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AIRPORTS AUTHORITY OF INDIA 

November 25, 1999No.A.o0011/103/99-P&C 

Rcg,ional Ex~cutive Director , 
NorihernfSoulhern/EasLerniWesLern/North-Easlern Region 

Principal 

( 

) 
f . 

C!\TCo Allahabad 

.. ,~._. _.__ . - -._--._----~--- --------_ _ -------_. ----- .­---~-'------ ._- .­ --- _._-- -- ­ ..-­ -_._­
Sub: Transfer .Pol icy.. " 

Airoorts Authority of India 

Sir, 

will 
01st 

Transfer Policy for the Airports 
be effective from the forthcoming 

March, 2000, is enclosed for 

Authority of India which 
transier season i.e woe.f 

information and further 
necessary action. 

Yours faithfully 

• _ ~'".~.... 
"<;7--~) 

[P: RAJENDRAifl""/ 1'15 

Internal 

, EXECUTIVE DIRECTOR [PERS. & AD~. 
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Membe~ lD~soJ;Member 
Company Secrelary 

(P&AJ/Member [PIg. J/Member [Fin. J/CVO 

~11 RODs 
All Estt. Section of Dte. of Pers. 
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AAI TRANSFER POLICY 

GENERAL GUIDELINES 

Tr-a n s r e r Policy in AAI wCis.under review, and following
 
guidelines shall govern the transfers of non-executives and
 
e x e cu t t ve s of AAI w.e.!. the transfer season 2000.
 

2. ,Generally t r a n s f e r are meant to utilise the individu­
al ski I l/poterrt ial in areas in which he/she has been
 

··..:u-.e~·.tle<i..f,iSk-:i:1.q>e<i ~ "ifih.E". 'J",~'f.'iM'" ··'~'1ltc~·~~1{·.,t ":A''&i>'p:1'~' ,,',},s'.i:<>' "~",·i 

transferable ~osts in all disciplines . 

. 3. Definitions' ­

3'(1) Normal Tiansfer season For both inter_ region
 
'and intra region} Normal Transfer Season would be
 
April-May, each year
 

3 (i i)	 Inter Regional Transfer Transfers from one
 
region to another region
 

Intra Regional Transfer : -Transfers from one 
station t o another station ·~.ithin the r e gLo n 

3 (iv)	 Home-Town :-the permanent home town as accepted by
 
the .~~I and entered in service book of' the em­

ployee.
 

3 (v)	 Length of stav at the station/in the region : ­

Transfer will be in accordance with the seniority 
in stay at the region/station as applicable. 
Length of stay means period continuously spent at 
the station' in the region under ·AAI in Ci post 
which has the liability of service. anywhere in 
India. To illustrate person A may" be in Delhi 
Region fot the last six years - Four years as Sr. 
Superintendent [ATC) and two. years as 
As s t t Ha na g e r [A1fCl, his length o r s t av in Delhic 

Region is six years. Similar shall be the case in 
respect of his stay at the same station. Howev­
er. in the case of Group D posts length of stay 

"·"--'-:---~"-.-.--·cshall"be·computedonly.fromthe date of·· promotion
 
t6GroupC poit~~ .
 

3 {vi)	 Tenure Station '- Stations as shown at Appendix-I 

4. General	 Guidelines 

4 ( i)	 Except in cases where operational/administrative
 
re~sons warrant, transfers shall normally be
 
avoided. Transfers when made shall be in
 
ac~ordance with the seniority in stay at the
 
station in the region.
 

----_.------_._-----_._--_ .. -" --,- ­

-------.~..'=,- . 

----_. "._--_ ...._------ ­
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'* (i i)	 Gp. D sL~ff may not normally be transferred except 
on r e duc t Lo n of . establis.hmen7'l:1dministrative 
reasons. Request for transfer when made shall be 
s ub j e c L to the avai labi I ity of vacancies and the 
merit of the case. 

-! (iii)	 Executives at the level of DGH and a bov e are also 
liable to be transferred as per the policy. 

BDI>"ever" .s.u i tabiJ it-v of these e xec u t 1 ves for 
par t i cu 1a r as sig nme n't snaT'"F"be '15i"'""'e'I1tt15:'e '''tXm:'si.~'e;r­
at ion 

4 Ci v )	 Transfer ~f Group C staff 
I 

within the Region shall 
be by the RED concerned 

\ 
4 " Cv )	 Except in cases of transfer to tenure station, 

officers and staff shakl not normally be 
transferred from one station to another station in 

L'	 the region before he/she \ completes a minimum:>" !	 period of three years at that station and from one 
., region·to another region before he/she completes
C five years in that region.
 

4 (vi)	 In respect of Inter/Intra Regional transfer the 
person so transferred must have at le~st ~omple~ed .... :.;.. .... : 
one year at the station of his posting from which 
he is t"ansferred. Year for this purpose means 
transfer season. This, however, will not apply in 

-case of transfer on promotion or reduction .pf 
s.ta.t r . ~ 

'. 

(v i i ) Intra regional transferssha 11 be made on the 
basis of length of continuous stay at the station 
and inter regional transfers on the basis of 
length of continuous stay in the region. 

~ (viii) Volunteers may be called while affecting inter
 
regional/intra " regional transfers to tenure
 
stations:. The volunteers will also indicate the
 

. period for which they would 1 ike to serve at
 
) tenure station. volunteers may be given preferenc­

_ -"::':-~."'>_.:...-::._-'-'=--'---.:...... ·es·.C·- ' Datai.l sof.. g erie r-a l and.. tenure ...s t at ic>Q,~., both
 
(	 one year and tw6 year, are given in apendix-I 

4 (xi)	 Othe; factors being equal, age shall be the decid­
ing l~iteria for transfer and not the seniority in 
the !~rvices. Older shall be transfered fir~t. 

4 (x)	 In r" s pe c t of officers/staff returning from 
depu tvt Lon , their stay at the previous 
sta t j on/reg ion before going on deputation" shall be 
taker: into account while affecting their 
tran~fe,s. 

~ .... 

3 

.. ---=-....:- .__.----!l--- ._-.~...,. -=.:.. ....:....- _ 

r; 
i" 



5. 

5 

., 
'/

I!iLer Regional T!~1iIlSfers 
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(i)	 A ~ers6n shall not normally be transferred out of 
the region, before he completes at least five 
years ill lhat'region. 

5 (iil	 An orri~ial shall not normally be transferred out 
o i the reg ion sec 0 nd tim e un I e s s a I lot lie r sin 
that cadre have done one turn of out of region 
transfer. 

As a general policy non-executive on promotion to the 
level of ··executi\je and Senior HaiIlager on promotion as DGM 
shall be transferred. Case~ where retention of such promoted 
execut1ves ~re'required sU&h retention shall be on the spe­
cific recommendation of the Member conGerned and with the 

.app r ova.l of the Chairman. \lThis clause shall not apply to 
'pe~sonaL staff namely Steno~raphers a~d Private SecretaryJ. 

Such ,transfers; shall be effected as pe~ normal transfer 
::'poliSY"	 " 

" 

7.	 Transfer to Home Town :; 

7 (i)	 Persons who are within ~ ~~~~s of reaching the age 
of superannuation shalJ be' post e d as far as 

.po s s i b l e 'in or near.~.r :to their home town. provided 
a request is received from the concerned official 
~or posting to home townlopted station. The cut 

"Jo.l.·(~"4'a-te_.,.for determining 5 year per iod wi 11 be 
~taken as 31st March. 

7 (i i )	 II,,' u e event of transfer consequent to promotion 
the abo ..... e provision shall not apply. 

7 (iii)	 When a person is due to retire within 5 years and 
couid not be accommodated nearer to the home town, 
he may be exempted from transfer during the last 5 
years of servfce before ~etirement. 

No t e :	 The iaeil i t y of transfer to horne town or nearest sta­
lion thereof when in the superannuation zone, will not 
a pp ly to off ieers. who for persona 1 reasons have on 
the i r : 're'qu'e's t b'e'en.··g'i veri' defermentl cance 1 1at ionl exemp­
t i 0 11 0 f t r a nsf e r toou t 0 f reg ion I tenu res tat ion d uri ng 
their re~ular turn till they fulfil the requirements of 
the sam, 

--------~--------

---- -~ -.._-_..---- _._--_.__._-_.........- ---.:
 
----_.---- .- ----_ .• -.. - _. -.--. --------_·<> ·:1 
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B. Tni!!sfer of Tenure Stations 

..! (. ( i )	 The I o l 101>' i ng procedure s ha 11 be adopted while
 
makin; posLings to tenure stations.
 

C""l"':';'jr,-I	 : ""lIt) l:i:i'.t' Clot served an" tenure station 

Draw up a list of officials in the cadre who have 
not done a turn of posting in any unpopular/tenure 
station. 

Step-2	 Arrange t h-e-i-r·--l,-€-j~ttJllrr----­
continuous stay at non tenure stations 
irrespective of the regions. 

t~em in order of	 lCflgLlI or 

Step-3	 Transfers to tenure station should be made from
 
the list so prepared in the order they are
 
arranged.


{) 
After effect ing transfers as ment ioned above, 11 there

(	 are more transfers to be made to tenure sta~ions, the 
following procedure shall be adopted. 

Catcgon' II	 Who have alreadv done one tenure station
 
term
 

Step-l 'bra;~up'a list of officials in the respective 
cadres.who have done one or more than one turn at 
tenure stations. 

Step-2 Arrange them in order of their dates of relief 
·~fdm the tenure station of last posting. 

Step-3	 Postings to tenure station will be made from out 
of··the Category II list in the order arranged 
after exhausting,Categor y I list. 

8 ( i i )	 Normally no choice will be given in regard to
",,""'" posting to tenure stations. To···_t.he~. extent of 

available vacancies, the request of an '-'irid~al)) 
will be kept in regard to pas t ~ng to tenure 

C 
[. ­ station. 

8 <- iii ) Officials posted at tenure stations may at their 
option choose to remain longer than the stipulated 
stay. In that case the additional stay of the 
officials will lJe counted as stay at non-tenure 
station. Although his transfer from tenure 
station will be governed by the rules for 
transfer from tenure stations; but while preparing 
the priority list for posting to tenure station 
next time, the additional stay will be counted as 
a s lay a t no 11-tenU r est at i a 11 • 

._._~---_---:-------T
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([\)	 In the eve~t of two or more officials volunteering 
l r a ns Le r t'J the same tenure s t a t i o n , consideration 
s ha l l be gi\'en to the fact wh e t he r any of the 
v o l u n l e e rs El3..d a l r e a d y been to that tenure station 
e a r I i e r . F'reference shall be given to those who 
had n o t d o r.e a turn at the station to which option 

.• _~,.5 ' -m.e.a··e -' ,;0·:-' . .~:..h~) ....';~i:a.~~ ·~.!.J~e - J:.ee.s..1 ·~tS ~ ~~.:.-: ..,a,.t..- ~ '. J...l}.?-:..t ~-.£_.t.e. t. i.!c~ . 

o 
u ,,-,)	 IIi t h e event of an official not reporting for duty 

'~ithin 30/60 days at tenure station of one 
yt::i:!.r/L}~o yt-:::.r du r a t i o n from the date of r e l ief bv 
K"CD/Static", Ln c ha r g e concerned, he will have to 
s e r ve foro Que more academic year at the tenure 
stati~n in add~tion 'to the stipulated period 
of st a y . The same provision shall apply if, 
a p er son '2."'2. iI s more than 60 days I eave 0 ther than 
casual l e a ve of any kind at tenure station. 
However, official h'ho does not avail full joining

'.l	 
tLme after strike off from the original date

C	 indipated in the original transfer order and 
r~port at the tenure station early, he may be 
allowed to exceed the leave period to the extent 
Of, unava i l e d joining time. 

9. Transfer from tenure stations : ­

(a)	 When t r a n s ze r s from tenure station to non tenure ..';';"" 
s ta t i o n is made, an official in the cadre with ._." 
the longest stay in the t e nu r-e s t a t i o n shalL. b~.~>-i:'·~[·:~::".·r 

t r au s i e r r-ed ou t [i r st.	 "k~...,,:.;: ?.:.:.~ ~~-:,~" ­
- :-. 

9 .Jb)	 In the event of an official serving at tenure sta­
tiOIL being brought back to a non tenure station on 
his request on compassionate grounds, he shall not 
be consid~red as having served a term of stay at 
the tenure s~tion, 

9 (c) Transfer f,um tenure station will always be made
 
to a nOG tenure station after completion of
 

,Ij stipulated period of stay, but this may not
 
_,.F" 

ue c e s s a r i Ly be to the same station from which he( 
~~5 t~ansferred to the tenure station. 

8 Cd)	 In t ~ event of a person serving at a tenure 
sLatlon due Lo his promotion or reduct ion in 
estallishment at that tenure station, he shall be 
deemeJ as having served his term a t tenure 
s t a t t c n . 

9 (e)	 Posting to tenure station in other region shall 
be deemed to be treated as tenure posting only and 
not as c c-mp l e t i o n of out of region unless na, -----r- ­
c cmp l-e t.e s, . t hre e. moc e . years in the case two years 
lenure station and four mor~ years in the case oi­
o n '" y toCI. r t e::u res t CI. t ion. 

.• , ..._...~.- -_..._.-~------
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9 (f) For transfer 0f executives to CATC l Aliallabad) 
fSTC, Ca l c u t t a and other t r a i n f ng institutions 
priority will be accorded on the basis of suit­
;;;.L, i ! j lY-L''Jlll-W ill i n gne s s , h'h i l e t be r e a f ter t r a n s r e r 
;, i l J be as per r e gu l a r p o l icy. 111e posting shall 
L~ {u ram in i mum per i od or 3 ,.years. Cl..'3ct ~e,' '"ffie,::~'''ll w., 

·;.i>l:::~i!:;.,ri.f<,,"(J~ So ·r'e'ELlS'. " "1. [ an' 0 r f ice r be come s due 
ior tenure posting during this period he shall go 
for. su61l postings after the completion of his 
tenure. 

transfer ;­

10 , (aX Exemption from' transfer may be given to an 
employee;1f Lis son/daughter is studying in the 

'final ?ea~ of high school, higher secondary 
10t~/12th of th~ final 10+2 system of a recognized 
b~ara. T~is concession would be available twice 
"in t.he. ,service of an official ' and furtherc ~ubject.tothe condition tha~ the official applies 

. ·at leaft three months in advance, supported by a 
cert i r"i6ate.. i.r:om the author i ty . of the recognized' 
i ns t i t.u t i o n i a nd'<Jie , _ certifies that he has not 

"ava i 1ed- this' concession' ·eart·i·er·;·. "'~"''''''''.... 
, -. :•..:"l' 

. " ',"iI, 

The person wi 11 . not be deemed to have availed ~f this 
concessio~' if his normal transfer has not been~defer~ed .......;_.
 -e,;.' ...OIl the above ground:s. 

~ _.- ,,,,:. ."
10 (b) Exe~Rtion from Transfer to office oearers of ­
recognised Un i c nv As s'o c i a t i on . :,;;;;w.­

R~Cb~ri1sed'Urrion: Eight office bearers of the 
Central Executive Council. 

;f 
Association: Two office bearers of .the Central 
Exe cu live Body 

c 
11. ~otwithslanding any of the conditions of the Transfer 

PoLicy., -- ... t.r a ns, r e r s,--·on o pe r a tiona 1 ·and." ,I;tdm i rii st r a t i ve 
reasons s1····dl be effected with the approval of .. the 
Chairman 1 s e d OIl s p e c i f Lc recommendations from Member 
[P&A) I!-lemi " conce r ned. 
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APPEJ:IDIX I 

.. _-------------------------------------------------------------------------------------­
GNE ~lE.::.R STJl..TICt1 

LE:'"'i 
K!'.F.GIL	 BII<1l1·i7R Rll:JGUS 

DE:I1:PJ:.L'li'N SHlf-'Ii.Jt 
G.i:!...c-Gl'l SI?~P.l'IDE::~ ...,..... ..... --.­

. '!~:',J:.i·:;·.l;~:.·-·_•.::..	 ·-··Uli~:I?ui_: 

C-i."JfYHI DADEI 
C:.iQ 
CESD 
DEL~I (IGI) 

(9.P) 

FlU 
8~;lIIJR 

JF...ISAiJ-iER V:fl.'pJ'..Np..5r 
KOTA Kl-';,A,JURA.HO Ff..RU'rJiAP' 

, LUCFIDf ·SRINA@..R 
LUI'H:[Jl.j'!A. 
s t<c Do· 

-----7--------------------------------------------------------------------------------------.
 

c 
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£.K:IF.TH V.5T 

?B'~~.E;D
 

...~r..:~:IL~
 

~j.J~,-~·1~~ ~:::'.D
 

E.::'.F~C·[;~40 [';"l.~.LO[:R~
 

EH..c.VI\IAGR 
brtOFAL 

CL;L CO:I~I--_.. 

E..:;LUR~_~ 

BE:q;.l.::_ . 
EER~CPjl}1P..~ 

EhlJ3_~}~~3~~YVhR 

CJl..k-"IJITA 
DhFllliAD 
J;'l1Sl-iEDPUR 
KISH.;I'!GHll.T 

R;:tGIX:>...=..'"'RA 
CCCCH BEHAR 

IMPHAL 
LENGPUI 
TEZU 
ZERO 

1·1i_~/f5.?~ DIU
 
l'I..~G?Lr;-~
 

POFBluID~
 

PIJrrE 

\~SrtIH 

BILF.5PLJR 

VELLC,RE 
\7I~~G 

PP.1iP-.GEH 
Pf.•.TNA. 
RJ;NCHI 
ROUFJ<ELA 
TAP.l-.KESHW7-.R 

AIZWAL 
DAPARIZO 

.-m;l.-1fI:PUR-­

B.4UJ SI20~A 

JABf..L~UR SCi.'i&.nH 
J;lvll~J~.;R SU"P...~ 

KZ'.J.illU. 

KOLH.i:..FljR 
NP.NDED 
RAIPUR .~ 

BELI.}.Kf SALDl 
ctJDDJl.'p.;.q TIRljFAl}lY 
K1JBLI TUTI()JRlr,! 
I\}{?'l~l'PAT VIJA-::7Jll\ iJp' 

!:-'JI.NQ.L.QRE VU.J..R?.2l'J) 
COTt 
POl'i'DIC-1EP..RY 
RAJF..J.'1ljND}{RY 

BJllTh.UL 
@XA 
JP...P,RSUGUI)i\ 
KATIE;;R 
KISl-i.'Ll'.."@.NJ 
MALDA 
rosr BLAIR 
KAVAPATI 

AGARJ1>..u.. 
GUWAHATI 
JORPJ>..T 
KAIL!L.~ 

LIIJI.B..il..RI {North Lakhim» 
11CJH.P..NB..'\RI (D i brugarh ) 
PASSIGHAT 
SHILlCNG (BAPAPJl..NI] 
SILCI-£"'LR 
TEZFlm. 

http:J:.i�:;�.l;~:.�-�_�
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~ffi"m-u fc1 JOlI;:Ni1., ~ 
JO,lEi, GHlr !',UTHOPITY OF H'~D:.t 

No. A.60011 /60/2000-IR&PP 3JanEJ 
Regional Executive Dil1:C101 

DcJhi/Ca1c 1111 a/'f\·'iJWl be; j/ChS:lmaYG uwahatj 

I
Principal I
LATs,;:.o_AL!.f)};J~?~ 

S1I\ii e\.'l, TT{il1.~(er Polin' _. Aimon.\ Amliorill of india. 

~' •..11', 

Vide letter N0,A.600 11 II 03/99-P&C dated 251h November 1999, the 
posting at Srinauar \\ as made as two years tenure station. There have been 
several requests from the employees and the Associations for cQD.Y~_'1iDg 

SrinaQar inio one year tenure station. The issue has been examined and it 
11a5 b'"cCl; decided· to declare Srinagar posting as one year tenure s~ 

I
,

instead of the existing two years. 

Other terms and conditions. as contained in above referred letter dated
 
251h November 1999 remain unchanged.
 

,/
Yours faithfully, 

~.:P 
[P.RAJENDRAWr/ 

Executive Director (P&A) 

EA to Chairman
 
PS to Member 0)/ Member (P&A) / Member (F) / Member (Plg.)
 
cvO 
E~l~~Q.)( \~""S),., C'-tl r;'c\~"b.l'> ~ c:..~~ . 
COP}' to: 

General Secretary, NAAOA, ACOA (I)
 
President, AIC Guild (1)
 

\, 

\\,­

r ' -. -: ::; n·j-··~';-~':" ·,':.J1i '~~-~~··:';i ;::;l:;~ f~~·r~. """;"":3 . '~5>fTQ 'l$'f.:=?~.~(, ·t~-;.:J-;~ -;'._ ).:~,~.(:~t~ 

'.:V Gondt'll Bt'l(:iVc:', Sa1drHjUng Airpon, t-·4e"J D0l!'jl·li(;C.<.:)·1 r;~1011E: '~".:-.t~J~.C' ;,;r~) :~_"7·.lI·,r·1 
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.\ 1n.PORTS AUTHORITY OF INDIA 
(Dll<ECTORATE OF PERSONNEL) 

No. A60011/11!2001-PP Dated: 10.52001 

1. O. N. 

S\lb: '11':lnsln of Employees posted at 'Bhuj' & 'Kandla' 

Enclosed pk2SC 11m] a copy of the approval of the Competent 
Authority regarding the policy of one year tenure posting for 'Bhuj ' & 
'Kandla' stations which would be applicable for the current transfer season 
i.e the year 2001 0111:,. 

\ 

\ I. \.1) / I"'! J
I (R.SvY!(,u........., 

\jjl"'//"( 
j 

OFFICER ON SPECIAL DUTY\'" /~>~ Enel As above. 
/ 

/ 

I~~\\~ D iSl rJbullOns 

, ..,\ -All Executive Directors at CHQ 
t, AI\ HOD's at CHQ. 

EA to Chairman for information 
I 'Y.... , 

_:,:., _' ,,-.:') l)S to Member (Ops)/l'vlcl1lber (Fin)fMember (Ping.) 
l' ,'-: '. 1,­

c 

IP'-"~"·i 

·-----------------L 
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. . ,egional Executive Director 
.,Northern/Western/Southern/Eastern/North Eastern Region 

The Principal 

'+11,<dl~ fct'1I"'14t1"'1 ~ 
AIRPORTS AUTHORITY OF INDIA 

Dated 13.02.2002 

CATC,Allahabad 

General Manager
 
CRSD/RCDU/E&M Workshop
 

Subject-Transfer Policy-Airports Authority of India 

Sir, 

Reference letter of even No.A60011/103/99-P&C dated 25/11/99 on the above 
sUbject.~ been decided to declare Civil Enclave Jammu as a two year tenure station. 

Other terms and conditions as contained in this office letter No.A 60011/103/99-P&C 
dated 25.11.99 remain unchanged. 

Yours faithfully 

~ --­(P.GianchailcfiiiiT) 
General Manager (Personnel) 

Copy to:­

G.S N.AAOA/ACOA/ATC(GUILD)/IAAIOA/AAIE~ 

Internal Distribution:-

Sr. EA to Chairman- for information of the chairman
 
PS to Member(Ops.)/ Member(P&A)/ Member(Fin.)/Member(Plg.)/CVO
 
ED(P&A)NAD/IAD,ED(Fin.)
 
AGM(P)/DGM( P)/OSD( P)/Consultant/SM (P)
 
All sections of Personnel Directorate(NAD)
 
OL Unit to give Hindi version.
 

.1 

~r~ TJiQ) '~r(Fl {lQ'i~'I!\J111 ~ ~. ~ ~-~~ooo~ ~ : ~~~:<t.~o ~ : ~ cl-G~-'!St.~~t.t. 

Rajiv Gandhi Bhavan Saldarjung Airport. New Delhi-110003 Phone: 4632950 Fax: 91-11·463299 



li J'H'1h:l fit 'i t~ q~l";'j : ~ i\~~ ; 
AIRPORTS AUTHOfl'TY or: i )( 

A..60011/60/2ODO-PP 25/6/02 

Regional Executive Director,
 
Airports Authority or India
 
Northern/Western/Eastem/Southem/North-Eastern Region,
 
Delhl/Mumbal/Kolkata/Chennai/Guwahati.
 
Principal
 
CATC,Allahabad
 
General Manager,
 
CRSD/RCDU/E&M Workshop
 

Sir, , 
Reference is made to the letter nr: 

A.60011/103/99 - P&C dated 25/11/99 on the subject cite­
above. 

It has been decided to continue nSHUJ" as on: 
year tenure station till transfer season of 20Q3.­

PONDICHERRY, TIRUp:ATHI & HUBLI hay' 
been re-categorised from tenure to non-tenure an; 
KANCHEEPURAM, VOR station from non-tenure to tenur 
station for. two years. 

Other terms and conditions as container: in th' 
office letter no.A.60011/103/99-P&C dated 25/11/99 Sri,' 

remain unchanged. " 

( I ~ ~-7V(,":' 
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[P.K.UPPAi.,1 
DEPUTY GENERAL MANAGER (PER~~ 
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{\4'lG,<v1 l1 m ~. ~ ~-<t"ooo~ 
Safdarjung Airport, New: Delhi~110003 

,.it l . 
Sr. EA to Chairman t1.,1" -
EA to M(Fin) ,-c'"' 
ED(CNS-Plng)1 ED(Engg)/ ED(Comm)1 ED(ATM)/ ED(l&A) .", 
All HoDs at CHQ. , 
Ge~ecy., AAOA(I)/ACOA(I)/ AT( Guild(I)/IAAOA 
Gen Secy. AAEU ' , 

.' .' 
" 

Exeeutive D'1I:"Nterr 

r, 

Copy to : 

General Manager 
RCDU/CRSD/IAU 
SAP, New Delhi 

Principal 
CArc 

Regional Executive Director 
Northem/EastemIWestemlSouthemINE Region 

No.A.60011/26/2004-PP 

T\ilTq lTitft ~ 

lajiv Gandhi Bhavan 

-,,---- ­

I,
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AIRPORTS AUTHORITY OF INDIA 

No. : A.60011/26/2004-PP 

Regional Executive Director 
Airports Authority of India 
Nortbem/SouthernlWesternlEasternlN.E. Region 

Principal 
CATC, Allahabad 

General Manager 
RCDU/CRSD/E&M Workshop/IAU 
SAP, New Delhi 

zs" October 2004 

AMENDMENTS/CLARIFICATIONS - TRANSFER POLICY 

Sir, 

1. Further to our letter of even no. dated 20th November, 1999 vide which the Transfer 
Policy has been enunciated. Over the period that has since elapsed after the enunciation of 
the policy under reference, the experience at Corporate Office has revealed that as a result 
of grey areas, many an infirmities are committed in implementation. Therefore. the need to .­
set the record straight by issuance of the clarifications which have since been sought from 
time to time and also the requisite amendments so as to ensure that the efficacy of the 
policy is not diminished in any manner and its applicability across board in a uniform 
manner. Appended below are the clarifications/amendments which come into immediate 
effect. Accordingly, you are requested to incorporate the under-mentioned changes: 

(a)	 The Transfer Polic~ is applicable to all cadres and disciplines across board 
and thus they should not be any iota of doubt with regards to its applicability -
to any particular discipline/cadre. ) 

C (b) For the purpose of transfer. CATC is to be considered as a separate region. 

(c)	 The liability in respect of non-executives with regard to the transfer being 
intra-region shall be controlled by the respective Regional Executive 
Director. 

(d)	 For deciding transfers to tenure stations, volunteers may be called prior to 
affecting such transfers. Seniors amongst volunteers may be given 
preference. The competent authority has reviewed the status of tenure 
stations and the revised status as on 01.10.2004 is enclosed at appendix-I. 
In case of ten ure posting , the choice ofstation would be given priority on 
seniority-cum-choice basis as well as the rating/proficiency acquired by 
them. However, no request for continuation at tenure station for a period 
more than three tenure period would be considered. 

;~CR1 : \ (l·-'n--:<'oU~r,E.(.~ I\if!C;J ii'C.11 'l-!"crrJ m:~\ri1"J ~ 31¥1. ~ Fcr-~-'i900('~ ~{~~ : :<~t.~~E.l;\,o 

8ajiv Gandhi Bhawan Safdarjung Airport. New Delhi-11 0003 Phone:24632950 Fax: 91-11-24632990 
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(e) ',." :The person shall not normally be transferred to home region before 
he completes at least five years out of home region including'out of 
home region tenure posting and on his own request. However, the 
period could be three years for inter airport transfers, between 
stations of erstwhile IAA I and for erstwhile lAD employee's. 

(f) The persons who 'are within five years of reaching age of 
superannuation shall be posted as far as possible in or nearer to their 
home town/choice station provided request is received from the 
concerned official/employee in this respect. However, 
officer/employee posted at tenure station would be transferred to 
horne region only after completion of tenure posting, l~ all other 
cases the officer/employee should have at least worked out of home 
region for two years before effecting transfer to home region. 

(g) The faciIity of transfer to home region or nearest station thereof 
when in superannuation Lone will not apply to employees/officers 
who for their personal reasons and on their own request have been 
given deferment/cancellation/exemption of transfer during their 
regular turn in previous transfer seasons. 

(h) The following is to be added to clause-I 0 regarding exemption from 
transfers: 

I 

(i) Exemption to be granted to the employees having mentally 
retarded child until the child attains the age of25 years. 

I 

• 
(i) 

(ii) Self or spouse suffering from cancer (until cured), have 
undergone open heart surgery (exemption for two year after 
surgery). 

As far as possible, within the constraints of administrative 
feasibilities, spouse of an employee will be considered for transfers 
along with him/her subject to vacancies/utilization of sucf positions 
at the. new station .even on supernumerary basis. In cases where 
regional/station .seniority is considered for promotion, the person 
thus transferred is not entitledto claim seniority for promotion etc. at

I 

new station. In case of non executives for whom the region wise 
seniority Iists are maintained, he or she wiII not be considered for 
promotion at the parent region/station during the period of such 
posting and can not claim any promotion that might h~ve been given 
to his or her junior at the p.arent region/station ~uri(g:.~e absence. of 
such.employee. .On reversion to the parent station. ne or she regains 
the seniority for the promotions. 

,
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"	 I 

(j)	 Disposal of.Ieave application after receipt of transfer order by an 
officer: 

~ , ''''~ i 
In case an officer on receipt of transfer order applies for leave] .. 
beyond stipulated date of relieve the Controlling Officer shall relieve 
the transferred officer not later than the stipulated date of relieve and 
forward his leave application to the officer under whom the officer in 
question has been transferred. . It will be left to that officer to 
sanction or refuse the leave thus applied for. 

(k) Request for deferment/cancellation of transfer : 

Any request for deferment/cancellation of transfer leads to chain 
reaction as such these requests should be discouraged. In case ac	 request for cancellation/deferment of transfer has been made by the 
officer concerned, the same should be disposed off expeditiously but 
not later than 45 days of making such request; Request for 
deferment, if agreed shall not be for a period of more than 6 months 
or till the academic session whichever is later. 

(I) Bringing outside influence to cancel/defer transfer: 

Any outside influence brought by an employee to cancel/defer the 
transfer orders, the same will be construed as having been made on 
his/her behalf. Apart from action as provided in Conduct Rules, 8", 

endorsement to this effect shall be made in the PAR of the 
officer/employee by the Reporting Officer concerned or by the 
ED(P&A) who is in possession of all correspondence in this regard.. 

(m)	 Transfer benefits: 

c The guidelines on transfer benefits issued from time to time
 
wherever applicable on transfer viz. HRA, retention of
 
accommodation at old "duty station and availing of transit
 
accommodation at the station of posting etc. shall be applicable.
 

(n)	 In absence of any revised orders, the person would automatically 
stand relieved after 45 days of issue oftransfer orders. ~; 

(0) All individuals if desire to be posted to a station of their choice, 
including volunteers to tenure stations should apply themselves 

:","" indicating their choice station/home region posting, etc. by 31st ... 
October and the Regional Executive Directors to forward the same 
latest by 15th November. The competent authority therea~1Yould 
consider such applications and draw the list of tenure stations which 
still remain to be filled up during the ensuing transfer season and 
circulate the.same by 1st December every year. 
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(P)	 Notwithstanding any of the conditions of the Transfer Policy, 
transfers on operational and administrative reasons can be effected 
with the approval of the Chairman based on specific 
recommendations from Member (P&A)/Member concerned and by 
RED on recommendation of concerned HOD in case of non­
executives. 

(q)	 In case of ATS:/Communication discipline, preference for posting to 
a station (tenure/non-tenure) would be given to an officer 
ratedlproficient in a facility/equipment available at the station. 
Posting of rated/proficient officer to a station where the concerned 
equipment/facility does not exist is to be avoided. However, due 
weightage to seniority and choice is to be given while carrying out II 
this exercise. 

C 
(r)	 For transfer of executives to CATC, Allahabad, FSTC Kolkata, 

SMUs, standardization, E&M, MIS Cell of Engineering Wing, FfC, 
NIAMAR and other training institution priority will be accorded on 
the basis of suitability and due selection process. The posting shall 
be for a period of 4 years nonnally but could be extended as per 
requirement. If an officer becomes due for tenure posting during this 
period he/she shall go for such postings after the completion of his 
period of stay at the aforesaid stations. 

2. All other provisions of the above referred Transfer Policy remam 
unchanged. 

3.	 A note of confirmation of 'having carried out the incorporation of the 
clarifications/amendments and also of its implementation in letter and spirit for the
 

) perusal ofthe Competent Authority shall be highlyappreciable.
 G­
c	 

~t!J 
-_ .._---­

Gp.Capt. 
ED (P&A) 

Copy to: 

1.	 Sr. EA to Chairman ] 
2.	 EA to Member(F) ] 
3.	 EAto CVO ] For information 
4.	 EA to Member (P&E)I Mgr. (PS) Member (Opsj"] 

Mgr. (PS) to Member (P&A) ] 
S.	 All HODs at R.G. Bhavan 
6.	 ED (FlU)· 
7.	 GSMEU/GS, AAOA(I)/GS, ATC Guild (I)/GS, ACOAfGS, 

Engineers' (Guild) 



"'I(~ ~ mitlifiT-rl 
AIRPORTS AUTHORITY OF 'NOiA 

Hc. : A.6C'iOll/26/2.0Q4-PP	 2(ffi October2004 

Regional &..ecuth·t\ Director
 
Air:,,,rts Authority ofIndia
 
NodheraiSoutheratWestel'D!EasterDlN.E. Region
 

Principal 
~f::t:t"; A~h%ba-d 

General Manager
 
RCDlJ/CRSDIE&M WorkshoplIAU
 

, SAP. New Delhi 

(7) 
AMENDMENTSlCLARlFICATJQNS - TRANSFER PQUCYc Sir, 

Further to our letter' of 'even DO. dated 25th October, 2004 conveying the 
amendments/clarifications with regards to the TransferPolicy. 

Due to O\~igbt, the Appendbe attached to the said paper W8;S not the correct one and 
hence it is requested that theenclosedappendix be incorporated with the letter underreference 
and the earlier appe..'1dbr. be destroyed. 

Also the amendment to Pan, 1 (e) be made as under and the same be incorporated for 
ready reference: 

(l> 'The person shall not normally be transferred to home region befOre he completes at 
least five years out of horne regnfn including out ofhome region tenure posting and on 
his own request" \'

" ') 
\ 

\ .k: . __ ,~. 
\~...---- .-­c ··~tkl
 

~·G;:C;~t.
 
ED (P&A) 

':opyto: 

1. Sr EA to Cbainnan	 ] 
2. fA to Member(F) ]
 
~'. EA to eva ] For information
 
4.	 EA to Member (P&E)/Mgr. (PS)Member (Ops)/ ] .
 

Mgt·. (PS) to MemOO' (P&A) ]
 
5.	 All HODs atR.G. Bhavan 
6. ED(FIU) 
7. GS,AAEU/GS, AAOA(l)fGS, ATe Guild (l)/GS,ACOAlGS, Engineers' (Guild) 
8.	 MIS Section 

~ 1Wf ''t14iG'(~il~~,~~oo~ ~: ~~~~~~o
 
3andhi Bhawan Safdarjung Airport, New Delhi-110003 Phone : 2~632950
 .. 
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I- Appendix-l 
• fCatd StatR 

'0----­

e20 
Region General 2-Year to 

be reviewed 
in 2005 

Northern ApI, AIiprb, CharkhI Dadri. Anuitsar 
Cbandlprh, DeIhl, OWl1lor. H1I8•• Varanasl 
Jaipur. lIHmsi, Jodhpur.!CIopur. Kota, Jammu 
Luclmow, LudblIIIlIw Mop. Nub 
PllIIInIpr. 

11 ~. 

Western Ahmedabed, Akola, AlnIlpbad, Baroda, Belgaum. Ralpur.
Bhavnapr. Bhopal. Bilupur. Ooa, Surat 
IDdorc, Juhu,Mumbal. NI@PUI', Pune. 
R1Ukot. SboIapur 

is ~ 
-

Southern Bangalore. Calieut, Cbennal. Oulbarp. Hubll. 
CochIn. Colmbatore. Manplore, Ooty. 
Hyciorabld. Koehl (CIAL) Pondichery• 

MadUraI, TrlvandruRlt Trichy.Vizag Warrangal 

.11­ 6-
Eastern BebaIa, Bbubneshwar. JInlIhcdpur, Maida 

KoIkatI, Muzzfarpur, PlItDI, RUohi. 
TarbIwar. 

, 
§ 1 

North Darjeelinl {Bqdoara), Cooch Behar GuwabatI 

East 

a ! 
53 14 

25.10.2004AsfStafrvo 
2 -Year 1- Year Total 

Kullu (Bhuntar), Bibner(Lk1-2), Leh, Srinagar. Kargll. 
Dehradun, Farukhabad. KanaraCG....I), Khajuraho
OoraIchpur, JaJsaImer, Pratapprb, 
PatbanItot, Raen&us. SikIndrabId, Simla, 37Udaipur 

13 4 
Bhtij. Jabalpur. Jamnagar. Kandl&, Diu 
Kcshod, Kolhapur. Nanded. Songarh 
Porbandar. Slhor8,. 

29 
! 2-

Boilary. Cudappah Aptti 
Kanchipuram, Khammam 
IlIVIIIIUDdri; ScJam, Tuticorin, Tirupatbf 
Vijaywada, Vikarablld, 28 

10 1 
Balurgha~hrampur. Oaya,
.JIuusuaudi: ihar.Kishanpqj, 
Port Blair 

16 
7 !!-

AprtaII. JodJat Afzawl (Leaapui), 
DibnIprh (Mobanbari) Dapedzo. Dimapur, 
SJlchIII' (Kumbhlsram>. Tezpur. IaIphal, 
SiIddm. N.Lakhlmpur(Lilabari), 18Pwiabaf, 

ShUJoaa(BnPanl), 
Tezu,Zoro, 

6 I 
45 16 128 
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AIRPORTS AUTHORITY OF INDIA
 
(DIRECTORATE OF PERSONNEL)c RAJIV GANDHI BHAVAN, SAFDARJUNG AIRPORT, NEW DELHI. . ,. 

No.A.22012/1I2004-EH	 20th January, 2005 
,r~
 

To \;t~~'!""!'
 

.. 
The Regional Executive Director 
Airports Authority of India 
Northern/Southem/Eastem/WesternlNorth East Region 

IThe Principal 
~CATC Allahabad 

The Senior Manager
 
[lntegrated Administrative Unit
 
:S~fdarjung Airport
 

ANNUAL TRANSFER 2005 - P&A DISCIPLINE 

Please refer to this office Transfer Policy Jette} No.A.60011126/2004-PP dated 
20.11.1999 and subsequent letters dated 25.10.2004 and 26.10.L004. 

2. •As per Para l(d) of the Transfer Policy dated 25.10.2004, volunteers are called 
for effecting transfer to tenure stations(see Annexure-I). Volunteers are advised to fill 
the format enclosed (Annexure-II). 

: a)	 Transfers to tenure stations will initially be made from the list of 
volunteers. The remaining transfer to tenure stations will be based on 
the all India tenure station seniority. 

b)	 Executives who have completed/will be completing their tenure are 
advised to give minimum three choices of Stations. It may be ensured 
that all three choices are different stations. 

c)	 Executives who want to continue at tenure stations should also send 
their request to this office. However as per policy, request for 
continuation at tenure station for a period of more than 3 tenure 
periods will not be considered. 

3.	 The Interiintra Region Transfers will be implemented as per the All India 1 

Region/Station Seniority. All Executives ofP&A Discipline were requested to submit 
their choices vide this office letter No.A.32013/02/2004-EH dated 22.06.2004. While 
most executives have given their choices, it is observed that most of them have given 
their pres~~tation as all three choices. All those who have not given three different 

. choices ofstations are advised to fill the format (Annexure-II) once again, failing 
wh~chl it will be presumed that they have no choice and they will be transferred as per 
policy, 



:~;;4. 

5. 

'~ancer o~ 

~. 
'.~ 

~~ at Feb luary, 2005. 

:7. 

, I 

j, DGM(P) ­
I 

Executives who wish to avail exemption under Children's Education Ground 
",,,;. CEG) should indicate the same in the format (Annexure-H). They should also attach 

the certificate from the Principal of the School where their child is studying. 
,~) 

E~ecutiv'e~ who wish to avail exemption against clause 10 (i) & (ii) i.e.,
 
:employees having mentally retarded children or on medical grounds (suffering from
 

having undergone open heart surgery) should indicate the same in -'the
 
: onnat along with relevant case history (copies only). 

S~atiOn/Tenure/RegiOnal Seniority is enclosed for circulation. If any
 
isCrep~cy is found, the same may please be verified from the Service Book of the
 

mdividu rconcerned and a consolidated list may be forwarded to CHQ latest by
 

Pormats from all Executives of P&A Discipline including volunteers for
 
itenure station may please be sent CHQ latest by 1st February, 2005 failing which it
 
"will be ~resumed that the Executives are willing to be posted anywhere in India.
 

-
·~tEII'fAA) 

(dp Capt) 
Executive Director(P&A) 

for similar action in respect of CHQ. 

.. 

I 
• 
~ 

>
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cqlnft4 ii:lIiHqiF1 ~ 
AIRPORTS AUTHORITY OF INDIA 

... 

);V26/2004-PP 25th February, 2005 
~,~ : 

"R~ ..... ,Executive Director 
NorthelnlEBstem/WesternlSouthernlNE Region 

Principal 
CATC 

Airport Director 
DelhilMumbai/KolkataiChennairrrivandrum 

Executive Director 
FlU, SAP, New Delhi 

c General Manager 
RCDU/CRSD/IA U
 
SAP, New Delhi
 

Transfer Policv - Amendment I Clarification.
 

Reference is invited to this office letter of even no. dated 26.10.2004 on the 
subject noted above. 

The Competent Authority has decided to declare Port Blair posting as 'Qne year' 
tenure station instead of existing 'Two years' for the transfer season 200.5-2006 and 
~7. ~ ~ 

Other
 
unchanged.
 

j".',..:t.. '". 
~~ :~ ----------------------------------------t- ­
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