∑§ ¬øÊ‚ ¬˝ÁÃ‡ÊÃ ∑§Ù ∑§Ê≈U∑§⁄U ¬≈˜U≈UŒÊÃÊ ∑§Ù ’¢œ∑§ ÿÊ ¬˝÷ÊÁ⁄UÃ ‚¢¬ÁÃ ∑§Ù π⁄UËŒŸ ∑§Ê ¬Ífl¸ •Áœ∑Î§Ã •Áœ∑§Ê⁄U „UÙ–
In the event of the sale or foreclosure of the mortgaged of charged property, the lessor Regional
Executive Director, North Eastern Region, Airports Authority of India shall be entitled to claim and
recovery fifty percent (50%) of the unearned increase in the value of residential plot as aforesaid
and the amount of the lessor's share of the said on earned increase shall be the first charge, having
priority over the said mortgage of charge. The decision of the lessor in respect of the market value
of the said residential plot shall be the final and binding on all parties concerned provided that the
lessor shall have the pre-emptive right to purchase the mortgaged or charge property after deducting
fifty percent of the unearned increase as aforesaid.

(xii) SflË∑Î§Ã ©UŒ˜Œ‡ÿ ∑§ •ÁÃÁ⁄UÄÃ •Áª˝◊ ∑§Ê ©U¬ÿÙª
‚ÈüÊË/üÊË◊ÃË/üÊË ......................................................•Áª˝◊ ∑§Ù éÿÊ¡ ‚Á„UÃ ∞∑§◊È‡Ã ¡◊Ê ∑§⁄UflÊ Œ¥ ∑§Ë ◊Ê¢ª ∑§Ë ¡Ê ‚∑§ÃË
„ÒU •ı⁄U ©UŸ∑§ Áπ‹Ê»§ •ŸÈ‡ÊÊ‚ŸÊà◊∑§ ∑§Ê⁄¸UUflÊß¸ ∑§Ë ¡Ê∞ªË–
Utilization of the advance for a purpose other than for which it is sanctions.
Shri /Smt /miss ..............................................................................may be called upon to refund the
advance drawn by him / her together with the interest accorded thereon in lump-sum, and he/she will
render himself/herself liable to disciplinary action.
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(xiii) ◊¢¡Í⁄UË ∑§Ë ‡ÊÃÙ¸ ∑§Ù ¬Í⁄UÊ Ÿ„UË¥ ∑§⁄UŸ ¬⁄U Á¡‚◊¥ ⁄UÊÁ‡Ê fl‚Í‹Ë ∑§ ‚¢’¢œ ◊¥ ‡ÊÃ¸¢ ÷Ë ‡ÊÊÁ◊‹ „¢ÒU, ‚ˇÊ◊ ¬˝ÊÁœ∑§Ê⁄UË ÿÁŒ ‚¢ÃÈc≈U Ÿ„UË¥ „UÙÃÊ

„ÒU ÃÙ éÿÊ¡ ∑§Ë ÁŸœ¸ÊÁ⁄UÃ Œ⁄U ‚ w.w% ∑§Ë ©UìÊ Œ⁄U ‚ éÿÊ¡ fl‚Í‹ Á∑§ÿÊ ¡Ê∞ªÊ–
◊∑§ÊŸ ∑§Ë ß◊Ê⁄UÃË ‚È⁄UˇÊÊ ∑§Ë Á¡ê◊ŒÊ⁄UË ‚⁄U∑§Ê⁄U ∑§Ë Ÿ„UË¥ „UÙªË–

The higher rate of interest at 2.2% above the prescribed rate will be charged in cases where the
conditions attached to the sanction, including these relating to the recovery for amount are not fulfilled
accompletely to the satisfaction of the competent authority.

The Government do not take any responsibility in regard to the structural safety of the house.

z. ß‚ ◊¢¡Í⁄UË ∑§ •¢Ãª¸Ã Á∑§∞ ª∞ ÷ÈªÃÊŸ ∑§Ù fl·¸ .................................∑§ Œı⁄UÊŸ ‹πÊ ‡ÊË·¸ ...........................................◊¥
‚◊ÊÿÙÁ¡Ã Á∑§ÿÊ ¡Ê∞ªÊ–

The payment made under the sanction are adjustable during the year ...................................under the
Head.................................................... .

{. Á∑§SÃ ¡Ê⁄UË ∑§⁄UŸ ‚ ¬„U‹ ◊Í‹ Áfl∑˝§ÿ Áfl‹π ∑§Ù •ª˝Á·Ã ∑§⁄¥U–
Original sale deed may be forwarded before releasing of the amount.

¬˝ÁÃÁ‹Á¬ / Copy to :-

(1) .......................................................................................

(2) .......................................................................................

(3) .......................................................................................

(4) .......................................................................................

(5) .......................................................................................

(6) .......................................................................................

(7) .......................................................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

•ÊŒ‡Ê / ORDER

Áfl·ÿ — ‚ÈüÊË/üÊË◊ÃË/üÊË .......................................................∑§Ù ÷flŸ ÁŸ◊Ê¸áÊ •Áª˝◊ M§0 ........................................
∑§Ë SflË∑Î§ÁÃ

Subject : Grant of House Building Advance of Rs. ....................................................................................to
Sushri /Smt./Shri .........................................................................................................

¬òÊ ‚¢ÅÿÊ ∞Ÿ.∞.•Êß¸ /∞»§ ∞ /∞ø ’Ë ∞ /I-xy/ v/~Æ ÁŒŸÊ¢∑§ wx-Æv-~Æ ◊¥ ‚◊ÊÁflc≈U ©U¬’¢œÙ¢ ∑§Ë ‡ÊÃÙ¸¢ ∑§ •ŸÈ‚Ê⁄U ˇÊòÊËÿ
∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©U0¬Í0ˇÊòÊ, ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ‚ÈüÊË / üÊË◊ÃË/ üÊË ..........................................................................
∑§Ù .............................................................◊¥ ÷Íπá«U π⁄UËŒŸ •ı⁄U ©U‚¬⁄U ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ∑§⁄UŸ ∑§ Á‹∞ ÁŸêŸÁ‹ÁπÃ ‡ÊÃÙ¸ ∑§Ê
¬Ê‹Ÿ ∑§⁄UŸ ¬⁄U ÁŸêŸÁ‹ÁπÃ Ã⁄UË∑§ ‚ L§0 .......................................................................................................................
(L§¬ÿÊ ..............................................) •Áª˝◊ ∑§Ë SflË∑Î§ÁÃ, ∞ÃŒmÊ⁄UÊ ¬˝ŒÊŸ ∑§⁄UÃ „Ò¥U–

In terms of provisions contained in letter No. A.A.I/FA/HBA/I-34/1/90 dated the sanction of Regional
Executive Director, North Eastern Region Airports Authority of India is hereby accorded to the grant of
an advance of Rs. ..................................(Rupees......................................................) to Shri/Smt.....................
....................for purchase of a plot at ..............................................................................construction of a dwelling
house thereon in the following manner and subject to his complying with the requirements laid down
below.

(∑§) ¬˝¬òÊ z ÿÊ z • ◊¥ ∞∑§ ∑§⁄UÊ⁄U •ı⁄U ÷ÊÆÁflÆ¬˝ÊÆ ∑§ SÕÊÿË ∑§ÊÁ◊¸∑§ ¡Ù Á∑§ ©UŸ∑§ SÃ⁄U ‚ ŸËø ∑§Ê Ÿ„UË¥ „UÙ, ‚ ¡◊ÊŸÃ ¬òÊ ¬˝SÃÈÃ
∑§⁄UŸ ¬⁄U SflË∑Î§Ã •Áª˝◊ ∑§Ê xÆ% •Õ¸ÊÃ L§0 .................................(L§¬ÿÊ ..............................................................‚
•Áœ∑§ Ÿ„UË¥ „UÙ, ¬˝Õ◊ Á∑§SÃ ¡Ê⁄UË ∑§⁄U ŒË ¡Ê∞ªË–

(a) An amount not exceeding 30% viz. Rs...................(Rupees........................................................) of the
sanctioned advance will be released as first installment in his producing an agreement in Form-5 or
5-A and a surety from a permanent employee of AAI of the status not lower than that of him.

(π) SflË∑Î§Ã •Áª˝◊ ∑§Ë ŒÍ‚⁄UË Á∑§SÃ ¡Ù Á∑§ xz% •ÕÊ¸Ã L§0 ................................(L§¬ÿÊ ................................................‚
•Áœ∑§ Ÿ„UË¥ „UÙ ∑§Ë ŒÍ‚⁄UË Á∑§SÃ ∑§Ê ÷ÈªÃÊŸ, ÷ÍÁ◊ •ı⁄U ©U‚ ¬⁄U ’ŸÊÿ ¡ÊŸ flÊ‹ ◊∑§ÊŸ ∑§Ù ˇÊòÊËÿ ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©UûÊ⁄U ¬ÍflË¸
ˇÊòÊ, ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ ¬ˇÊ ◊¥ ¬ÿÊ¸åÃ ‚È⁄UˇÊÊ ∑§ M§¬ ◊¥ ’¢œ∑§ ¬òÊ ÁŸc¬ÊÁŒÃ •ı⁄U ¬¢¡Ë∑Î§Ã ∑§⁄UflÊ∑§⁄U ‚È⁄UÁˇÊÃ
•Á÷⁄UˇÊÊ ∑§ Á‹∞ ¬˝SÃÈÃ ∑§⁄U ŒŸ ¬⁄U Á∑§ÿÊ ¡Ê∞ªÊ– ÿ„U ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ ∑§ÊÁ◊¸∑§Ù¥ ∑§Ù ÷flŸ ÁŸ◊Ê¸áÊ •ÊÁŒ ∑§
•Áª˝◊ ∑§Ë SflË∑Î§ÁÃ ∑§ ÁŸÿ◊Ÿ ∑§ Á‹∞ ÁŸÿ◊Ù¥ ∑§ •ãÃ¸ªÃ øÊÁ„U∞– ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù éÿÊ¡ ‚Á„UÃ •Áª˝◊ ∑§Ê
¬ÍáÊ¸ M§¬ ‚ ÷ÈªÃÊŸ ¡’ Ã∑§ Ÿ„UË¥ ∑§⁄U ÁŒÿÊ ¡ÊÃÊ „ÒU Ã’ Ã∑§ fl„ ¬˝SÃÊÁflÃ ◊∑§ÊŸ ◊¥ Á∑§‚Ë ¬˝∑§Ê⁄U ∑§Ê ¬Á⁄UflÃ¸Ÿ fl ¬Á⁄Uflf¸Ÿ Ÿ„UË¥ ∑§⁄U
‚∑§¢ª–

(b) An amount not exceeding 35% viz. Rs....................................(Rupees.................................................)
as second instalment ofthe sanctioned advance will be payable for the construction of the house on
his  mortgaging the land the house to be constructed thereon in favour ofthe Regional Executive
Director, North Eastern Region, Airports Authority of India as adequate security executed and
registered and submitted to this office for safe custody, as required under the Rules to regulate the
grant of advance to Airports Authority of India Employees for building etc. of houses. He/She should
not make any additions or alteration to proposed house till he/she has fully repaid the advance together
with the interest thereon to the Airports Authority of India.

(ª) SflË∑Î§Ã •Áª˝◊ ∑§Ê ‡Ù· xz% •Õ¸ÊÃ L§0................................(L§¬ÿÊ ....................................................................)
∑§Ê ÷ÈªÃÊŸ ◊∑§ÊŸ ∑§Ë ∑È§‚Ë¸ Ã∑§ ∑§Ê ÁŸ◊¸ÊáÊ ∑§Êÿ¸ ¬Í⁄UÊ „UÙŸ ¬⁄U Á∑§ÿÊ ¡Ê∞ªÊ–

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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(c) Remaining 35% of the sanction advance viz. Rs..................(Rupees......................................................)

will be payable when the house has reached plinth level.
‚ÈüÊË/üÊË◊ÃË/üÊË .............................................................‚ •Áª˝◊ ∑§Ë fl‚Í‹Ë ...................................................◊ÊÁ‚∑§

Á∑§SÃÙ¥ ◊¥ ..........................................‚ ¬˝Ê⁄Uê÷ ∑§Ë ¡Ê∞ªË ¡Ù Á∑§ ...................................................◊Ê„U ∑§Ê flÃŸ ................∑§Ù
÷ÈªÃÊŸ Á∑§ÿÊ ¡Ê∞ªÊ •ı⁄U ©U‚∑§ ’ÊŒ ‚ê¬ÍáÊ¸ •Áª˝◊ ⁄UÊÁ‡Ê ∑§ éÿÊ¡ ∑§Ê ........................Á∑§SÃÙ¢ ◊¥ L§0 .........................¬˝Æ◊ÊÆ ∑§Ë Œ⁄U
‚ •ı⁄U ‡Ù· (ÿÁŒ ∑§Ùß¸ „UÙ) ◊ÎàÿÈ-‚„U-ÁŸflÎÁÃ ©U¬ŒÊŸ (÷ÊÆÁflÆ¬˝ÊÆ ∑§ Á„US‚ ‚ ∑§fl‹) ‚ fl‚Í‹ Á∑§ÿÊ ¡Ê∞ªÊ–

‚ê¬ÍáÊ¸ SflË∑Î§Ã •Áª˝◊ ⁄UÊÁ‡Ê ¬⁄U fl‚Í‹ Á∑§∞ ¡ÊŸ flÊ‹ éÿÊ¡ ∑§Ë Œ⁄U ...........................................„UÙªË–

2. The amount of advance will be recovered from Sh./Smt.........................................in.......................monthly
instalments.............................................commencing from his/her pay for the month of .............................
payable in .......................................and thereafter the .................................instalments @ .............................
per month and the balance (if any) from DCRG (AAI portion only).

The rate of interest chargeable on the whole advance sanctioned will be ............................................
...............................................................................................................................................................................

x. •Áª˝◊ ÁŸêŸÁ‹ÁπÃ ‡ÊÃÙ¸¢ ¬⁄U SflË∑Î§Ã Á∑§ÿÊ ¡ÊÃÊ „ÒU —-

3. The grant of the advance is further subject of the following conditions :

(∑§) Á∑§ ©UŸ∑§ ¬Ê‚ ÷ÍÁ◊ ∑§Ê S¬c≈U, Áfl∑˝§ÿ ÃÕÊ ÷Ê⁄U◊ÈÄÃ SflÊÁ◊àfl „UÙ–

(a) That he has a clear, marketable and unencumbered title to the land.
(π) ¬˝Õ◊ Á∑§SÃ ‹Ÿ ∑§Ë ÃÊ⁄UËπ ‚ w ◊Ê„U ∑§ •ãŒ⁄U ¡◊ËŸ π⁄UËŒ ∑§⁄U ©U‚∑§Ê Áfl∑˝§ÿ Áfl‹π ¡Ê°ø ∑§ Á‹∞ ‚ˇÊ◊ ¬˝ÊÁœ∑§Ê⁄UË ∑§Ù

¬˝SÃÈÃ ∑§⁄U ÁŒÿÊ ¡Ê∞– •Áª˝◊, ¡◊ËŸ ∑§Ë π⁄UËŒ ∑§ Á‹∞ Œÿ Ÿ„UË „ÒU– Áfl∑˝§ÿ Áfl‹π ¬˝SÃÈÃ ∑§⁄UŸ ∑§ { ◊Ê„U ∑§ •ãŒ⁄U
π⁄UËŒË ªß¸ ÷ÍÁ◊ ¬⁄U ◊∑§ÊŸ ÁŸ◊Ê¸áÊ ∑§Ê ∑§Ê◊ •Ê⁄Uê÷ ∑§⁄U ŒŸÊ øÊÁ„U∞–

(b) The land must be purchased and the Sale Deed in respect thereof produced for the inspection
of the competent authority within two months of the date on which the first instalment is
drawn. Since the advance for purchase of land alone is not admissible, the constructions of the
house on the purchased land shall commence within a period of six months after production of
Sale Deed.

(ª) ÁflÁ„UÃ ¬˝¬òÊ ◊¥ ’¢œ∑§ ’¢œ ¬òÊ ©UÁøÃ M§¬ ‚ ÁŸc¬ÊÁŒÃ Á∑§ÿÊ ªÿÊ „UÙ •ı⁄U ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ ‚ŒSÿÙ¥ ∑§Ù
◊∑§ÊŸ •ÊÁŒ ∑§ ÁŸ◊Ê¸áÊ ∑§ Á‹∞ •Áª˝◊ SflË∑Î§ÁÃ ∑§Ù ÁflÁŸÿÁ◊Ã ∑§⁄UŸ ∑§ Á‹∞ ÁŸÿ◊Ù¢ ◊¥ ‚◊ÊÁflc≈U ÁŸÿ◊ ∑§ ©U¬’¢œÙ¢ ∑§Ù
¡Ù Á∑§ ÁŸ◊¸ÊáÊ, •ÊflÊ‚ ∞fl¢ •Ê¬ÍÁÃ¸ ◊¢òÊÊ‹ÿ mÊ⁄UÊ ¬Á⁄UøÊÁ‹Ã ∑§ÊÆôÊÊÆ III-w|(z)/zy ÁŒŸÊ¢∑§ vw-Æy-z{ Á¡‚ ‚◊ÿ ‚◊ÿ
¬⁄U ‚¢‡ÊÙÁœÃ ∑§⁄U •ŸÈÈ¬ÍÁ⁄UÃ Á∑§ÿÊ ªÿÊ „ÒU, ∑§Ê •ŸÈ¬Ê‹Ÿ •Áœ∑§Ê⁄UË ∑§⁄UÃ „Ò¥U–

c) That the Mortgage Bond is properly executed on the prescribed form and the provisions of the
rule contained in the rules regulating the grant of advance to members of Airports Authority of
India, for building etc. of house circulated vide Ministry of Works. Housing and Supply O.M.
III-27(5)/54, dated 12/4/56 as modified of supplemented from time to time are complied with
by the officers.

(ÉÊ) ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ΔUË∑§ ©U‚Ë ¬˝∑§Ê⁄U ‚ Á∑§ÿÊ ¡Ê∞ ¡Ò‚Ê Á∑§ å‹ÊŸ •ı⁄U ©U‚◊¥ ÁflÁŸŒ¸‡Ê ¬˝SÃÈÃ Á∑§∞ „Ò¥U ÃÕÊ Á¡Ÿ∑§ •ÊœÊ⁄U ¬⁄U
•Áª˝◊ ⁄UÊÁ‡Ê ¬Á⁄U∑§Á‹Ã ∑§⁄U SflË∑Î§Ã ∑§Ë ªß¸ „ÒU– ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ë ¬Ífl¸ ‚„U◊ÁÃ ∑§ Á’ŸÊ å‹ÊŸ ∞fl¢
ÁflÁŸŒ¸‡Ê •‹ª Ÿ„UË¥ Á∑§∞ ¡Ê∞¢–

d) That the construction of the house shall be carried out exactly in accordance with the plan and
specifications furnished by him/her on the basis of which the amount of advance has been
computed and sanctioned. The plkans and specifications must not be departed from without
the prior concurrence of the Airports Authority of India.

(æU) ŒÍ‚⁄UË Á∑§SÃ ∑§Ê •Áª˝◊ ÷ÈªÃÊŸ ∑§⁄UŸ ∑§Ë ÃÊ⁄UËπ ‚ v} ◊Ê„U ◊¥ ©UŸ∑§ ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ¬Í⁄UÊ ∑§⁄U ‹ŸÊ øÊÁ„U∞– ÿÁŒ fl ∞‚Ê
∑§⁄UŸ ◊¥ •‚»§‹ ⁄U„UÃ „Ò¥U ÃÙ ©U¬ÿÈ¸ÄÃ ‚¢ŒÁ÷¸Ã ÁŸÿ◊Ù¥ ∑§ ÁŸÿ◊ { ∑§ •ŸÈ‚Ê⁄U ¬Á⁄U∑§Á‹Ã éÿÊ¡ ⁄UÊÁ‡Ê ∑§ ‚ÊÕ •Áª˝◊ ‹Ë ªß¸
‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê ∑§Ù ‹ı≈UÊŸ ∑§ Á‹∞ fl ©UûÊ⁄UŒÊÿË „UÙ¢ª–

e) That the construction of the house shall be completed within 18 months of the date in which
the second instalment ofthe advance is paid to him/her. Failure to do so will render him/her
together with interest thereon calculated as in Rule 6 of the Rules referred to above.

(ø) ◊∑§ÊŸ ∑§Ê ÁŸ◊Ê¸áÊ ¬Í⁄UÊ „UÙ ¡ÊŸ ∑§ ÃÈ⁄¢UÃ ’ÊŒ ◊∑§ÊŸ ∑§Ê ¡ËflŸ ’Ë◊Ê ÁŸª◊ ‚ ß¢SÿÊ⁄¥U‚ ∑§⁄UflÊ Á‹ÿÊ ¡Ê∞ ¡Ù Á∑§ •Áª˝◊ ‹Ë
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ªß¸ ⁄UÊÁ‡Ê ‚ ∑§◊ ∑§Ê Ÿ„UË¥ „UÙ ÃÕÊ •ÁÇŸ, ’ÊŒ fl Á’¡‹Ë ‚ „UÙŸ flÊ‹Ë ˇÊÁÃ ∑§ Á‹∞ ©U‚ Ã’ Ã∑§ ¡Ê⁄UË ⁄UπÊ ¡Ê∞ ¡’ Ã∑§
∑§Ë ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù ‚ê¬ÍáÊ¸ •Áª˝◊ ⁄UÊÁ‡Ê flÊ¬‚ Ÿ„UË¥ ∑§⁄U ŒË ¡ÊÃË „ÒU ÃÕÊ ©U‚ ¬ÊÚÁ‹‚Ë ∑§Ù ÷Ê⁄UÃËÿ
Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù ¡◊Ê ∑§⁄UflÊ Œ¥– ÷Ê0Áfl0¬˝Ê0 ß¢SÿÙ⁄¥U‚ ¬ÊÚÁ‹‚Ë ‚È⁄UÁˇÊÃ ⁄UπŸ ∑§Ê ßë¿ÈU∑§ „ÒU ß‚∑§Ë ‚ÍøŸÊ ’Ë◊Ê
∑§⁄UŸ flÊ‹ ∑§Ù Œ ŒË „ÒU, ß‚ ‚¢’¢œ ◊¥ ∞∑§ ¬òÊ ∑§Êÿ¸Ê‹ÿ ∑§Ù ¬˝SÃÈÃ ∑§⁄¥U– ÿÁŒ ’Ë◊Ê flÊÁ·¸∑§ ∑§⁄UÊÿÊ ªÿÊ „ÒU ÃÙ •Áª˝◊ ∑§ ¬ÍáÊ¸
flÊ¬‚Ë Ã∑§ ß‚ ¬˝Á∑˝§ÿÊ ∑§Ù ŒÙ„U⁄UÊÃ ⁄U„¥U–

f) Immediately on the completion of the house. He/She should get the house insured with the
Life Insurance Corporation of India for a sum not less that the advance and shall keep it so
insured against damage by fire, flood and lightning till the advance is fully repaid to AAI and
deposit the policy with the Airports Authority of India. He/She should furnish this office with
a letter to the insurer to notify the fact that the AAI is interested in the Insurance policy secured.
In case of annual insurance this process should be repeated every year till the advance is fully
repaid.

(¿U) ◊∑§ÊŸ ∑§Ù fl„U •¬Ÿ πø¸ ¬⁄U •ë¿UË „UÊ‹Ã ◊¥ ◊⁄Uê◊Ã ∑§⁄UflÊ ∑§⁄U ⁄Uπ¥ª ÃÕÊ fl„U ß‚ ◊∑§ÊŸ ∑§Ù ‚÷Ë ¬˝∑§Ê⁄U ∑§ ÷Ê⁄UÙ¥ ‚ ◊ÈÄÃ
⁄Uπ¢ª ÃÕÊ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù ¬ÍáÊ¸ •Áª˝◊ ∑§Ë flÊ¬‚Ë Ÿ„UË¥ ∑§⁄U ŒË ¡ÊÃË „Ò Ã’ Ã∑§ Ÿª⁄U ÁŸª◊ •ı⁄U SÕÊŸËÿ
∑§⁄UÙ¥ ∑§Ê ÁŸÿÁ◊Ã M§¬ ‚ ÷ÈªÃÊŸ ∑§⁄UÃ ⁄U„¢Uª– ß‚ ‚¢’¢œ ◊¥ Áfl÷Êª ∑§Ù fl ¬˝ÁÃfl·¸ ∞∑§ ¬˝◊ÊáÊ ¬òÊ ¬˝SÃÈÃ ∑§⁄U¥ª–

g) The house must be maintained in good repair at his/her own cost. He/She should also keep it
free from encumbrances and shall continue to pay all Municipal and local taxes regularly until
the avance has been repaid to the Airports Authority of India in full. He/She should furnish
annual certificate to the effect to this Department.

(¡) •Áª˝◊ ⁄UÊÁ‡Ê ¬ÍáÊ¸ M§¬ ‚ ¡’ Ã∑§ Ÿ„UË¥ flÊ¬‚ ∑§⁄U ŒË ¡ÊÃË „ÒU Ã’ Ã∑§ ◊∑§ÊŸ ∑§Ù ◊⁄Uê◊Ã ∑§⁄UflÊ∑§⁄U •ë¿UË „UÊ‹Ã ◊¥ ⁄Uπ ⁄U„U
„Ò¥U ß‚ ‚ÈÁŸÁ‡øÃ ∑§⁄UŸ ∑§ Á‹∞ ÷ÊÆÁflÆ¬˝ÊÆ •¬Ÿ Á∑§‚Ë •Áœ∑§Ê⁄UË ∑§Ù flÊÁ·¸∑§ ¡Ê°ø ∑§ Á‹∞ ¬˝ÊÁœ∑Î§Ã ∑§⁄UªÊ– ß‚ ¡Ê°ø ∑§
Á‹∞ fl •Áœ∑§Ê⁄UË ∑§Ù ‚ê¬ÍáÊ¸ ‚ÈÁflœÊ∞° ¬˝ŒÊŸ ∑§⁄Uª¥–

h) The AAI will authorise any officer to carry out an annual inspection of The House to ensure
that it is maintained in good repairs till the advance is fully repaid. Full facilities should be
afforded for these inspections.

(¤Ê) ÷ÊÆÁflÆ¬˝ÊÆ ∑§Ë Á‹ÁπÃ ¬Ífl¸ •ŸÈ◊ÁÃ ∑§ Á’ŸÊ ´§áÊ ∑§Ë •flÁœ Ã∑§ fl ◊∑§ÊŸ ◊¥ Á∑§‚Ë ¬˝∑§Ê⁄U ∑§Ê ¬Á⁄UflÃ¸Ÿ fl ¬Á⁄Uflf¸Ÿ Ÿ„UË¥
∑§⁄UÊ∞°ª¥–

i) That no additions alternations to the house are made during the currency of the loan without
prior written permission of the AAI.

(ÜÊ) ‚flÊ ÁŸflÎÁûÊ ∑§Ë ÃÊ⁄UËπ Ã∑§ ÿÊ ß‚‚ ¬„U‹ ÷Ê0Áfl0¬˝Ê0 ∑§Ù •Áª˝◊ ∑§Ë ’∑§ÊÿÊ ⁄UÊÁ‡Ê ÿÁŒ ∑§Ùß¸ „ÒU, ∑§Ê ÷ÈªÃÊŸ Ÿ„UË¥ ∑§⁄UÃ
„Ò¥U ÃÙ ß‚∑§ ’ÊŒ Á∑§‚Ë ÷Ë ‚◊ÿ •Áª˝◊ ’∑§ÊÿÊ ∑§Ë fl‚Í‹Ë ∑§ Á‹∞ ‚È⁄UˇÊÊ ∑§ M§¬ ◊¥ ⁄Uπ ª∞ ’¢œ ¬òÊ Áfl‹π ∑§Ù ¬˝÷ÊflË
∑§⁄U ‹ÊªÍ ∑§⁄U ‚∑§ÃÊ „Ò¥U ÃÕÊ ÁŸÿ◊Ù¥ ∑§ •ãÃª¸Ã •ŸÈ◊ãÿ ÁflÁœ ‚ ÿÊ ◊∑§ÊŸ ∑§Ë Á’∑˝§Ë ∑§⁄U éÿÊ¡ ‚Á„UÃ ’∑§ÊÿÊ ⁄UÊÁ‡Ê ÃÕÊ
fl‚Í‹Ë ¬⁄U „UÙŸ flÊ‹ πø¸ ∑§Ë fl‚Í‹Ë ∑§⁄U ‚∑§ÃÊ „ÒU–

j) In case he/she does nto repay the balance, fi any, of the advance due to Airports Authority of
India on or before the date of his retirement it will be open to enforce the security of the
mortgage Deed at any time hereafter and recover the balance of the advance due together with
interest and cost of recovery by sale of the house or in such other manner as may be permissible
under the law.

(≈U) •Ê⁄U0‚Ë0•Ù0 ∑§Ê◊ ÃÕÊ ŸË¢fl ∑§Ë M§¬ ⁄UπÊ ÁŸ◊Ê¸áÊ ∑§Êÿ¸ ‡ÊÈM§ ∑§⁄UŸ ‚ ¬„U‹ ÃÒÿÊ⁄U ∑§⁄U ‹Ë ¡Ê∞–

k) THE R.C.O. WORK AND FOUNDATIONS MAY BE GOT DESIGNED BEFORE THE START
OF THE WORK.

(ΔU) Á’∑˝§Ë ÿÊ ’¢œ ¬òÊ ∑§ ◊ÙøŸ ÁŸ·œ ÿÊ ¬˝÷ÊÁ⁄UÃ ‚¢¬ÁûÊ „UÙŸ ¬⁄U ¬≈˜U≈UŒÊÃÊ-ˇÊòÊËÿ ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©U0¬Í0ˇÊòÊ, ÷Ê⁄UÃËÿ
Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ©UÄÃ •ÊflÊ‚Ëÿ ÷Íπá«U ∑§Ë •ŸÁ¡¸Ã flÎÁf ‚ ¬øÊ‚ ¬˝ÁÃ‡ÊÃ ∑§ ŒÊfl •ı⁄U fl‚Í‹Ë ∑§Ê „U∑§ŒÊ⁄U „UÙªÊ
•ı⁄U ©UÄÃ ’¢œ∑§ ∑§Ê ¬˝÷Ê⁄U „UÙŸ ‚ ©U‚ fl⁄UËÿÃÊ „UÙªË Á∑§ ©UÄÃ •Á¡¸Ã flÎÁf ¬⁄U ¬≈U≈UŒÊÃÊ ∑§Ë Á„US‚Ê ⁄UÊÁ‡Ê ¬„U‹ fl‚Í‹¢–
©UÄÃ •ÊflÊ‚Ëÿ ÷Íπá«U ∑§ ’Ê¡Ê⁄U ◊ÍÀÿ ∑§ ‚¢’¢œ ◊¥ ¬≈˜U≈UŒÊÃÊ ∑§Ê ÁŸáÊ¸ÿ •¢ÁÃ◊ „UÙªÊ ÃÕÊ ‚÷Ë ‚¢’¢ÁœÃ ¬ÊÁ≈¸UÿÙ¥ ¬⁄U ‹ÊªÍ
„UÙªÊ ’‡ÊÃ¸ Á∑§ ©U¬⁄UÙÄÃ •ŸÁ¡¸Ã flÎÁŒ˜œ ∑§ ¬øÊ‚ ¬˝ÁÃ‡ÊÃ ∑§Ù ∑§Ê≈U∑§⁄U ¬≈˜U≈UŒÊÃÊ ∑§Ù ’¢œ∑§ ÿÊ ¬˝÷ÊÁ⁄UÃ ‚¢¬ÁÃ ∑§Ù π⁄UËŒŸ
∑§Ê ¬Ífl¸ •Áœ∑Î§Ã •Áœ∑§Ê⁄U „ÒU–

l) In the event of the sale or foreclosure of the mortgaged or charged property. The lessor
(Regional Executive Director, North Eastern Region of Airports Authority of India) shall be
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entitled to claim and recovery fifty percent of the un-earned increase in the value of residential
plot as aforesaid and the amount of the lessor's share of the said on earned increase shall be the
first charge having priority over the said mortgage of charge. The decision of the lesor in
respect of the market value of the said residential plot shall be the final and binding on all
parties concerned provided that the lessor shall have the pre-emptive right to purchase the
mortgaged or charge property after deducting fifty percent of the unearned increase aforesaid.

(«U) ‚ÈüÊË/üÊË◊ÃË/üÊË..........................................................SflË∑Î§Ã ©UŒ˜Œ‡ÿ ∑§ •ÁÃÁ⁄UÄÃ •Áª˝◊ ∑§Ê Á∑§‚Ë •ãÿ ∑§Êÿ¸ ◊¥
©U¬ÿÙª ∑§⁄UÃ „Ò¥U ÃÙ •Áª˝◊ ⁄UÊÁ‡Ê ∑§Ù éÿÊ¡ ‚Á„UÃ ∞∑§ ◊È‡Ã ¡◊Ê ∑§⁄UflÊŸ ∑§Ë ©UŸ‚ ◊Ê¢ª ∑§Ë ¡Ê ‚∑§ÃË „ÒU •ı⁄U
•ŸÈ‡ÊÊ‚ŸÊà◊∑§ ∑§Ê⁄¸UflÊß¸ ∑§ Á‹∞ fl Sfl¢ÿ Á¡ê◊flÊ⁄U „UÙª¥–

m) Utilisation of the advance for a purpose other than for which it is sanctioned, Sushri/Smt./
Shri.....................................................may be called upon to refund the advance drawn by him/
her together with interest accorded thereon in lump-sum and he/she will rendered himself/
herself liable to disciplinary action.

(…∏U) ◊¢¡Í⁄UË ∑§Ë ‡ÊÃÙ¸¢ ∑§Ù ¬Í⁄UÊ Ÿ„UË¥ ∑§⁄UŸ, (Á¡‚◊¥ ⁄UÊÁ‡Ê ∑§Ë fl‚Í‹Ë ‚ ‚¢’¥ÁœÃ „ÒU, ‡ÊÊÁ◊‹ „Ò¥U) ‚ˇÊ◊ ¬˝ÊÁœ∑§Ê⁄UË, ∑§ ‚¢ÃÈc≈U Ÿ„UË¥
„UÙŸ ¬⁄U éÿÊ¡ ∑§Ë ÁŸœ¸ÊÁ⁄UÃ Œ⁄U ‚, w.w%  ∑§Ë ©U‚ Œ⁄U ‚ éÿÊ¡ fl‚Í‹ Á∑§ÿÊ ¡Ê∞ªÊ–

n) A higher rate of interest at 2-2% above the prescribed rate will be charged in cases where the
conditions attached to the sanction, including these relating to the recovery for amount ae not
fulfilled accompletely to the satisfaction of the competent authority.

y. ◊∑§ÊŸ ∑§Ë ß◊Ê⁄UÃË ‚È⁄UˇÊÊ ∑§Ë Á¡ê◊ŒÊ⁄UË ‚⁄U∑§Ê⁄U ∑§Ë Ÿ„UË¢ „UÙªË–

4. The Govt. do not take any responsibility in regard to the structural safety of the house.

z. ß‚ ◊¢¡Í⁄UË ∑§ •ãÃª¸Ã Á∑§∞ ª∞ ÷ÈªÃÊŸ ∑§Ù fl·¸......................................∑§ Œı⁄UÊŸ ‹πÊ ‡ÊË·¸ ..........................................
.......................................... ◊¥ ‚◊ÊÿÙÁ¡Ã Á∑§ÿÊ ¡Ê∞ªÊ–

5. The payment made under the sanction are adjustable during the year.........................................under
the Head.

‚flÊ ◊¥ / To,

¬˝ÁÃÁ‹Á¬ /Copy to :-

(1) .......................................................................................

(2) .......................................................................................

(3) .......................................................................................

(4) .......................................................................................

(5) .......................................................................................

(6) .......................................................................................

(7) .......................................................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

•ÊŒ‡Ê / ORDER

¬òÊ ‚¢ÅÿÊ ∞.∞.•Êß¸/∞»§0∞0/∞ø0’Ë0∞0/I/xy/v/~Æ ÁŒŸÊ¢∑§ wx-Æv-v~~Æ ◊¥ ‚◊ÊÁflc≈U ©U¬’¢œÙ¢ ∑§Ë ‡ÊÃÙ¸¢ ∑§ •ŸÈ‚Ê⁄U ˇÊòÊËÿ
∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©U0¬Í0ˇÊòÊ, ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ‚ÈüÊË/üÊË◊ÃË/üÊË ..................................................................∑§Ù.......
..........................¬⁄U ’ŸÊ ’ŸÊÿÊ •ÊflÊ‚...............................................................∑§ mÊ⁄UÊ π⁄UËŒŸ ∑§ Á‹∞ L§0.....................
(L§¬ÿÊ .................................................) •Áª˝◊ ∑§Ë ◊¢¡Í⁄UË ¬˝ŒÊŸ ∑§⁄UÃ „Ò¥U–

In terms of provisions contained in letter No. A.A.I./F.A./H.B.A./I/34/1/90 dated 23-01-1990, the
sanction of the Regional Executive Director, North Eastern Region, Airports Authority of India is accorded
to the grant of a advance of Rs. ...........................(Rupees.................................................................................to
Shri/Smt.....................................................................for the purchase of ready built flat at...............................
through.............................................................
w. •Áª˝◊ ∑§Ê ÷ÈªÃÊŸ ÁŸêŸÁ‹ÁπÃ ¬˝∑§Ê⁄U ‚ Á∑§ÿÊ ¡Ê∞ªÊ —-

The advance will be payable in the following manner :-

i) ßã„¥U SflË∑Î§Ã ⁄UÊÁ‡Ê ∑§ xÆ% ∑§Ë ¬˝Õ◊ Á∑§SÃ •Õ¸ÊÃ L§0.............................(L§¬ÿÊ .....................................................)
∑§Ê ÷ÈªÃÊŸ SflË∑Î§Ã ¬˝ÊÁœ∑§Ê⁄UË Œ˜flÊ⁄UÊ ¬òÊ ‚¢ÅÿÊ ∞ŸÆ ∞Æ ∞ ∞»§Æ ∞Æ ∞øÆ ’ËÆ ∞Æ I-xy v ~Æ ÁŒŸÊ¢∑§ v{-Æv-~Æ ‚ ¡Ê⁄UË
•ŸÈ‹ÇŸ∑§--I ¬⁄U ÁŒ∞ ª∞ √ÿÁÄÃªÃ ◊Èø‹∑§Ê ¬˝¬òÊ ∞fl¢ ¡◊ÊŸÃË ’¢œ ¬òÊ ¬˝SÃÈÃ ∑§⁄UŸ ¬⁄U „UË Á∑§ÿÊ ¡Ê∞ªÊ– ¡◊ÊŸÃË ’¢œ ¬òÊ
÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ ©U¬ÿÈÄÃ SÃ⁄U ∑§ ∞‚ ŒÙ SÕÊÿË ∑§ÊÁ◊¸∑§Ù¥ Œ˜flÊ⁄UÊ ‚¢ÿÈÄÃ M§¬ ‚ ÁŸc¬ÊÁŒÃ Á∑§ÿÊ ¡Ê∞ªÊ ÃÕÊ
Á¡Ÿ∑§Ê ´§áÊË ‚ éÿÊ¡ ‚Á„UÃ •Áª˝◊ fl‚Í‹Ë Ã∑§, ¬ÿÊ¸åÃ ‚flÊ ∑§Ê‹ „UÙ–

1st instalment 30% of sanctioned amount i.e. Rs...............................(Rupees........................................)
by the sanctioned authority will be paid to him/her on his/her executing personal bond in form at
Annexure-I and also furnishing surety bond in form issued vide letter No. N.A.A./F.A./H.B.A./I-34/
1/90 dated 16-01-90. The surety bond shall be executed jointly by two sureties who are permanent
employees of Airports Authority of India a adequate status having sufficient length of service upto
the period of recovery of the advance together with interest from the laonee.

ii) SflË∑Î§Ã ⁄UÊÁ‡Ê ∑§ xÆ % ∑§Ë ŒÍ‚⁄UË Á∑§SÃ •ÕÊ¸Ã L§0.....................(L§¬ÿÊ...................................................................)
∑§Ê ÷ÈªÃÊŸ SflË∑Î§Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË Œ˜flÊ⁄UÊ ÁŸ◊Ê¸áÊ ∑§Êÿ¸ ∑§Ë ¬˝ªÁÃ ∑§Ë ¡Ê°ø ∑§⁄UŸ ∑§ ’ÊŒ „UË Á∑§ÿÊ ¡Ê∞ªÊ–

2nd instalment 30% of sanctioned amount i.e. Rs........................(Rupees............................................)
will be paid to him/her....................................after inspecting the progress of the construction by the
sanctioning authority.

iii) SflË∑Î§Ã ⁄UÊÁ‡Ê ∑§ xÆ% ∑§Ë x ÃË‚⁄UË •ÕÊ¸Ã L§0 .......................................(L§¬ÿÊ.....................................................)
∑§Ê ÷ÈªÃÊŸ ©Uã„¥U ÁŸ◊¸ÊáÊ ∑§Êÿ¸ ∑§Ë ¬˝ªÁÃ ∑§Ë ¡Ê°ø ∑§⁄UŸ ∑§ ’ÊŒ „UË Á∑§ÿÊ ¡Ê∞ªÊ–

3rd instalment 30% of sanctioned amount i.e. Rs.............................(Rupees........................................)
will be paid to him/her.................................................................after inspecting the progress of
construction.

iv) SflË∑Î§Ã ⁄UÊÁ‡Ê ∑§ vÆ% ∑§Ë y ÕË Á∑§SÃ •ÕÊ¸Ã L§0.................................(L§¬ÿÊ .........................................................)∑§Ê
÷ÈªÃÊŸ ©Uã„¥U ÁŸ◊¸ÊáÊ ∑§Êÿ¸ ∑§Ë ¬˝ªÁÃ ∑§Ë ¡Ê°ø ∑§⁄UŸ ∑§ ’ÊŒ „UË Á∑§ÿÊ ¡Ê∞ªÊ– Á»§⁄U ÷Ë, œŸ (»§á«U) ©U¬‹éœ „UÙŸ ¬⁄U „UË Á∑§SÃÙ¥
∑§Ë ⁄UÊÁ‡Ê ¡Ê⁄UË ∑§Ë ¡Ê∞ªË–

4th instalment 10% of the sanctioned amount i.e. Rs. .......................(Rupees.......................................
will be paid to him/her........................................................after inspecting the progress of construction.
The instalments will, however, be released only if the funds are available.

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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x. ÁŸêŸÁ‹ÁπÃ ‡ÊÃÙ¢¸ ¬⁄U „UË •Áª˝◊ ◊¢¡Í⁄U Á∑§ÿÊ ¡ÊÃÊ „ÒU —-

The grant of the advance is further subject to the following conditions :-

i) ç‹Ò≈U ∑§Ê ÁŸ◊̧ÊáÊ ∑§Êÿ̧ ¬Í⁄UÊ „UÙ ¡ÊŸ ¬⁄U ........................................................................∑§ Œ̃flÊ⁄UÊ ‚ÈüÊË/üÊË◊ÃË/üÊË..................

...........................................∑§Ù ∑§é¡Ê ‚¢÷‹flÊ Œ¥ ÃÕÊ ß‚∑§Ë ‚ÍøŸÊ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù ÷Ë Œ¥–

On completion of construction of the flat, its possession will be handed over to Shri/Smt................
......................................by the ....................................................................................and intimation to this
effect given to Airports Authority of India.

ii) SflË∑Î§Ã •Áª˝◊ ⁄UÊÁ‡Ê L§0.....................................................‚ »§‹Ò≈U ∑§Ë ∑§Ë◊Ã •Áœ∑§ „UÙŸ ¬⁄U

‚ÈüÊË/üÊË◊ÃË/üÊË ..........................................................mÊ⁄UÊ ŒË ¡Ê∞ªË–

The cost of the flat over and above the advance of Rs. ...............................................will be borne by
Sushri/Smt./Shri ..............................................................................................................

iii) ç‹Ò≈U ∑§Ê •Áœª˝„UáÊ ∑§⁄UŸ ∑§ ÃÈ⁄¢UÃ ’ÊŒ •Áª˝◊ fl ©U‚ ¬⁄U ’ŸŸ flÊ‹ éÿÊ¡ ⁄UÊÁ‡Ê ∑§Ê ‚ê¬ÍáÊ¸ ¬ÈŸ÷È¸ªÃÊŸ ¡’ Ã∑§ ÷Ê⁄UÃËÿ
Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù Ÿ„UË¥ „UÙ ¡ÊÃÊ „ÒU Ã’ Ã∑§ ∑§ Á‹∞ ¡ËflŸ ’Ë◊Ê ÁŸª◊ ∑§ ¡Ÿ⁄U‹ »§Êÿ⁄U ßãSÿÙ⁄Uã‚ ∑§Ê¬Ù¸⁄‘U‡ÊŸ ‚ ’ÊŒ
•ÁÇŸ •ı⁄U Á’¡‹Ë ‚ „UÙŸ flÊ‹Ë ˇÊÁÃ ∑§ Á‹∞ fl •¬Ÿ πø¸ ‚ ’Ë◊Ê ∑§⁄UÊÿ¥ ¡Ù Á∑§ ‹Ë ªß¸ ⁄U∑§◊ ‚ ∑§◊ ∑§Ê Ÿ„UÙ– Á¬˝Á◊ÿ◊ ∑§Ê
÷ÈªÃÊŸ ÁŸÿÁ◊Ã M§¬ ‚ ©UŸ∑§ Œ˜flÊ⁄UÊ Á∑§ÿÊ ¡Ê∞ªÊ ÃÕÊ ¬˝ËÁ◊ÿ◊ ∑§Ë ⁄U‚ËŒ ©U¬ÿÈÄÃ ¬˝ÊÁœ∑§Ê⁄UË ∑§Ù ¡Ê°ø ∑§ Á‹∞ ¬˝SÃÈÃ ∑§⁄ª¥–

Immediately on acquisaition of the flat, he should get it insured of his/her own cost with the Life
Insurance Corporation of General Fire Insurance Corporation, for a sum not less than the amount of
advance and shall keep it insured against damage by flood, fire and lighting till the advance together
with interest thereon is fully repaid to Airports Authority of India. The premium must be paid by
him/her regularly and the premium receipt produced for inspection by the appropriate authority.

iv) ©Uã„¥U •¬Ÿ πø¸ ‚ ◊⁄UUê◊Ã ∑§⁄UÊ∑§⁄U ç‹Ò≈U ∑§Ù •ë¿UË „UÊ‹Ã ◊¥ ’ŸÊ∞ ⁄UπŸÊ øÊÁ„U∞ ÃÕÊ ‚÷Ë ¬˝∑§Ê⁄U ∑§ ÷Ê⁄UÙ¥ ‚ ◊ÈÄÃ ⁄UπŸÊ øÊÁ„U∞
ÃÕÊ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù ‚ê¬ÍáÊ¸ •Áª˝◊ ∑§Ë flÊ¬‚Ë Ÿ„UË¥ ∑§⁄U ŒË ¡ÊÃË „ÒU Ã’ Ã∑§ Ÿª⁄U ÁŸª◊ ÃÕÊ SÕÊŸËÿ ∑§⁄UÙ¥ ∑§Ù
fl ÁŸÿÁ◊Ã M§¬ ‚ •ŒÊ ∑§⁄UÃ ⁄U„¥U– ß‚ ‚¢’¢œ ◊¥ Áfl÷Êª ∑§Ù „U⁄U fl·¸ ∞∑§ ¬˝◊ÊáÊ-¬òÊ ÷Ë ¬˝SÃÈÃ ∑§⁄¥Uª–

The flat must be maintained in good reparis at his/her own cost. he/she should also keep it free from
all the encumbrances and shall continue to pay all the municipal and local taxes regularly until the
advance is fully repaid to Airports Authority of India. He/She should furnish a certificate to this
effect annually to this department.

v) ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ •Áª˝◊ ∑§Ë ¬ÍáÊ¸ flÊ¬‚Ë Ã∑§ flÊÁ·¸∑§ ¡Ê°ø ∑§ Á‹∞ Á∑§‚Ë ÷Ë •Áœ∑§Ê⁄UË ∑§Ù ÿ„U ‚ÈÁŸÁ‡øÃ ∑§⁄UŸ ∑§
Á‹∞ ¬˝ÊÁœ∑Î§Ã ∑§⁄U ‚∑§ÃÊ „ÒU Á∑§ ç‹Ò≈U ∑§Ê ⁄Uπ⁄UπÊfl •ë¿UË „UÊ‹Ã ◊¥ „Ò– ÁŸ⁄UËˇÊáÊ ∑§ ‚◊ÿ ©Uã„¥U ‚÷Ë ¬˝∑§Ê⁄U ∑§Ë ‚ÈÁflœÊ¢∞ ŒË ¡Ê∞°–

The Airports Authority of India may authorise any officer to carry out annual inspection ofthe flat to
ensure that it is maintained in good repair till the advance has been paid in full. Full facilities should
therefore, be afforded for such inspections by him/her.

vi) ∑§ÊÿÊ¸‹ÿ ¬˝◊Èπ •Áª˝◊ ∑§Ë fl‚Í‹Ë ∑§ÊÁ◊¸∑§ ∑§ ◊ÊÁ‚∑§ flÃŸ/¿ÈU≈˜U≈UUË flÃŸ/ÁŸfl¸Ê„U ÷ûÊ ∑§ Á’‹ ‚ ∑§⁄¢Uª– ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ
¬˝ÊÁœ∑§⁄UáÊ ‚ Á’ŸÊ ¬Ífl¸ ‚‹Ê„U ∑§ fl Ÿ ÃÙ fl‚Í‹Ë ∑§Ù ⁄UÙ∑¥§ª/Ÿ„UË¥ SÕÁªÃ ∑§⁄¥Uª–

Recovery of advance shall be effected through the monthly pay/leave salary/subsistence allowance
bills of the employee by the Head of office. The recoveries will not be held up or postponed except
with the prior concurrance of Airports Authority of India.

vii) ‚Ê◊Êãÿ ‚flÊ ÁŸflÎÁÃ/•ÁœflÁ·¸ÃÊ ∑§ •‹ÊflÊ ÿÁŒ fl Á∑§‚Ë ÷Ë ∑§Ê⁄UáÊ ‚ ‚flÊ ¿UÙ«∏UÃ „Ò¥U ÿÊ ‚ê¬ÍáÊ¸ •Áª˝◊ ∑§Ë flÊ¬‚Ë ‚ ¬„U‹
©UŸ∑§Ë ◊ÎàÿÈ „UÙ ¡ÊÃË „ÒU ÃÙ •Áª˝◊ ∑§Ë ‚ê¬ÍáÊ¸ ’∑§ÊÿÊ ⁄UÊÁ‡Ê ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ù Ãà∑§Ê‹ Œÿ „UÙ ¡Ê∞ªË– ‚¢’¢ÁœÃ
∑§ÊÁ◊¸∑§ ÿÊ ©U‚∑§ ©UûÊ⁄UÊÁœ∑§Ê⁄UË •Áª˝◊ flÊ¬‚Ë ◊¥ Á∑§‚Ë ÷Ë ∑§Ê⁄UáÊ ‚ •‚»§‹ ⁄U„UÃ „Ò¥U ÃÙ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ’∑§ÊÿÊ
⁄UÊÁ‡Ê ∑§Ë fl‚Í‹Ë ¡◊ÊŸÃË ‚ ∑§⁄U ‚∑§ªÊ–

If he/She ceases to be inservice for any reason other than normal retirement/superannuation or if
he/she dies, before repayment ofthe advance in full, the entire outstanding amount of the advance
shall become payable to Airports Authority of India forthwith. Failure on the part of the employee
concerned or his/her successors to repay the advance for any reason whatsoever will entitle the
Airports Authority of India to recover the balance amount from sureties.

viii) ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§ Á∑§‚Ë ÷Ë ‚ŒSÿ ∑§Ù •Áª˝◊ SflË∑Î§ÁÃ ∑§ ÁŸÿ◊ ÁflÁŸÿ◊Ù¥ ∑§ •ãÃª¸Ã ‚Ê◊Êãÿ ÁŸ’¢œŸÙ¢ ∞fl¢
‡ÊÃÙ¢¸ ∑§ ¬Í⁄UÊ ∑§⁄UŸ ¬⁄U „UË •Áª˝◊ ⁄UÊÁ‡Ê SflË∑Î§Ã ∑§Ë ¡ÊÃË „ÒU–
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The amount of advance sanctioned is also subject to the fulfilment if the usual terms and conditions
under the rules regulating the grant of advance to the members of Airports Authority of India.

ix) Á¡‚ ©UŒ˜Œ‡ÿ ∑§ Á‹∞ •Áª˝◊ SflË∑Î§Ã Á∑§ÿÊ ªÿÊ „ÒU, ©U‚‚ •ãÿ ©UŒ˜Œ‡ÿ ∑§ Á‹∞ ÿÁŒ •Áª˝◊ ∑§Ê ©U¬ÿÙª Á∑§ÿÊ ¡ÊÃÊ „ÒU ÃÙ éÿÊ¡
‚Á„UÃ ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê ∞∑§ ◊È‡Ã ◊¥ flÊ¬‚ ¡◊Ê ∑§⁄UÊŸ ∑§ Á‹∞ ©UŸ∑§Ù ∑§„UÊ ¡Ê ‚∑§ÃÊ „ÒU ÃÕÊ ©UŸ∑§ π‹Ê»§ •ŸÈ‡ÊÊ‚ŸÊà◊∑§ ∑§Ê⁄¸UflÊß¸
Á∑§∞ ¡ÊŸ ∑§ Á‹∞ fl Sflÿ¢ Á¡ê◊ŒÊ⁄U „UÙ¥ª–
Utilization of the advance for a purpose other than that for which it is sanctioned may be called upon
to refund the advance drawn by him/her together with interest accured thereon in lumpsum, and he/
she will render himself/herself liable to disciplinary action.

x) •Áª˝◊ SflË∑Î§ÁÃ ∑§Ë ‡ÊÃ¢¸ Á¡Ÿ◊¥ ⁄U∑§◊ flÊ¬‚Ë ∑§Ë ‡ÊÃ¢¸ ÷Ë ‡ÊÊÁ◊‹ „Ò¥U ∑§Ù ÿÁŒ fl ¬ÍáÊ¸ M§¬ ‚ ¬Í⁄UÊ Ÿ„UË ∑§⁄UÃ „Ò¥U •ı⁄U ‚ˇÊ◊ ¬˝ÊÁœ∑§Ê⁄UË
ÿÁŒ ‚¢ÃÈc≈U Ÿ„UË¥ „UÙÃÊ „ÒU ÃÙ ©UŸ‚ éÿÊ¡ ∑§Ë ŒË ªß¸ Œ⁄U ‚ w.w% •Áœ∑§ ∑§Ë éÿÊ¡Œ⁄U ‚ fl‚Í‹Ë ∑§⁄U ‚∑¥§ª–

A higher rate of interest at 2.2% above the prescribed rate will be charged in cases where the conditions
attached to the sanction, including those relating to the recovery of amount are not fulfilled completely
to the satisfaction of the competent Authority.

xi) ç‹Ò≈U ∑§Ë ß◊Ê⁄UÃË ‚È⁄UˇÊÊ ∑§ ‚¢’¢œ ◊¥ ÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ ∑§Ë Á∑§‚Ë ¬˝∑§Ê⁄U ∑§Ë ∑§Ùß¸ Á¡ê◊flÊ⁄UË Ÿ„UË¥ „UÙªË–

The Airports Authority of India do not take any responsibility in regard to the structuraly safety to
the flat.

y. •Áª̋◊ ∑§Ë fl‚Í‹Ë ‚ÈüÊË/üÊË◊ÃË/üÊË ....................................................................................‚ ........................................
Á∑§SÃÙ¥ ◊¥ ..................................... ‚ ¬˝Ê⁄Uê÷ ∑§Ë ¡Ê∞ªË ........................¡Ù Á∑§ ............................... ◊Ê„U ∑§ flÃŸ ÿÊ
ç‹Ò≈U ∑§ •Áœª˝„UáÊ, ¡Ù ÷Ë ¬„U‹ „UÙªÊ, ‚ „UÙªË / ß‚∑§ ¬‡øÊÃ ©UŸ‚ ....................Á∑§SÃÙ¥ ◊¥ éÿÊ¡ ⁄UÊÁ‡Ê L§0
.......................................fl‚Í‹ ∑§Ë ¡Ê∞ªË– SflË∑Î§Ã •Áª˝◊ ¬⁄U éÿÊ¡ fl‚Í‹Ë ∑§Ë Œ⁄U ÁŸêŸÁ‹ÁπÃU ‚ „UÙªË —-

The amount of advance will be recovered from Sushri/Smt./Shri ........................................................
in .......................instalments ...........................................commencing from his/her pay from the month
of ................................................... of acquisition of flat whichever is earlier. Thereafter interest will
be recovered from his/her in ..................................instalments .........................................The rate of
interest chargeable on the advance sanctioned, shall be charged as under :
(∑§) L§0 y ‹Êπ Ã∑§ — z.z% ¬˝ÁÃ fl·¸
(A) Upto Rs. 4 lakh : 5.5% per annum
(π) y ‹Êπ ‚ •Áœ∑§ fl z ‹Êπ Ã∑§ — vv% ¬˝ÁÃ fl·¸
(B) Above Rs. 4 lakh to Rs. 5 lakh : 11% per annum
(ª) z ‹Êπ ‚ ™§¬⁄U — vw% ¬˝ÁÃ fl·¸
(C) Above Rs. 5 lakh : 12 % per annum

z. ß‚ SflË∑Î§ÁÃ ∑§ •ãÃ¸ªÃ Á∑§ÿ ¡ÊŸ flÊ‹ ÷ÈªÃÊŸ ∑§Ê ‚◊ÊÿÙ¡Ÿ fl·¸ ∑§ Œı⁄UÊŸ ‹πÊ ‡ÊË·¸ ..................................................
◊¥ Á∑§ÿÊ ¡Ê∞ªÊ–

The payments made under this sanction are adjustable during the year .................................................
under the Head.

{. Á’∑˝§Ë Á„US‚Ê ¬˝◊ÊáÊ-¬òÊ ∑§Ê ◊Í‹ ∑§⁄UÊ⁄U, ⁄UÊÁ‡Ê ¡Ê⁄UË ∑§⁄UŸ ‚ ¬„U‹ •ª˝Á·Ã ∑§⁄¥U–

The original agreement of sale/share certificate may be forwarded before release of the amount.

‚flÊ ◊¥ / To,

¬˝ÁÃÁ‹Á¬ / Copy to :-

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................



68

÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ
MEMORANDUM

Áfl·ÿ     — ◊Ù≈U⁄U flÊ„UŸ •Áª˝◊ ∑§Ë SflË∑Î§ÁÃ–
Subject : GRANT OF MOTOR VEHICLE ADVANCE.

‚ÈüÊË/üÊË◊ÃË/üÊË ..................................................................................................................................∑§ •ÊŒ‡Ê ‚¢ÅÿÊ
..........................................................................................................ÁŒŸÊ¢∑§ ........................................‚ ◊Ù≈U⁄U
∑§Ê⁄U /S∑Í§≈U⁄U /◊Ù≈U⁄U ‚ÊßÁ∑§‹ π⁄UËŒŸ ∑§ Á‹∞ L§0 ....................................................................................................
•Áª˝◊ SflË∑Î§Ã Á∑§ÿÊ ªÿÊ ÕÊ– ©Uã„UÙ¥Ÿ •÷Ë Ã∑§ ÁŸêŸÁ‹ÁπÃ ŒSÃÊfl¡, ¡Ù Á∑§ ÁŸÿ◊ÊŸÈ‚Ê⁄U øÊÁ„U∞, ¬˝SÃÈÃ Ÿ„UË¥ Á∑§ÿÊ „ÒU–

Sushri /Smt./Shri ..................................................................................................was granted advance of
Rs. .............................................................................vide orders No. .........................................................
...........................Dated..................................for purchase of Motor Car / Scooter / Motorcycle. He/
She has not so far submitted the following documents as required under the rules :-

v. ⁄U‚ËŒ/∑Ò§‡Ê ◊Ë◊Ù–
Receipt/Cash Memo.

w. ’Ë◊Ê ∑§ ∑§Êª¡ÊÃ–
Insurance Papers.

x. ¬¢¡Ë∑§⁄UáÊ ∑§Êª¡ÊÃ–
Registration Papers.

w. ‚ÈüÊË/üÊË◊ÃË/üÊË ....................................................................................... ‚ ∞ÃŒ˜mÊ⁄UÊ •ŸÈ⁄UÙœ „ÒU Á∑§ ©U¬ÿȨ̀ÄÃ ŒSÃÊfl¡
ß‚ ôÊÊ¬Ÿ ∑§Ë ¬˝ÊÁåÃ ∑§ vz ÁŒŸ ◊¥ ¬˝SÃÈÃ ∑§⁄U Œ¥– ∞‚Ê Ÿ„UË¥ ∑§⁄UŸ ¬⁄U ©UŸ∑§ Áπ‹Ê»§ ©UÁøÃ ∑§Ê⁄¸UflÊß¸ ∑§Ë ¡Ê∞ªË–

Sushri/Smt./Shri .............................................................is hereby requested to furnish the above
mentioned documents within 15 days of receipt of this memo failing which appropriate action will
be taken against him/her.

x. ÿ„U ôÊÊ¬Ÿ ‚ˇÊ◊ ¬˝ÊÁœ∑§Ê⁄Ë ∑§ •ŸÈ◊ÙŒŸ ¬⁄U ¡Ê⁄UË Á∑§ÿÊ ¡ÊÃÊ „ÒU–
This issues with the approval of the Competent Authority.

v. ‚ÈüÊË /Sushri/ üÊË◊ÃË /Smt./üÊË /Shri ...................
..........................................................................
..........................................................................
..........................................................................

w.

x. ©UÄÃ ∑§ÊÁ◊¸∑§ ∑§Ë ◊Ù≈U⁄U flÊ„UŸ •Áª˝◊ ¬òÊÊfl‹Ë ∑§Ë ¬˝ÁÃ–
Copy to Motor Vehicle Advance file of the above official.

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................



69

÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊¥ / To,
...............................................................
...............................................................
...............................................................
...............................................................

...............................................................

...............................................................

...............................................................

...............................................................

Áfl·ÿ — ¬Á⁄U¬òÊ / CIRCULAR

◊„UÙŒÿ /Sir,
ÁŸêŸÁ‹ÁπÃ ¬òÊÙ¥/¬Á⁄U¬òÊÙ¥ ∑§Ë ¬˝ÁÃÿÊ° .................... S≈U‡ÊŸ/∑§Êÿ¸Ê‹ÿ/Áfl÷Êª/•ŸÈ÷Êª ◊¥ ÃÒŸÊÃ ‚÷Ë •Áœ∑§ÊÁ⁄UÿÙ¥ •ı⁄U ∑§◊¸øÊÁ⁄UÿÙ¥

∑§Ë •Êfl‡ÿ∑§ ¡ÊŸ∑§Ê⁄UË ∞fl¢ •ŸÈ¬Ê‹Ÿ „UÃÈ ÃÕÊ ©UŸ∑§ ’Ëø ¬Á⁄UøÊÁ‹Ã Á∑§∞ ¡ÊŸ ∑§ Á‹∞ ∞ÃŒ˜mÊ⁄UÊ •ª˝Á·Ã ∑§Ë ¡ÊÃË „Ò¥U —
Copies of the following letters/circulars are forwarded herewith for necessary information and

compliance and for circulation among all the officers and staff posted at your station :

∑˝§.‚¢. Áfl·ÿ ¬òÊ ‚¢. ∞fl¢ ÁŒŸÊ¢∑§ ¬˝·∑§
Sl. No. Subject Letter No. & Date Received From

÷flŒËÿ, / Yours faithfully,

‚¢‹ÇŸ — ©U¬ÿÈ¸ÄÃ –
Encl. : As above.

•ÊãÃÁ⁄U∑§ ÁflÃ⁄UáÊ / Internal Distribution :

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ôÊÊ¬Ÿ
MEMORANDUM

Áfl·ÿ — S∑Í§≈U⁄U /◊Ù≈U⁄U ‚ÊßÁ∑§‹ /◊Ù¬«U /∑§Ê⁄U /∑¢§åÿÍ≈U⁄U π⁄UËŒ ∑§ Á‹∞ ‚ÈüÊË/üÊË◊ÃË/üÊË ...............................................................
......................................................................∑§Ù •Áª˝◊ ∑§Ë SflË∑Î§ÁÃ–
Subject : Grant of advance for the purchase of Scooter / Moter Cycle / Moped / Car / Computer to

Sushri/Smt/Shri ...............................................................................

‚ÈüÊË/üÊË◊ÃË/üÊË .....................................................................................................................................(Á¡ã„¥U ß‚ ∑§ ’ÊŒ
´§áÊË ∑§„UÊ ¡Ê∞ªÊ) ∑§Ù •¬Ÿ flÊSÃÁfl∑§ ©U¬ÿÙª ∑§ Á‹∞ ..........................................................π⁄UËŒŸ ∑§ Á‹∞ L§0 ......................
(M§¬ÿÊ .......................................................................................................) SflË∑Î§Ã ∑§⁄UŸ ∑§Ë ◊¢¡Í⁄UË ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§,
©U0 ¬Í0 ˇÊòÊ, ÷Ê0 Áfl0 ¬˝Ê0 ªÈflÊ„UÊ≈UË „UflÊß¸ •«˜U«UÊ ¬˝ŒÊŸ ∑§⁄UÃ „Ò¥U– ´§áÊË ∑§Ê ◊ÊÁ‚∑§ flÃŸ M§0 .................................................„ÒU–
•Áª˝◊ ⁄UÊÁ‡Ê ©UŸ∑§ .....................................................................◊Ê„U ∑§ flÃŸ ÿÊ flÊ„UŸ ∑§Ë ¬˝àÿÊÁ‡ÊÃ ∑§Ë◊Ã ∑§Ê ~Æ% ‚ •Áœ∑§
Ÿ„UË¥ „ÒU ÃÕÊ ´§áÊË •Áª˝◊ flÊ¬‚ ∑§⁄UŸ ∑§Ë ‚Ê◊âÿ¸ ⁄UπÃÊ „ÒU–

The Executive Director, N.E. Region, AAI, Guwahati Airport is pleased to accord sanction to the
grant of Rs. ..................... (Rupees...........................................................................................................) to Sushri/
Smt./Shri ..................................(here in after called the borrower) for the purpose of a ......................................
for his bonafide use. The pay of the borrower is Rs. .................................... p.m. the amount of advance
does not exceed his ............................months pay or 90% of the anticipated price of the vehicle and he has
the capacity to repay the advance.

w. •Áª˝◊ ⁄UÊÁ‡Ê ‹ ‹Ÿ ∑§ ÃÈ⁄¢UÃ ’ÊŒ, ¬„U‹Ë ’Ê⁄U Á◊‹Ÿ flÊ‹ flÃŸ, ¿ÈU≈˜U≈UË flÃŸ ÿÊ ÁŸfl¸Ê„U ÷ûÊ ‚ ◊Í‹œŸ ∑§Ë fl‚Í‹Ë ¬˝Ê⁄Uê÷ ∑§⁄U ŒË
¡Ê∞ªË– ◊Í‹œŸ ∑§Ë fl‚Í‹Ë ...................................................................................................................◊ÊÁ‚∑§ Á∑§SÃÙ¥ ◊
„U⁄U Á∑§SÃ L§0 ..................................................................................................¬˝0 ◊Ê„U fl‚Í‹ ∑§Ë ¡Ê∞ªË ÃÕÊ ß‚∑§ ’ÊŒ
éÿÊ¡, Œ⁄U L§0 ..................................¬˝0 fl0 ...................................◊ÊÁ‚∑§ Á∑§SÃÙ¥ ◊¥ L§0 ..............................................
¬˝0 ◊Ê„U fl‚Í‹ Á∑§ÿÊ ¡Ê∞ªÊ–

The Principal will be recovered in .....................mothly instalment of Rs. .........................p.m. each to
be followed by ....................................instalment of Rs. ....................................................................................
...............................towards the recovery of the interest @ Rs. .......................................P.A. The recovery of
the principal shall commence with the first issue of pay, leave salary or subsistence allowance, as the case
may be after the advance is drawn.

x. ´§áÊË flÊ„UŸ ∑§Ê ’øÊŸ ÿÊ „USÃÊ¢Ã⁄UáÊ, ∑§Êÿ¸¬Ê‹∑§ ÁŸŒ‡Ê∑§, ©U0 ¬Í0 ˇÊòÊ, ÷Ê0 Áfl0 ¬˝Ê0, ªÈflÊ„UÊ≈UË „UflÊß¸ •«˜U«U ‚ •ŸÈ◊ÁÃ Á‹∞
Á’ŸÊ ©U‚ ‚◊ÿ Ã∑§ Ÿ„UË¥ ∑§⁄U ‚∑§ªÊ ¡’ Ã∑§ Á∑§ •Áª˝◊ ‹Ë ªß¸ ⁄UÊÁ‡Ê fl ©U‚ ¬⁄U Œÿ éÿÊ¡ ∑§Ë ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê flÊ¬‚ Ÿ„UË¥ ∑§⁄U ŒÃÊ „ÒU– ÿÁŒ
Á∑§ã„UË¢ ¬Á⁄UÁSÕÁÃÿÙ¥ ◊¥ •Áª˝◊ ⁄UÊÁ‡Ê fl éÿÊ¡ ∑§Ë ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê flÊ¬‚ ∑§⁄UŸ ‚ ¬„U‹ flÊ„UŸ ’øÊ ¡ÊÃÊ „ÒU ÃÙ Á’∑˝§Ë ‚ ¬˝ÊåÃ „UÙŸ flÊ‹Ë ⁄UÊÁ‡Ê
‚ ‡ÊÙ· ’∑§ÊÿÊ ⁄UÊÁ‡Ê ∑§Ë flÊ¬‚Ë ∑§⁄UŸ Ã∑§ ÿ„U ∑§⁄UÊ⁄U ¬˝÷ÊflË ⁄U„UªÊ–

The borrower shall not sell or transfer the vehicle so long as the amount of advance together with
the interest on such amount is not completely repaid, except, with the permission of the Executive Director,
N.E.R., A.A.I., Guwahati Airport. In case the vehicle is sold before the advance is fully repaid with interest,
the sale proceed hereof shall be applied to the extent necessary towards refund of the balance outstanding.

y. ß‚ ¬òÊ ∑§ ¡Ê⁄UË „UÙŸ ∑§Ë ÃÊ⁄UËπ ∑§ x ◊Á„UŸ ◊¥ ÿÊ xv ◊Êø¸, ¡Ù ÷Ë ¬„U‹ „UÙ Ã∑§ ´§áÊË •Áª˝◊ ⁄UÊÁ‡Ê •Ê„UÁ⁄UÃ ∑§⁄U ‚∑§ÃÊ „ÒU– •Áª˝U◊
⁄UÊÁ‡Ê ‹ ‹Ÿ ∑§Ë ‚ÍøŸÊ •œÙ„USÃÊˇÊ⁄UË fl ‚¢’¢ÁœÃ ‹πÊ •Áœ∑§Ê⁄UË ∑§Ù Ãà∑§Ê‹ ŒË ¡Ê∞–

The borrower shall draw the advance within three months from the date of issue of this letter or the

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ

......................................................
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31st March whichever is earlier and intimate the date of the drawal of the advance to the undersigned and
also the Accounts officer concerned, immediately after the advance has been drawn.
z. flÊ„UŸ π⁄UËŒŸ ∑§Ë ’ÊÃøËÃ ´§áÊË ∑§Ù ¬„U‹ „UË ¬Í⁄UË ∑§⁄U ‹ŸË øÊÁ„U∞ ÃÕÊ √ÿÊ¬Ê⁄UË mÊ⁄UÊ ∞∑§ ◊Á„UŸ ∑§Ë •flÁœ ◊¥ flÊ„UŸ ∑§Ë •Ê¬ÍÁÃ¸
∑§Ê Á‹ÁπÃ •Ê‡flÊ‚Ÿ ŒŸ ¬⁄U „UË •Áª˝◊ ⁄UÊÁ‡Ê •Ê„UÁ⁄UÃ ∑§Ë ¡ÊŸË øÊÁ„U∞– ´§áÊË ß‚ ‚¢’¢œ ◊¥ ∞∑§ ¬˝◊ÊáÊ ¬òÊ ¬˝SÃÈÃ ∑§⁄U– Á∑§‚Ë ÷Ë ¬˝∑§Ê⁄U
∑§Ë Œ⁄UË „UÙŸ ¬⁄U •Áª˝◊ •Ê„U⁄UáÊ ∑§ ∞∑§ ◊Ê„U ◊¥ „UË ‚◊ÿ ‚Ë◊Ê ∑§Ù ’…∏UÊÿ ¡ÊŸ ∑§ Á‹∞ •ÊflŒŸ ∑§⁄U ŒŸÊ øÊÁ„U∞ ÃÕÊ •Áª˝◊ ∑§Ù
•Áœ∑§Ã◊ ∞∑§ ◊Ê„U Ã∑§ ⁄UπŸ ∑§Ë •ŸÈ◊ÁÃ ‹ ‹ŸË øÊÁ„U∞– ß‚ ¬˝∑§Ê⁄U ∑§Ë ¬˝UÊÕ¸ŸÊ ∑§⁄UÃ ‚◊ÿ √ÿÊ¬Ê⁄UË ‚ ∞∑§ ◊Ê„U ◊¥ flÊ„UŸ ∑§Ë •Ê¬ÍÁÃ¸
Á∑§∞ ¡ÊŸ ∑§Ê ¬òÊ ¬˝ÊåÃ ∑§⁄U ¬˝ÊÕ¸ŸÊ ¬òÊ ∑§ ‚ÊÕ ‹ªÊ ŒŸÊ øÊÁ„U∞ Á¡‚‚ ∑§Ë ªß¸ ¬˝ÊÕ¸ŸÊ ∑§ ªÈáÊÊflªÈáÊ ¬⁄U ÁfløÊ⁄U Á∑§ÿÊ ¡Ê ‚∑§– ‚ˇÊ◊
¬˝ÊÁœ∑§Ê⁄UË Œ˜flÊ⁄UÊ ’…∏UÊÿË ªß¸ ∞∑§ ◊Ê„U ∑§Ë ‚◊ÿ ‚Ë◊Ê ∑§ ’ÊŒ ÷Ë ÿÁŒ •Áª˝◊ ⁄UπÊ ¡ÊÃÊ „ÒU ÃÙ Œá«UŸËÿ éÿÊ¡ fl‚Í‹ Á∑§ÿÊ ¡Ê∞ªÊ–

The borrower should complete negotiations for the purchase of the vehicle and draw the advance
only after he has received a written assurance from the dealer that the supply is likely to be available
within a month. A certificate to this effect shall be furnished by him. In the event of any delay, he should
apply for the extension of the time limit within one month of the drawing of the advance and seek permission
for retaining the advance  for a further period not exceeding one month. Such request should be supported
by a letter from the dealer indicating the likely period of supply and will be considered on its merits.
Where the amount of advance is retained beyond one month of the period as extended by the competent
authority, interest at penal rate will be charged.

{. ´§áÊË ∑§Ù ‚‹Ê„U ŒË ¡ÊÃË „ÒU Á∑§ flÊ„UŸ ∑§Ë π⁄UËŒ ∑§ Á‹∞ •Ê„UÁ⁄UÃ ‚ê¬ÍáÊ¸ ⁄UÊÁ‡Ê ∑§Ù flÊ„UŸ ∑§Ë π⁄UËŒ ¬⁄U fl„U ∞∑§ ◊Ê„U ∑§Ë •flÁœ
◊¥ πø¸ ∑§⁄U Œ– ÿÁŒ flÊ„UŸ ∑§Ë flÊSÃÁfl∑§ ∑§Ë◊Ã •Áª˝◊ ‹Ë ªß¸ ⁄UÊÁ‡Ê ‚ ∑§◊ „UÙ ÃÙ •ãÃ⁄U ⁄UÊÁ‡Ê Ãà∑§Ê‹ ÷Ê0 Áfl0 ¬˝Ê0 ∑§Ù flÊ¬‚ ∑§⁄U ŒŸË
øÊÁ„∞–

The borrower is advised that he should within one month from the date of drawal of the advance
spend the full amount on purchase of the vehicle or if the actual price paid is less than the advance, repay
the difference to the AAI forthwith.

|. ÿ„U ÷Ë ‚‹Ê„U ŒË ¡ÊÃË „ÒU Á∑§ ´§áÊË •Áª˝◊ •Ê„U⁄UáÊ ∑§Ë ÃÊ⁄UËπ ‚ ∞∑§ ◊Ê„U ◊¥ ∑Ò§‡Ê ⁄U‚ËŒ, ⁄U¡ËS≈˛U‡ÊŸ ¬ÈÁSÃ∑§Ê, •äÿˇÊ, ÷Ê0 Áfl0
¬˝Ê0 ∑§ ¬Ê‚ flÊ„UŸ ∑§Ù •Ê«∏U◊ÊŸ ⁄UπŸ ∑§ Á‹∞ ¡Ë ∞»§ •Ê⁄U wy ◊¥ ÁŸc¬ÊÁŒÃ ’¢œ ¬òÊ ÃÕÊ flÊ„UŸ ∑§Ê ’Î„UÃ ’Ë◊Ê •ÊÁŒ ∑§ ŒSÃÊfl¡ ¬˝SÃÈÃ
∑§⁄U Œ– ‚◊ÿ ¬⁄U ∞‚Ê Ÿ„UË¥ ∑§⁄UŸ ¬⁄U, •Ê„UÁ⁄UÃ ∑§Ë ªß¸ ‚ê¬ÍáÊ¸ •Áª˝◊ ⁄UÊÁ‡Ê flÊ¬‚ ∑§⁄U Œ–

He is also advised to produce Cash receipt, Registration Book execute Mortgage Bond in GFR-24
for hypothecation the vehicle with the Chairman, AAI and also comprehensively insure the vehicle within
one month from the date of drawal of advance. Failure to do so in time will render borrower liable to
refund the whole amount of advance.

}. (∑§) ´§áÊË SÕÊÿË ∑§ÊÁ◊¸∑§ „ÒU–
The borrower is a permanent employees.

(π) ´§áÊË Á¡‚ •Áª˝◊ SflË∑Î§Ã Á∑§ÿÊ ªÿÊ „ÒU, ÷Ê0 Áfl0 ¬˝Ê0 ∑§Ê •SÕÊÿË/SÕÊÿËÄÃ ∑§◊¸øÊ⁄UË „ÒU– ßã„UÙ¢Ÿ üÊË ....................... ‚
»§Ê◊¸ w ¬⁄U ¡◊ÊŸÃ ’¢œ ¬òÊ ¬˝SÃÈÃ Á∑§ÿÊ „ÒU ¡Ù Á∑§ ÷Ê0 Áfl0 ¬˝Ê0 ∑§ SÕÊÿË ∑§◊¸øÊ⁄UË „Ò¥U ÃÕÊ ´§áÊË ∑§Ë ÃÈ‹ŸÊ ◊¥ ©UŸ∑§Ê SÃ⁄U ‚◊ÊŸ ÿÊ ©UìÊ
„ÒU–

The borrower is a temporary/quasi-permanent AAI Servant. He has furnished a surety bond in from
2 from Sri ........................................................ a permanent AAI Servant having a status comparable to or
him/her than of the borrower, who has been granted the advance.

~. •Áª˝◊ ∑§fl‹ ∞∑§ ............................................π⁄UËŒŸ ∑§ Á‹∞ SflË∑Î§Ã Á∑§ÿÊ ¡Ê ⁄U„UÊ „ÒU– ÿÁŒ ´§áÊË mÊ⁄UÊ ∑§⁄UÊ⁄U ∑§Ù ÷¢ª
Á∑§ÿÊ ¡ÊÃÊ „ÒU ÃÙ ©UŸ‚ •Áª˝◊ ⁄UÊÁ‡Ê éÿÊ¡ ‚Á„UÃ ∞∑§ ◊ÈSÃ fl‚Í‹ ∑§⁄U ‹Ë ¡Ê∞ªË– ©U¬ÿÈ¸ÄÃ ‡ÊÃÙ¸ ∞fl¢ ÁŸ’¢œŸ ∑§Ê •ŸÈ¬Ê‹Ÿ Ÿ„UË¥ ∑§⁄UŸ ¬⁄U
´§áÊË Œá«UŸËÿ éÿÊ¡ ∑§ ÷ÈªÃÊŸ ∑§ Á‹∞ Á¡ê◊ŒÊ⁄U „UÙªÊ–

The advance is being granted for the purchase of a ............................................only if there is a breach
by the borrower of advance drawn by him together with the interest therein shall be recovered from him in
one lum sum. Non Complience of terms and conditions above will also make the borrower liable to pay
penal rate of interest.

vÆ. ÿ„U ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ´§áÊË Ÿ ¡Ë ∞»§ •Ê⁄U ww »§Ê◊¸ ◊¥ ∑§⁄UÊ⁄U ÁŸc¬ÊÁŒÃ ∑§⁄U ÁŒÿÊ „ÒU ÃÕÊ ©U‚∑§Ë ¡Ê°ø ∑§⁄U ‹Ë ªß¸ „ÒU •ı⁄U
‚„UË ¬ÊÿÊ „ÒU–
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It is certified that the agreement in from GFR 22 has been executed by the borrower and that it has

been examined and found to be in order.
vv. ÿÁŒ Á∑§‚Ë ÷Ë Ã⁄U„U •Áª˝◊ •ÊflŒŸ ∑§Ë ÃÊ⁄UËπ ‚ x ◊Ê„U ∑§Ë •flÁœ ◊¢, ◊¢¡Í⁄UË ¬˝ÊåÃ „UÙŸ ‚ ¬„U‹, ¬˝ÊÕË¸ Ÿ flÊ„UŸ •SÕÊÿË ∑§¡¸
‹∑§⁄U ¬„U‹ „UË π⁄UËŒ Á‹ÿÊ „ÒU ÃÙ ¬˝ÊÕË¸ ∑§Ù øÊÁ„U∞ Á∑§ ◊¢¡Í⁄UË ŒŸ flÊ‹ ¬˝ÊUÁœ∑§Ê⁄UË ∑§ ‚◊ˇÊ ¡Ë ∞»§ •Ê⁄U wx ◊¥ ∞∑§ ∑§⁄UÊ⁄U ÁŸc¬ÊÁŒÃ ∑§⁄U,
¡Ê°ø ∞fl¢ SflË∑§Ê⁄U Á∑§∞ ¡ÊŸ ∑§ Á‹∞ ¬˝SÃÈÃ ∑§⁄U– ¡Ë ∞»§ •Ê⁄U ww ◊¥ Á∑§ÿÊ ªÿÊ ∑§⁄UÊ⁄U flÊ¬‚ ∑§⁄UŸ ÃÕÊ •Áª˝◊ Á’‹ ◊¥ ‹ªÊŸ ∑§ Á‹∞ ∞∑§
ŸÿÊ ¬˝◊ÊáÊ-¬òÊ ¬˝SÃÈÃ ∑§⁄U–

If however, the conveyance has already been purchased by the applicant before receipt of the sanction
within three months from the date of which the advance was applied for and has been paid for by raising a
temporary loan, the applicant is required to execute an agreement in form GFR 23 and submit the same to
the sanctioning authority for examination, acceptance and issue a fresh certificate to be attached to the
bill in which the advance will be drawn and to return the attached certificate in respect of agreement in
GFR 22.

vw. flÊ„UŸ ©U¬‹éœ Ÿ„UË¥ „UÙŸ ÿÊ •ãÿ Á∑§‚Ë ∑§Ê⁄UáÊ ‚ ¬˝ÊÕË¸ ÁŸáÊ¸ÿ ‹ÃÊ „ÒU Á∑§ ©U‚ •’ •Áª˝◊ Ÿ„UË¥ ‹ŸÊ „ÒU ÃÙ ∞‚ ◊Ê◊‹ ◊¥ fl ÃÈ⁄¢UÃ
ÃâÿÙ¥ ∑§Ë ¡ÊŸ∑§Ê⁄UË Œ Á¡‚‚ Á∑§ ⁄UÊÁ‡Ê ∑§Ê ©U¬ÿÙª •ãÿòÊ Á∑§ÿÊ ¡Ê ‚∑§–

In case the applicant decides not to draw the advance on account of non-availability of vehicle or
some other reason the fact should be reported immediately so that funds may be utilised elsewhere.

vx. ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ üÊË ...............................................................•Áª˝◊ ¬„U‹Ë ’Ê⁄U/ŒÍ‚⁄UË ’Ê⁄U ‹ ⁄U„UÊ „ÒU–
Certificated that Sri ............................................................is drawing the advance for the first time /

second time.

vy. ÿ„U ¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ ÁflûÊ fl·¸ ∑§ Œı⁄UÊŸ •Êfl‡ÿ∑§ œŸ ©U¬‹éœ „ÒU–

It is Certified that necessary funds are available during the financial year.

‚flÊ ◊¥ / To,
üÊË / Shri .......................................................

     ........................................................
     ........................................................

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊ / To,
..................................................
..................................................
..................................................

Áfl·ÿ — ............................................................................................................
Subject : ........................................................................................................

◊„UÙŒÿ /Sir,
©U¬ÿÈ¸ÄÃ Áfl·ÿ ¬⁄U ÁŸªÁ◊Ã ◊ÈÅÿÊ‹ÿ ∑§ ¬òÊ ‚¢ÅÿÊ ..................................................................................................

ÁŒŸÊ¢∑§..........................................∑§Ë ¬˝ÁÃ ‚ÍøŸÊ ∞fl¢ •Êfl‡ÿ∑§ ∑§Ê⁄¸UflÊß¸ „UÃÈ ¬˝Á·Ã „ÒU–

Enclosed please find a copy of CHQ letter No. ........................................................................................
dated ................................... on above subject for your information and necessary action.

÷flŒËÿ, / Yours faithfully,

‚¢‹ÇŸ ©U¬ÿÈ¸ÄÃ–
Enclosed - As above.

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊ / To,
..................................................
..................................................
..................................................

Áfl·ÿ — ...............................................................................................................
Subject : ..........................................................................................................

◊„UÙŒÿ /Sir,
•ŸÈ⁄UÙœ „ÒU Á∑§ ©U¬ÿÈ¸ÄÃ Áfl·ÿ ∑§ ‚ê’ãœ ◊¥ •¬ÁˇÊÃ ‚ÍøŸÊ/Áflfl⁄UáÊ ÿÕÊ‡ÊËÉÊ˝ ß‚ ∑§ÊÿÊ¸‹ÿ ∑§Ù ÷¡Ÿ ∑§Ê ∑§c≈U ∑§⁄¥U ÃÊÁ∑§

‚◊Á∑§Ã Á⁄U¬Ù≈¸U ÁŸªÁ◊Ã ◊ÈÅÿÊ‹ÿ ÷¡Ë ¡Ê ‚∑§–

The data requested on the subject above mentioned may be forwarded to this office for onward
submission to CHQ at the earliest.

÷flŒËÿ, / Yours faithfully,

‚¢‹ÇŸ—©U¬ÿÈ¸ÄÃ–
Enclosed - As above.

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

•Ê∑§ÁS◊∑§ ¿ÈU≈˜U≈UË, ¬˝ÁÃ¬Í⁄U∑§ ¿ÈU≈˜U≈UË ∞fl¢ ¬˝ÁÃ’¢ÁœÃ ¿ÈU≈˜U≈UË „UÃÈ •ÊflŒŸ-¬˝¬òÊ
APPLICATION FORM FOR CASUAL LEAVE (C/L), COMPENSATORY OFF (C/OFF) & RESTRICTED HOLIDAY (R/H)

•ÊflŒ∑§ ∑§Ê ŸÊ◊ — ..............................................................................................................................
Name of the Applicant : ..............................................................................................................................

¬ŒŸÊ◊ — ..............................................................................................................................
Designation : ..............................................................................................................................

¿ÈU≈˜U≈UË ∑§Ë ¬˝∑Î§ÁÃ — ..............................................................................................................................
Nature of leave : ................................................................................................................................

•ÊflÁŒÃ ¿ÈU≈˜U≈UË ∑§Ë •flÁœ ∞fl¢ ÁÃÁÕ — ............................................................................................................................
Duration of leave and date : ...............................................................................................................................

¿ÈU≈˜U≈UË ∑§Ê ∑§Ê⁄UáÊ — ..............................................................................................................................
Reason for leave : ..............................................................................................................................

¿ÈU≈˜U≈UË ∑§ Œı⁄UÊŸ ¬ÃÊ — ..............................................................................................................................
Address during leave : ..............................................................................................................................

•ÊflŒ∑§ ∑§ ÁÃÁÕ ‚Á„UÃ „USÃÊˇÊ⁄U —
Signature of the applicant with date :

Á‚»§ÊÁ⁄‡Ê ∑§⁄UŸ flÊ‹ •Áœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U — Á‚»§ÊÁ⁄U‡Ê ∑§Ë ªß¸ /Á‚»§ÊÁ⁄U‡Ê Ÿ„UË¥ ∑§Ë ªß¸–
Signature of recommending officer : Recommended / Not Recommended

•ÊflÁŒÃ ¿ÈU≈˜U≈UË SflË∑Î§Ã ∑§Ë ¡ÊÃË „ÒU /¿ÈU≈˜U≈UË SflË∑Î§Ã Ÿ„UË¥ ∑§Ë ¡ÊÃË „ÒU (∑Î§¬ÿÊ ÁflÁŸÁŒ¸c≈U ∑§⁄¥U) —
Leave applied for is Granted / Not Granted (Please specify) :

¿ÈU≈˜U≈UË ◊¢¡Í⁄U ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
Signature of Sanctioning Authority
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designation ................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¿ÈU≈˜U≈UË ‹Ÿ fl ¿ÈU≈˜U≈UË ’…∏UÊŸ ‚ ‚¢’¥ÁœÃ •ÊflŒŸ ¬òÊ
APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE

v. •ÊflŒ∑§ ∑§Ê ŸÊ◊ — ...............................................................................
1. Name of Applicant : ___________________________________
w. ¬ŒŸÊ◊ — ...............................................................................
2. Post held : ___________________________________
x. Áfl÷Êª, ∑§ÊÿÊ¸‹ÿ ∞fl¢ •ŸÈ÷Êª — ...............................................................................
3. Department, office and section : ___________________________________
y. ◊Í‹ flÃŸ — ...............................................................................
4. Basic pay : ___________________________________
z. flÃ¸◊ÊŸ ¬Œ ¬⁄U Á◊‹Ÿ flÊ‹Ê ◊∑§ÊŸ Á∑§⁄UÊÿÊ ÷ûÊÊ — ...............................................................................
 ∞fl¢ •ãÿ ¬˝ÁÃ∑§⁄U ÷ûÊ

5. HRA and other CA drawn in the present post : ___________________________________
{. ◊Ê°ªË ªß¸ ¿ÈU≈˜U≈UË ∑§Ë Á∑§S◊, •flÁœ ∞fl¢ — ...............................................................................

©U‚∑§ •Ê¢⁄U÷ „UÙŸ ∑§Ë ÁÃÁÕ
6. Nature and period of leave applied for and date : ___________________________________

from which required
|. ⁄UÁflflÊ⁄U •ı⁄U ¿ÈU≈˜U≈UË ∑§ ÁŒŸ ÿÁŒ ∑§Ùß¸ „UÙ Á¡ã„U¢ ¿ÈU≈˜U≈UË ‚ ¬„U‹ — ...............................................................................

ÿÊ ’ÊŒ ◊¥ ¡Ù«∏UŸÊ øÊ„UÃ „Ò¥U
7. Sundays & Holidays, if any proposed to be : ____________________________________

prefixed ..........
}. ¿ÈU≈˜U≈UË ‹Ÿ ∑§Ê ∑§Ê⁄UáÊ — ...............................................................................
8. Grounds on which leave is applied for : ___________________________________
~. Á¬¿U‹Ë ¿ÈU≈˜U≈UË ‚ ‹ı≈UŸ ∑§Ë ÁÃÁÕ ∞fl¢ ¿ÈU≈˜U≈UË ∑§Ë Á∑§S◊ — ...............................................................................

ÃÕÊ •flÁœ
9. Date of return from last leave and the nature : ___________________________________

and period of that leave
vÆ. ◊⁄UÊ ÁfløÊ⁄U •ÊªÊ◊Ë ¿ÈU≈˜U≈UË ◊¥ ...............................πá«U fl·Ù¸¢ — ...............................................................................

 ∑§ Á‹∞ ¿ÈU≈˜U≈UË ÿÊòÊÊ Á⁄UÿÊÿÃ ‹Ÿ ∑§Ê „ÒUU / Ÿ„UË „ÒU–
10. I propose/do not propose to avail myself of leave : ___________________________________

travel concession for the block years _________
during the ensuing leave

vv. ¿ÈU≈˜U≈UË ∑§Ê ¬ÃÊ — ...............................................................................
11. Address during leave period : ___________________________________

ÁŒŸÊ¢∑§ •ÊflŒ∑§ ∑§ „USÃÊˇÊ⁄U
Dated :- Signature of applicant

∑Î§.¬Î.©U. /P.T.O.

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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ÁŸÿ¢òÊ∑§ •Áœ∑§Ê⁄UË ∑§Ë Á‚»§ÊÁ⁄U‡Ê
RECOMMENDATION OF THE CONTROLLING OFFICER

„USÃÊˇÊ⁄U — ................................................
Signature : ___________________

ÁŒŸÊ¢∑§ — ......................................... ¬ŒŸÊ◊ —...................................................
Dated : __________________ Designation : _________________

∑§ÊÿÊ¸‹ÿ / SflË∑Î§Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§ ©U¬ÿÙª ∑§ Á‹∞
USE BY OFFICE / SANCTIONING AUTHORITY

√ÿÁÄÃªÃ ∑§Ê⁄UáÊ / ÁøÁ∑§à‚Ê ¬˝◊ÊáÊ¬òÊ ∑§ •ÊœÊ⁄U ¬⁄U ÁŒŸÊ¢∑§ ..........................................................‚—.....................................

Ã∑§— ............................................................................ÁŒŸÙ¥ ∑§Ë •Á¡¸Ã / ¬Á⁄UflÁÃ¸Ã ¿ÈU≈˜U≈UË ◊¢¡Í⁄U ∑§Ë ¡ÊÃË „ÒU–

Granted Earned / Commuted Leave for _____________________________________________days

from: ___________________________to: ____________________on PA / MC.

„USÃÊˇÊ⁄U — ..............................................

Signature : __________________
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

•Ê∑§ÁS◊∑§ ¿ÈU≈˜U≈UË ∑§ Á‹∞ •ÊflŒŸ ¬òÊ
APPLICATION FOR CASUAL LEAVE

v. •ÊflŒ∑§ ∑§Ê ŸÊ◊ —
Name of Applicant

w. ¬ŒŸÊ◊ —
Designation

x. ¿ÈU≈˜U≈UË ∑§Ë •flÁœ ..................................................‚ ...................................................Ã∑§
Period of leave ∑È§‹ ÁŒfl‚ ..............................................................................................

From ....................................................................................................
Total days ............................................................................................

y. ÿÁŒ ∑§Ùß¸, ∑§Êÿ¸ ÁŒfl‚ ∑§Ë ¿ÈU≈˜U≈UË,
‚Êfl¸¡ÁŸ∑§§ ¿ÈU≈˜U≈UË, ¬˝ÁÃ’¢ÁœÃ ¿ÈU≈˜U≈UË .............................................................................................................
¬„U‹ ÿÊ ’ÊŒ ◊¥ ¡Ù«∏UŸÊ øÊ„UÃ  „UÙ¢ .............................................................................................................
W/OFF,E/H,R/H, to be .............................................................................................................
prefixed or suffixed, if any .............................................................................................................

z. ¿ÈU≈˜U≈UË ∑§Ê ∑§Ê⁄UáÊ ...............................................................................................................................................
Ground of which leave applied

{. S≈U‡ÊŸ ¿UÙ«∏UŸ ∑§Ë •ŸÈ◊ÁÃ ∑§ Á‹∞
¬˝ÊÕ¸ŸÊ ÿÁŒ øÊÁ„U∞ ÃÙ .............................................................................................................
Request station leaving
permission (if required)

ÁŒŸÊ¢∑§ ......................................... „USÃÊˇÊ⁄U ..............................................
Date .......................................... Signature .........................................

•ª˝Á·Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§Ë Á≈Uå¬áÊË SflË∑Î§Ã / •SflË∑Î§Ã
Remarks of forwarding authority Granted / Not Granted

SflË∑Î§Ã ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË ∑§ „USÃÊˇÊ⁄U
(SIGNATURE OF SANCTIONING AUTHORITY)

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊,
.................................................
.................................................
.................................................
.................................................

Áfl·ÿ — ¬ÊflÃË (¬˝ÊÁåÃ-‚ÍøŸÊ) ÷¡ŸÊ / To acknowledge.

◊„UÙŒÿ,

•Ê¬∑§ ÁŒŸÊ¢∑§ ..................................................... ∑§ /∑§Ê ¬òÊÊ¢∑§ ................................................................

........................................................ mÊ⁄UÊ ÷¡Ë ªÿË ‚Ê◊ª˝Ë /‚Ê◊Áª˝ÿÊ° ( ........................................................................

.................................................) ¬˝ÊåÃ „ÈUß¸ / „ÈU•Ê–

‚œãÿflÊŒ,

÷flŒËÿ, / ÷flŒËÿÊ,

„U.  ............................................................
ŸÊ◊  .........................................................
¬ŒŸÊ◊  .....................................................
∑Î§Ã  .........................................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

‚flÊ ◊,
.................................................
.................................................
.................................................
.................................................

Áfl·ÿ — ¬òÊ / ¬òÊÙ¥ / ‚Ê◊ª˝Ë / ‚Ê◊Áª˝ÿÙ¥ ∑§Ê •ª˝·áÊ (Forwarding)

◊„UÙŒÿ,

ß‚ •ª˝·áÊ ¬òÊ (Forwarding letter) ∑§ ‚ÊÕ ÁŸêŸÁ‹ÁπÃ ¬òÊ / ‚Ê◊ª˝Ë / ‚Ê◊Áª˝ÿÊ° ‚ÍøŸÊÕ¸ / •Êfl‡ÿ∑§ ∑§Ê⁄¸UflÊß¸ „UÃÈ
•ª̋Á·Ã (Forwarded) „ÒU / „Ò¥U —-

∑˝§◊Ê¢∑§ ÁŒŸÊ¢∑§ ¬òÊÊ¢∑§/‚Ê◊ª˝Ë

Æv.

Æw.

Æx.

Æy.

‚œãÿflÊŒ,

÷flŒËÿ, / ÷flŒËÿÊ,

‚¢‹ÇŸ — ÿÕÙÄÃ–

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

Œı⁄U ¬⁄U ¡ÊŸ / Œı⁄UÊ ⁄UŒ˜Œ ∑§⁄UŸ ‚¢’¢œË •ÊŒ‡Ê
Tour order / Tour cancellation order

v. ŸÊ◊ / Name : ............................................. w. ¬ŒŸÊ◊ / Designation : .............................................
x. ∑§◊¸øÊ⁄UË ‚¢ÅÿÊ /EDP No. : .......................... y. •ŸÈ÷Êª / Section : ...................................................
z. ◊Í‹ flÃŸ / Basic Pay : ............................... {. ©U◊̋ / Age : ...............................................................
|. ¬ÃÊ / Address : .............................................................................................................................................

......................................................................................................................................................................

......................................................................................................................................................................
ŒÍ⁄U÷Ê· ‚¢ÅÿÊ / Telephone No. (ÁflSÃÊ⁄U ‚Á„UÃ / With extension ∑§Ê. (O) : ......................................................

•ÊflÊ‚ (Residence) : ...............................................
Œı⁄U ¬⁄U ¡ÊŸ Œı⁄UÊ ⁄UŒ˜Œ ∑§⁄UŸ ‚¢’¥œË Áflfl⁄UáÊ

Tour Order/Details for cancellation of the Tour

 ∑˝§.‚¢. ÿÊòÊÊ ∑§Ë ÁÃÁÕ S≈U‡ÊŸ (Station)/ ˇÊòÊ (Region) ©U«∏UÊŸ  ÿÊòÊÊ ∑§Ë ˇÊáÊË Œı⁄U ∑§Ê ©UŒ˜Œ‡ÿ Œı⁄UÊ/⁄UŒ˜Œ
 Sl. No. Date of ‚¢ÅÿÊ Class for Journey ∑§⁄UÊŸ ∑§Ê ∑§Ê⁄UáÊ

 Journey ‚ /From Ã∑§ /To Flight No. Purpose for the tour/
Reason for cancellation

of the Tour
................................................................................................................................................................................
................................................................................................................................................................................
................................................................................................................................................................................
................................................................................................................................................................................

¬˝◊ÊÁáÊÃ Á∑§ÿÊ ¡ÊÃÊ „ÒU Á∑§ •œÙ„USÃÊˇÊ⁄UË flÊÿÈÿÊŸ ‚ ÿÊòÊÊ ∑§⁄UŸ ∑§ „U∑§ŒÊ⁄U „ÒU¢ / „U∑§ŒÊ⁄U Ÿ„UË¥ „Ò¥U / Certified that the
undersigned is entitled / not entitled to travel by Air.

•ŸÈ◊ÙŒŸÊÕ¸ ¬˝SÃÈÃ / Submitted for approval please :

..........................................................................................
(∑§ÊÁ◊¸∑§ ∑§ „USÃÊˇÊ⁄U / Signature of the official)

ÁŒŸÊ¢∑§ / Date............................ ‚◊ÿ / Time .....................

∑§fl‹ ∑§ÊÿÊ¸‹ÿ ∑§ ¬˝ÿÙª ∑§ Á‹∞
For office use only

•ŸÈ‡Ê¢‚Ê ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË •ŸÈ◊ÙŒŸ ¬˝ŒÊŸ ∑§⁄UŸ flÊ‹ ¬˝ÊÁœ∑§Ê⁄UË
∑§ „USÃÊˇÊ⁄U /Signature of recommending ∑§ „USÃÊˇÊ⁄U / Signature of approving
authority authority

ŸÊ◊ / Name : ................................... ŸÊ◊ / Name : ........................................

¬ŒŸÊ◊ / Designation : ....................... ¬ŒŸÊ◊ / Designation : ............................

¬˝‡ÊÊ‚Ÿ •ŸÈ÷Êª ∑§ ¬˝ÿÙª ∑§ Á‹∞–
Á≈U∑§≈U ’È∑§ ∑§⁄UŸ /⁄Ug ∑§⁄UŸ „UÃÈ ≈̨Ufl‹
∞¡¥≈U ∑§Ù ÁŒŸÊ¢∑§................. ∑§Ù
..............’¡ ÷¡Ê ªÿÊ /For use
of administrative section. Sent to
the travel agent at............
.........on..................for booking
of Ticket/for cancellation of
ticket.

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

ÃÈ⁄UÃ Œÿ πø¸ ¬˝¬òÊ
Out of pocket expense form

¿ÈU≈˜U≈UË ∑§ ÁŒŸÙ¥ ◊¥ ∑§Ê◊ ∑§⁄UŸ „UÃÈ ÷Ê. Áfl. ¬˝Ê. ∑§ ∑§Êÿ¸¬Ê‹∑§Ù¥ ∑§Ù ÃÈ⁄UÃ Œÿ πø¸ ¬˝ŒÊŸ ∑§⁄UŸ ∑§ Á‹∞ ◊ÈÅÿÊ‹ÿ ∑§ ÁŒŸÊ¢∑§ xv-Æx-
wÆÆw ∑§ ¬Á⁄U¬òÊ ‚¢. ∞. {ÆÆvv/vxx/~}- ¬Ë.¬Ë. Œ˜flÊ⁄UÊ •ŸÈ◊ÁÃ ŒË ªÿË „ÒU– ∑§Ê◊ ∑§⁄UŸ ∑§Ê éÿÙ⁄UÊ ŸËø ÁŒÿÊ ªÿÊ „ÒU—-

The out of pocket expense has been allowed to the Executives of AAI vide CHQ Circular No A :
60011/133/98-PP dated 31-03-2002 for performing duty on holidays and off days. The details for
performing duty are as under :-

v. ŸÊ◊ — ...........................................................................................................
Name : ...........................................................................................................

w. ¬ŒŸÊ◊ — ...........................................................................................................
Designation : ............................................................................................................

x. ∑§Ê◊ ∑§⁄UŸ ∑§Ë ÁÃÁÕ — ...........................................................................................................
Date (S) on which duty was
performed : ...........................................................................................................

y. ∑§Êÿ¸ ∑§Ê •ıÁøàÿ — ...........................................................................................................
Justification of work : ...........................................................................................................

z. •ª‹ ∑§Êÿ¸ ÁŒfl‚ Ã∑§ ∑§Ê◊
◊ÈÀÃflË Ÿ ∑§⁄UŸ ∑§Ê ∑§Ê⁄UáÊ — ...........................................................................................................
Reason for not postponed the
work till next working day : ............................................................................................................

{. ÄÿÊ ÷. Áfl. ¬˝Ê. ∑§ flÊ„UŸ ∑§Ê
©U¬ÿÙª Á∑§ÿÊ ªÿÊ — ...........................................................................................................
Whether AAI vehicle used : ............................................................................................................

∑Î§¬ÿÊ •œÙ„USÃÊˇÊ⁄UË ∑§Ù ............................L§ ( .........................................................................L§¬ÿ) ◊ÊòÊ) ÃÈ⁄UÃ
Œÿ πø¸ ∑§ M§¬ ◊¥ ¬˝ŒÊŸ Á∑§ÿÊ ¡Ê∞–

An amount of Rs. .................................. (Rupees ...............................................................only) as pocket
expenses may please be granted to the undersigned.

ÁŒŸÊ¢∑§ ‚Á„UÃ ŒÊflŒÊ⁄U ∑§ „USÃÊˇÊ⁄U
Signature of the claimant with date.

•ŸÈ◊ÙÁŒÃ/•ŸŸÈ◊ÙÁŒÃ
Approved/Not approved.

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¬⁄UÁ¬òÊ
CIRCULAR

Áfl·ÿ — ¬òÊÊÁŒ ∑§Ê ¬˝·áÊ
Subject : The sending of letter etc.

....................................................................... ‚ ¬˝ÊåÃ ¬òÊ ÁŒŸÊ¢∑§ .........../......../wÆ..... ‚¢ÅÿÊ ...........................
∑§Ë ¬˝ÁÃ ‚¢‹ÇŸ∑§⁄U S≈U‡ÊŸ ¬⁄U ∑§Êÿ¸⁄UÃ •Áœ∑§ÊÁ⁄UÿÙ¥ ∞fl¢ ∑§◊¸øÊ⁄UË ∑§Ë ¡ÊŸ∑§Ê⁄UË ∞fl¢ •ŸÈ¬Ê‹Ÿ/¬Á⁄UøÊ‹Ÿ ∑§ Á‹∞ ¬˝Á·Ã ∑§Ë ¡ÊÃË „Ò¥U–

The following letter/letters received from .......................................................................... is/are enclosed
herewith for information and compliance/circulation among all the officers and officials working under
your control.

∑˝§.‚¢. Áfl·ÿ ¬òÊ ‚¢. ∞fl¢ ÃÊ⁄UËπ ‚ ¬˝Ê‚
Sl. No. Subject letter No. & Date Received From

ÁflÃ⁄UáÊ / Distribution

¬˝ÁÃÁ‹Á¬ / Copy to :-

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ
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÷Ê⁄UÃËÿ Áfl◊ÊŸ¬ûÊŸ ¬˝ÊÁœ∑§⁄UáÊ
AIRPORTS AUTHORITY OF INDIA

........................................... ∑§Ê ∑§ÊÿÊ¸‹ÿ
O/O ..........................................

......................................................
‚¢Œ÷¸ ‚¢ — ÷Ê. Áfl. ¬˝Ê. ............................ ÁŒŸÊ¢∑§ — .....................
Ref. No.  : AAI .................................... DATE : ......................

¬⁄UÁ¬òÊ
CIRCULAR

Áfl·ÿ — •œÙ„USÃÊˇÊ⁄UË ∑§Ê ¿ÈU≈˜U≈UË / Œı⁄U ¬⁄U S≈U‡ÊŸ ‚ ’Ê„U⁄U ⁄U„UŸÊ–
Subject : The undersigned being out of station on leave/tour.

•œÙ„USÃÊˇÊ⁄UË ÁŒŸÊ¢∑§ ............................... ∑§ •¬⁄UÊ±Ÿ ‚ ÁŒŸÊ¢∑§ ......................................... ∑§ ¬ÍflÊ¸±Ÿ Ã∑§ ¿ÈU≈˜U≈UË /Œı⁄U
¬⁄U S≈U‡ÊŸ ‚ ’Ê„U⁄U (ª¢Ã√ÿ (SÕÊŸ) ∑§Ê ŸÊ◊ .............................................................................................................)
⁄U„UªÊ– •œÙ„USÃÊˇÊ⁄UË ∑§Ë •ŸÈ¬ÁSÕÁÃ ∑§ Œı⁄UÊŸ ÃÕÊ ©U‚∑§ ‹ı≈UŸ Ã∑§ ‚ÈüÊË /üÊË◊ÃË / üÊË ..............................................................
¬ŒŸÊ◊ ............................................................•¬Ÿ ¬Œ ∑§ ŒÊÁÿàfl ∑§Ê ÁŸfl¸„UŸ ∑§⁄UÃ „ÈU∞ ŒÒŸ¢ÁŒŸ ∑§ÊÿÙZ ∑§Ù ÷Ë •¢¡Ê◊ Œ¥ª–
©UŸ∑§Ë ŒÍ⁄U÷Ê· ‚¢ .............................................................(∑§Ê.) ..............................................(◊Ù.) „ÒU–

The undersigned will be out of station (the name of destination...........................................................)
on leave/official tour from .............................................(A/N) to .............................................(F/N). During
the absence of undersigned & till his return, Miss/Smt./Shri...........................................................................
Designation ................................................................................ will look after the current duties of ............
..................................................................His/her telephone numbers are : (Off) ..........................................&
(M.) .................................................

‚flÊ ◊¥ / To,
...............................................................
...............................................................
...............................................................
...............................................................

ÁflÃ⁄UáÊ / Distribution :

„U. /Sd .......................................................
ŸÊ◊ / Name ..............................................
¬ŒŸÊ◊ / Designate ...................................
∑Î§Ã / For ..................................................

......................................................

‚È⁄Ǔ ÊÊ ‚Á„UÃ ‚flÊ


